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Introductory. 


E DESIRE  to  return 
thanks  to  an  appreciat- 
ive public  for  the  liberal  patronage  of  the 
years  that  are  past  and  to  invite  attention 
to  our  increased  facilities  for  imparting  a 
business  education  suited  to  the  practical 
spirit  of  the  last  decade  of  the  nineteenth 
century.  This  institution  was  opened  on 
the  first  of  November,  i88i,  in  very  modest 
premises  and  with  meagre  capital  and 
equipment.  The  years  that  have  passed 
since  that  time  have  been  filled  up  with 
hard  work  and  earnest,  persistent,  practical 
teaching  on  the  part  of  the  Principal  and 
his  assistants.  These  efforts  have  been 
appreciated  by  our  students  and  the  public  generally  and  the  college  has  l ad 
a steady  increase  and  now  its  practical  work  is  known  in  almost  every  hamlet 
in  Canada  and  in  a majority  of  the  States  of  the  Union. 


The  various  courses  of  study  given  in  the  college  have  been  carefully 
arranged,  we  have  given  a detail  of  what  is  done  in  every  department.  We 
believe  the  work  is  of  so  practical  a nature  that  it  will  commend  itself  to  the 
thoughtful  reader.  The  curriculum  of  each  course  of  study  is  a straight  state- 
ment of  what  we  teach  in  that  course.  WE  HAVE  NO  DISPOSITION  TO 
EXAGGERATE  any  of  the  work  and  we  desire  the  reader  to  bear  in  mind 
that  our  statements  in  this  book  regarding  our  courses  of  study,  etc. , are  simple 
statements  of  fact  and  that  we  have  the  accomodation,  equipment,  teaching  staff, 
text  books,  etc.,  to  enable  us  to  carry  out  our  promises.  We  ask  of  our 
readers  a careful  comparison  of  our  work  with  the  work  of  other  institutions 
and  for  their  patronage  on  the  merits  of  our  work. 
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Tlrje  Pripeipal. 


A TRIBUTE  TO  HIS  ABILITY  AND  PERSEVERANCE. 

The  following  short  sketch  is  taken  from  the  Toronto  Daily  Globe 
of  May  14,  1892. 

Mr.  C.  A.  Fleming,  principal  of  the  Northern  Business  College,  was 
born  in  the  Township  of  Derby,  adjoining  the  Town  of  Owen  Sound,  in 
the  year  1857,  of  Scotch  parentage.  He  spent  his  first  years  on  the  farm 
in  the  vicinity  of  Kilsyth,  and  became  practically  acquainted  with  all 
kinds  of  agricultural  operations.  His  early  education  was  obtained  in 
the  country  school  near  his  home,  and  his  literary  education  at  Owen 
Sound  and  Hamilton  Collegiate  Institutes,  and  the  first  start  of  a busi- 
ness education  under  S.  G.  Beatty  now  of  Canada  Publishing  Company, 
Toronto,  but  then  in  the  early  days  of  the  Ontario  Commercial  College 
of  Bellville.  He  received  his  professonial  training  as  a teacher  at  Owen 
Sound  Model  School  and  Toronto  Normal  School.  He  taught  three 
years  in  the  public  and  high  schools  of  the  Province.  He  was  also  ac- 
countant for  a loan  company,  the  Grange  Trust  (limited),  for  about  three 
years.  In  1881  he  founded  on  a very  small  scale,  and  with  a very  limi- 
ted capital,  the  now  famous  institution  over  which  he  presides.  His 
history  since  that  tim.e  is  the  history  of  the  Northern  Business  College. 
Day  and  night  he  has  labored  to  advance  this  institution.  Besides  the 
management  of  the  college,  he  has  done  his  regular  share  of  the  teach- 
ing and  has  found  time  to  write  six  text  books  on  commercial  subjects. 
He  has  been  a member  of  the  Institute  of  Charterea  Accountants  almost 
since  its  incorporation.  His  services  are  much  sought  after  by  joint 
stock  companies,  etc.,  as  auditor  and  expert  accountant  on  difficult  prob- 
lems in  commercial  affairs,  so  much  so  that  in  the  college  holidays  his 
time  is  almost  entirely  taken  up  with  such  work.  This  brings  him  in 
touch  with  the  business  methods  of  leading  financial  manufacturing  and 
insurance  corporations,  thus  enabling  him  to  keep  his  instruction  to 
his  students  abreast  with  all  the  recent  advances  in  commercial  science. 
Mr.  Fleming’s  ornamental  penmanship  has  receivied  the  highest  prizes 
and  the  only  medals  ever  given  by  the  Provincial  and  Industrial  Exhibi- 
tions for  such  work. 


Young  men  qualify  yourself  for  business  ! The  professions  are  full 
and  the  age  demands  it.  Educate  yourself  for  business  and  you  will 
succeed  now  and  hereafter. — Henry  Clay. 


The  above  photo  engraving  shows  the  college  building,  the  property  of  the 
college.  Nos.  34,  36,  and  38,  Scrope  Street,  Owen  Sound.  The  building  is  plain, 
substantial,  convenient  and  comfortable,  fitted  up  expressly  for  college  work. 
The  College  Steam  Printing  Office  where  our  books,  &c. , are  printed  and  publish- 
ed is  in  the  basement  of  the  building.  It  is  detached  from  other  buildii'gs  and 
is  quiet  and  suitable  for  studj . The  difference  between  this  and  the  ordinary 
business  college  is  that  they  are,  usually  located  on  the  third  or  fourth  flat  over 
shops,  factories,  markets,  billiard  halls,  etc.,  where  neither  the  co-tenant  nor  his 
occupation  can  be  controlled  no  matter  how  noisy  or  injurkius  to  either  the  study 
cr  morals  of  the  student. 
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J^anagement, 

The  Northern  Business  College  is  managed  and  controlled  by  the 
Principal,  C.  A.  Fleming,  who  is  responsible  for  its  methods,  discipline, 
course  of  instruction,  &c.  He  is  assisted  by  a staff  of  capable  teachers 
and  instructors  in  the  various  branches  of  the  course  of  study.  He 
has  long  ago  quit  publishing  the  names  of  teachers  in  the  college 
announcement. 

Many  colleges  are  in  the  habit  of  publishing  long  lists  of  names  of 
persons  as  teachers,  who  have  not  the  remotest  right  to  be  classed  as 
instructors.  The  habit  of  including  in  the  faculty  every  person  who  comes 
in  once  a year  and  gives  a half  hour’s  talk  to  the  students  on  some  topic 
is  not  honest.  The  principal  of  the  Northern  Business  College  prefers 
to  call  a person  a teacher  whose  time  and  talents  are  used  regularly  every 
day  in  teaching  his  pupils,  both  in  class  work  and  individually.  He  calls 
a person  an  instructor  who  devotes  his  energies  and  talents  to  the  advance- 
ment  of  his  students  every  day,  by  giving  individual  instruction  and  help 
from  desk  to  desk,  and  who  looks  carefully  after  the  neatness  of  the  work 
and  the  correctness  of  the  results  in  book-keeping,  writing,  &c.,  but  who 
does  not  do  any  teaching  in  classes. 

To  do  successful  work  among  business  college  students,  where  there 
are  a large  number,  both  teachers  and  instructors  are  required,  so  that 
there  may  be  no  lack  of  individual  help  for  the  students  whenever  it  is 
required,  and  that  there  may  be  proper  classification  and  class  teaching 
as  well. 

At  the  Northern  Business  College  there  are  always  plenty  of  both 
teachers  and  instructors  to  attend  to  the  wants  of  the  students,  and  the 
principal  is  one  of  them — not  a figurehead,  but  a regular  teacher  in  the 
college. 

s/^bout  (!)uf  @ur§e. 

We  direct  your  attention  to  our  four  courses  of  study  outlined  in 
this  book.  I'he  reader  will  please  notice  that  the  work  is  definitely  laid 
out  and  properly  graded.  We  publish  in  these  pages  a definite  curriculum 
for  each  course. 

We  have  a full  line  of  commercial  text  books  covering  all  subjects 
in  the  business  courses.  We  have  written  and  published  text  books  in 
every  case  where  we  could  not  buy  a suitable  one,  and  in  this  way  have 


The  above  plrin  and  easy  Business  Capitals  are  from  Fleming's  Self-Instructor  in  Penmanship.  They  are  such  capitals  as  the  students 
of  the  college  are  encouraged  to  use  in  their  book-keeping,  letter  writing,  &c.  There  is  nothing  more  disgusting  in  business  penmanship  than 
attempts  to  put  flourishes  and  extras  on  it.  They  both  consume  the  time  of  the  student  unnecessarily  and  render  the  writing  more  difiicalt 
to  read. 
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written  and  published  more  books  on  business  subjects  than  all  other 
business  colleges  in  Canada  together. 

We  do  not  do  business  in  a slipshod,  hap-hazard  style.  The  student 
who  enters  upon  the  Business  or  Shorthand  Course  must  be  prepared  t® 
work  systematically  and  earnestly,  and  of  such  work  he  may  expect  to 
devote  from  lour  to  six  months,  according  to  his  previous  attainments,  to 
secure  the  college  diploma. 

The  courses  of  study  in  this  institution  are  not  an  experiment. 
Hundreds  of  our  graduates  have  entered  lucrative  positions  immediately 
on  leaving  college,  and  many  before  graduation,  both  ladies  and  gentle- 
men. To  these  we  can  with  pleasure  refer  as  to  the  value  of  the  instruction. 

Should  Business  and  Shorthand  Courses  be 
Taken  Together. 

We  are  very  frequently  asked  to  allow  students  to  take  the  Business 
Course  and  Shorthand  Course  at  the  same  time,  and  not  infrequently  do 
our  correspondents  desire  to  take  both  courses  together  in  so  short  a space 
of  time  as  three  months.  Allow  us  a few  words,  based  on  our  experience 
of  a dozen  years  with  a couple  of  thousand  students.  We  will  state  as 
briefly  as  possible — 

(i).  That  among  all  the  students  that  we  have  ever  seen  try  the 
experiment  we  have  never  known  one  to  succeed.  One  course  or  the 
other  was  neglected.  We  have  had  some  of  the  most  clever  school 
teachers  and  university  undergraduates  try  it,  and  the  result  was  the  same 
in  every  case- — they  held  to  the  one  and  despised  the  other;  som.e  taking 
to  the  Business  Course  and  some  to  the  Shorthand  Course ; 

(3).  There  is  just  as  much  work  in  a Busmess  Course  as  any  student 
can  properly  do,  without  adding  Shorthand ; and  there  is  just  as  much 
work  as  any  student  will  do  in  the  Shorthand  Course.  Any  institution 
advertising  both  courses  together  either  has  not  anything  like  complete 
courses  or  is  satisfied  with  inferior  and  imperfect  work  in  their  courses. 
We  do  not  care  which  it  is,  the  meagre,  shallow,  superficial  course  of 
study  or  the  imperfect  and  slovenly  work  done  in  a good  course,  the  time 
and  money  spent  are  lost  to  the  pupil ; 

(3).  A student  may  begin  a Shorthand  Course  when  he  has  nearly 
done  with  a Business  Course,  or  begin  a Business  Course  when  he  is 
“speeding  up”  in  the  Shorthand  Course  and  do  well,  but  this  is  the  fur- 
thest that  we  can  advise  any  student  to  go,  no  matter  how  studious  or 
ambitious. 


lO  — 
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This  is  a question  that  many  a hundred  young  men  and  women  are 
asking  themselves  to-day,  and  it  is  a question  that  is  a little  difficult  to 
answer.  The  number  of  new  business  colleges  loudly  claiming  to  be  the 
very  best  in  existence  makes  it  necessary  sometimes  for  the  young  man 
or  woman  who  has  determined  on  taking  a course,  to  ask  “ Which  College 
will  do  the  best  for  me  f 

Young  men  with  only  a little  school  room  experience  and  none 
whatever  as  business  men  or  accountants  start  up  colleges.  About  all 
they  can  do  in  some  cases  is  to  flourish  the  name  of  the  applicant  on  the 
envelope  of  the  college  advertisement,  write  letter  after  letter  and  almost 
every  week  to  know  what  time  the  young  man  or  woman  can  be  expected 
to  “ join  their  classes.” 

The  contents  of  this  book  are  the  advertisement  of  the  Northern 
Business  College,  and  tell, — - 

(1)  In  the  curricula  of  the  courses  of  study,  what  kind  and  how 
much  education  is  given  at  the  college.  Compare  our  work  with  that 
of  any  other  college  and  it  will  be  found  that  certain  vague  statements 
are  made  regarding  their  work,  but  the  various  parts  and  items  of  the 
work  done  are  not  mentioned  specifically  as  they  are  in  this  book.  In 
taking  our  course  of  study,  the  student  knows  just  what  to  expect. 

(2)  This  book  also  gives  information  regarding  the  qualifications 
and  experience  of  the  Principal  as  a public  accountant  and  auditor  for 
leading  Companies  and  Corporations,  as  author  of  a series  of  practical 
business  books  used  in  the  college,  as  a teacher  and  as  a member  of  the 
Institute  of  Chartered  Accountants. — Can  the  principal  of  any  other 
Canadian  Business  College  show  such  a record. 

(3)  It  tells  of  the  medals,  diplomas,  first  prizes  and  special  prizes, 
received  at  the  leading  exhibitions,  for  penmanship.  And  we  know  that 
no  institution  in  Canada  can  produce  such  a list. 

(4)  It  tells  that  the  Northern  Business  College  owns  its  own  college 
premises  and  is  not  situated  in  some  upper  flat  of  a high  building  rented 
by  i'.:c  m/'nlb  or  yerr. 


MARK'ING  LETTERS. 


cv,  \»  c.  ^ ^V,\ 

\X  \ m ^ Q ^ ^ 


\ 


The  above  set  of  marking  letters  is  suitable  for  box  or  package  marking,  with 
pen  or  brush. 

B’RUSH  letters. 


0)Vv 

^ YvYv^W  X 0^  0.^ 
\ Y V m w 0 cv  V 

S \ 

The  above  set  of  brush  letters  is  suitable  for  box  marking  with  a brush.  They 
can  of  course  be  very  nicely  made[with  a pen  for  package  marking. 
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(5)  It  also  tells  of  the  steam  printing  and  publishing  house  owned 
by  the  college,  in  which  their  text  books,  forms,  etc.,  aie  prime^d. 
No  other  business  college  in  Canada  is  similiarly  provided  for. 

(6)  It  tells  of  the  series  of  practical  text  books,  wnlten  by  the 
Principal,  published  in  the  college  steam  printing  ofifice  and  used  by  the 
students.  These  books  are  prin-'ipally  on  subjects  in  which  suitable 
text  books  could  not  be  bought,  such  as  mensuration,  commercial  law, 
expert  book  keeping,  etc.,  and  in  this  respect  no  other  Canadian  institu- 
tion begins  to  compa«re  with  the  N,  B.  C. 

(7)  It  tells  of  the  reputation  of  the  college  amoung  the  '-tudentr;  who 
have  attended,  and  of  lousiness  men  who  have  emp]o3'ed  c;ur  siuderts 
and  know  what  they  can  do  and  of  officials  and  c tizens,  who  know  what 
our  work  is 

(8)  It  tells  of  ihe  healthy  location  of  the  college  and  ihe  reatcnable 
college  fees,  and  low"  rate  of  board,  making  the  expenses  of  the  course 
remarkably  light. 

(9)  It  tells  of  the  two  Business  Courses  either  of  w'hich  can  b® 
taken  in  this  institution,  the  Merchants,  Mechanics  and  Farmers  Course, 
W'hich  is  guaranteed  equal  to  that  given  by  any  other  college  in  Canada, 
and  of  the  more  advanced  course  knowm  as  the  Proftssional  Accountants 
Course  which  includes  all  the  course  above  raentio!  ed  together  wuth 
expert  work  in  connection  with  stock  companies,  insurance  associations, 
building  societies,  business  settlements,  oalance  sheets,  etc.  We  have 
no  hesitation  in  saying  that  this  course  is  not  approached  in  Canada, 
cither  for  thoroughness  or  the  practical  character  of  the  work. 

(10)  If  the  student  wants  thorough  work,  practical  w'ork,  advanced 
work,  and  an  education  that  is  right  up  to  date,  at  a reasonable  cost  and 
is  w'illing  to  spend  the  time  necessary  for  such  training,  we  c^n  give  him 
satisfaction.  We  cannot  offer  to  give  the  average  student  a proper  busi- 
ness training  in  from  ten  weeks  to  three  months  as  many  are  ofieiing  at 
the  present  time,  simply  because  that  is  not  time  enough  for  the  average 
student,  and  if  he  takes  a course  in  any  such  time  the  course  is  imper- 
fect and  lacking  in  much  of  the  w'ork  necessary  to  a oroper  business 
training  and  therefore  dear  at  any  price.  A glance  at  the  curriculum 
of  either  of  our  business  courses  will  be  sufficient  to  convince  any  person 
that  three  months  is  entirely  too  short  a time  to  master  it.  We  can  assure 
any  intending  student  that  anything  less  than  our  business  course  w'ould 
be  incomplete. 

(11)  It  tells  among  other  things,  that  we  do  not  throw  in  a smatter- 
ing of  shorthand  into  our  business  course  as  a sort  of  chromo  to  make 
an  inferior  article  go  on  the  market,  because  the  student  who  studies 
shorthand  has  no  time  to  take  our  business  course^  he  wmuld  have  to 
neglect  it,  and  the  student  who  takes  the  business  course  has  all  he  can 
do  in  it  without  troubling  his  mind  with  any  shorthand.  He  would 
certainly  “hold  to  the  one  and  despise  the  other.”  Our  Business 
and  Shorthand  departments  are  entirely  separate. 


'rhe  foregoing  specimens  of  Gentlemen’s  and  Ladies’  H.indvvriting  are  placed  side  by  side  for  contrast. 
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\^-itten  (Jard^s  and  Specimen^. 

Our  Correspondence  has  become  so  large  that  we  have  been  forced 
to  adopt  the  modern  rapid  Business  Method  of  dictating  our  letters  to  a 
shorthand  writer  who  afterwards  transcribes  them  on  the  typewriter. 
'Fhe  demand  for  written  letters  to  keep  as  specimens  by  persons  who 
liave  no  interest  in  business  education  except  to  obtain  nicely  written 
letters,  also  samples  of  flourishing,  card-writing,  &c.  has  become  so  great 
that  we  have  been  forced  to  decline  the  honor  of  supplying  these  either 
on  Dost  card  or  letter  requests.  We  prefer  that  our  energies  and  those 
ofour  teachers  be  devoted  to  the  interests  of  ihe  pupils  under  our  charge, 
we  trierefore  cannot  comply  with  the  desires  of  many  correspondents 
without  employing  a man  specially  to  do  such  work  for  us,  and  this  we 
have  no  intention  of  doing.  There  was  a time  in  our  history  when  our 
college  was  so  small  that  we  could  supply  the  wants  of  the  specimen  hun- 
ters^ but  that  day  is  past  we  confine  ourselves  therefore  strictly  to  busi- 
ness, We  will  however  be  pleased  to  send  a Photo  Enpraved  copy  of 
one  of  our  first  prize  specimens  of  penmanship  18x24  inches  to  any  per- 
son wishing  to  have  an  idea  of  our  work,  w'ho  sends  10  cents  to  cover 
postage,  mailing  tube  &c. 

Important  to  Young  Men  and  Women. 

The  course  of  study  as  laid  down  in  this  book  is  a fair  description 
of  the  work  done  in  the  school,  we  prefer  to  underestimate  rather  than 
exaggerate  it.  We  do  not  do  puffl  advertising  and  little  teaching.  We 
are  prepared  to  fully  carry  out  all  the  promises  and  statements  we  make 
in  our  advertisements,  and  that  too,  in  the  most  approved  manner. 

We  publish  our  curriculum  for  each  course  in  full  so  that  the  student 
can  readily  see  that  the  education  we  give  is  really  both  thorough  and 
practical,  there  is  no  guess  w'ork  about  it,  students  have  thorough  text- 
books on  every  one  of  their  studies  and  that  is  what  cannot  be  said  of 
any  other  institution  in  Canada  giving  a business  education. 

We  own  our  building,  appliances,  publishing  office,  the  copyright  of 
our  books,  &c.,and  are  responsible  for  our  statements.  The  Principal  is  a 
practical  book-keeper  and  a business  man,  having  been  years  in  active 
office  work  ; is  a Chartered  Accountant  and  an  expert  in  matters  of 
finance,  and  has  been,  and  is  now,  auditor  for  several  extensive  Joint 
Stock  Companies,  Associations  and  Societies. 

The  College  giving  the  best  course  of  study,  having  a complete  series 
of  text  books,  proper  building  and  appliances  for  carrying  out  that  course  of 
study,  and  having  an  established  reputation,  first  of  all  gives  the  student 
the  best  training  to  equip  him  for  his  life  w^ork,  and  second  the  standing 
of  the  college  gives  the  student  a prestige  not  obtained  by  attendance  at 
an  obscure  or  poorly  equipped  or  theoretical  institution.  The  Northern 
Business  College  is  the  foremost  both  in  reputation  and  course  of  study, 


@nr  prizes,  |3^^3l5,0iplonias,^c. 

The  following  is  a list  of  our  awards  at  the  principal  exhibitions,  for 
Fenniansbip.  We  know  that  no  other  Business  College  in  Canada  has 
any  such  list  of  awards,  and  that  no  medals  or  dipl<  mas  are  held  by  any 
other  Educational  Institution  in  Canada  from  either  the  Industrial  or 
Provimial  Exhibitions. 


The  first  of  the  abox^'e  cuts  represinis  txvo  Medals  receised  at  the 
Colonial  and  Indian  Exhibition,  London,  England.  The  engraving  is 
much  reduced  in  size.  The  second  cut  is  a reduced  representation  of  a 
medal  received  at  the  Industrial  Exhibition,  loronto. 


T'he  above  represents  a medal  received  at  the  Provincial  Exhibition 
in  1886, 


The  above  represents  a Silver  medal  received  at  the  Provincial  Ex- 
hibition, 1888. 

DIPLOMAS 

TWO  at  the  Colonial  exhibition,  London,  England. 

ONE  at  the  Provincial  Exhibition. 

THREE  at  Industrial  Exhibition,  Toronto. 

FIRST  AND  SPECIAL  PRIZES.  — 

THREE  at  Industrial  Exhibition,  Toronto. 

ELEVEN  at  Provincial  Exhibition. 
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Ii  is  Iht  aim  ©f  ihi  B«§mtas  €©lltp  gi¥§  sut h a 

@f  ifamiiif  ai  will  ii  rntR  fmf\g  aoi  §l4  basm§§§  Hft, 

t^pffprt  Ihtffl  l@  i@  Ihiif  mn  B\i§tef§s  i©  fer  ©ihtfs-. 

A.ftw  ptfSQjii  iht  Mta  {hM  iht  §hkf  taeikft  Mtht 

atsi  C©lltp  k fe  tmifi  I©  \m.  b@^k4tiptF§  ==  a w§fk 

@f  n@  mtan  se@pt  asd  Impmtafteg  ii^  lliilf.  This  k 
Tht  ehitf  Mm  thtgg  ^hmU  fet  m |lve=«el  a saptftdai 

tdueatta  In  m a§§©a^p]i-ilf6ffits,=byit  a 

th@f©ttfh  imliimi  fe  i¥tfy  dtpafiffitiii  §f  a p?amkal^  €clii«au§fi; 

T©  %mh  ail  ©fii  m'c  m\^mp.  ©f  hai  bmn  pftpafi^^  mii  h©w  far 

thii  iiid  mn  bi  ae©©aipll§htd  mm  \m  jadgid  fmm  lh§  g4y€^b§n  ©f  ih©§t 
wh©  e©mp!tti  ih\i  mmm-.  Tft©§©  wh©  wish  t©  tiinilfl©  ¥clli  iiid  mf 
mtthodi  ih§  Mmi  arid  fef  w©  Mfhm  m afBlqaaiti  litas  byt 
m mmf  rtspet,  abftasi  ©f  iht  ilrats-. 

Oaf  ©f  §taip  lg  Jist  sy§h  m t¥try  pyfsyt  btfeiii 

ifitirlng  m m appi=tatlet§hip  I©  aay  Bait  m talllRg  aai  %mh  m 
|lfl  sh©«ii  haw  m tuablt  htr  l@  ffiar^aft  hagfetii  fyf  htfitll  m ©ihtfi^ 
mi  in  aiii§t  a m hyghaiid  ©f  ©gfii  a Ihini  f©r  htr^tlf  If 
It  lg  jy§t  gyeh  a §©yfi©  m mnff  mm  §h©yM  haw  I©  fifitif  it- 
ftgti  In  hk  igflf  tiyeafleiB.  A vtry  ih©rt  tiiit  Ii  M§t§§ify  in  takt  §ygh 
ft  nmmn  m fi@©t  ©f  thi  Hydtals  falMfelt  imit  i§  wastti  m ©ffisfaislal 
itudliij  mi  iafcityl  Ifidlfidyal  kitrygli©©  Ii  gkm  in  iyahlt  twry 
^ itiitat  f©  fflaii-  tht  ^©§1  rapid  pr©|rt§i  with  hli  w©fii. 

Wi  affn  t©  |f¥©  m mf  Freftiifeiial  A©©©y©t§fit§  Qmmn  iMth  a 
traminf  m will  it  a ynmg  ma©  nr  w©m©n  f©r  a pf©ftiil©©il  a§©©yfltiit 
©f  saiiierj  f©r  m aet©ami©t  f©f  § j©int  %imk  §©aipa©y  tlthtr  I© 

' fagtyH©!  m niftafitlli  hMsffii§i  ©f  in  \mn  ©©mpasy^  feyllilyg  i§tlilyi 
iRiyfaygi  ©@mpa©y  ©r  ba©ki©|  w©rkj  mi  hyydftii  ©f  ©yi=  paiyilt§  nm 
iy  iueh  fi§p©nilhli  p©ild©n§  will  ttslify  l©--iay  ©f  Ihi  way  In  whi§h  ©if 
: t©yfii  ©f  lfalnly|  itiid  thtai  f@f  §ygh  w©fk.  Th©  §©lk|g  Ii  i©w  hmim 

pr^fid  I©  fivi  a ©©mplt^©  mmm  I©  this  liii  ihm  mr  wi  haw 
a tt*l  b©yii  m this  w©rk  wmtm  hj  lh§  prlfiglpab  thil  ©©filaiii  mnm 
Iha©  th©  b©©k=kwpm|  tmt  b©©k  y§id  I©  mf  ©thtr  ©©lltp  I©  Oiiadif 
i;j  ftfid  thii  imi  b©©k  i§  ©©t  b©p©  I©  tht  g©ll@|i  ©©yr§©  y©tli  all  w@fk  inm 
In  ©thtf  g©ilip§  Ii  inlihid. 

i W©  d©  ©©I  pfilifid  t©  b©  abl©  t©  mpply  all  th©  k©©wlidp3  ibillly 
mi  ihf©wdn©§i  ikt  i§  I©  bi  pfntd  by  yi§fi  ef  aetml  by§i©ii§  tipgfl©©§i  i 
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SIGNATURES  OF  PROMINENT  MEN. 


but  we  can  supp'y  such  information  and  business  practice  as  will  place 
our  students  well  up  on  the  ladder  of  business  experience  and  such  a 
training  as  to  enable  them  to  climb  that  ladder  very  rapidly  when  oppor- 
tunity offers.  It  saves  years  of  valuable  time  to  every  person  that 
acquires  it.  It  will  enable  them  to  accept  positions' of  trust  that 
they  could  not  pretend  to  look  at  without  it,  and  to  advance  very  rapidly 
when  occasion  offers.  Unparalleled  opportunities  are  opening  up  daily 
to  young  men  who  possess  business  tact,  ability  and  education  to  reap  a 
golden  harvest.  Competition  is  sharp  on  every  side,  and  he  who  enters 
the  arena  of  hfe  unprepared,  is  almost  sure  to  meet  with  disaster  and 
defe  It.  Parents  cannot  bestow  a grander  legacy  on  their  sons  and 
daughters,  or  one  that  will  be  more  gratefully  remembered  through  all 
their  life-time,  than  to  give  them  a course  of  training  which  enables  them 
to  m ike  their  o.vn  iv  ng,  thus  teaching  them  to  be  self-reliant,  industrious, 
prosperous  citizens. 

The  college  exists  because  there  is  a special  work  for  it  to  do  in  this 
line.  It  prospers  without  government  or  municipal  money  or  endowment, 
or  any  draw  whatever  on  the  public  coffers,  solely  on  its  own  merits.  It 
supplies  a want  in  our  educational  system  universally  felt  and  recognized 
but  not  met  by  the  schools  and  colleges  that  receive  their  support  from 
the  public  treasury.  We  have  alw^ays  given  value  for  value  received  and 
morj  this  is  re:  agnized,  or  oar  i is  i ution  would  not  have  grown 
and  prospered  as  it  has.  In  the  future  the  same  as  in  the  past  we  de- 
sire to  measure  our  success,  not  merely  by  the  numbers  of  our  students 
and  graduates,  but  by  the  genuineness  and  pra:tical  usefulness  of  our 
instruction  to  those  who  favor  us  with  their  patronage. 


NO  DRONES  NEED  APPLY.  —You  w'ill  see  by  our  course 
of  studp  that  we  mean  business ; that  we  are  whiling  to  work,  and  expect 
good  faithful  work  from  our  students.  If  you  w^ant  to  while  away  a few 
months  in  idleness,  please  apply  elsewhere.  We  have  no  use  for  you. 

Young  man  ! Do  you  want  to  get  an  education  that  will  fit  you  to 
do  your  duty  as  a man  and  a citizen?  The  Northern  Business 
College  is  the  place  to  get  it.  It  has  not  an  equal  in  Canada. 
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of  TOlitior). 

(PAYABLE  IN  ADYANCl). 

Businiss  Coups®  for  MiPohanti,  Michanloi  and  Fapmors, 

liiti  ©f  th©r©u|h  ifiitrueUen  m tht  f©ll©wi©|  lubjteti  i B©©k4ttpi©g 
(Si«|k  md  D©ubli  Inlry),  Coffiffitreml  Afitbmttiej  Writing,  C©rfts= 
p©nd©ne©,  Miniuratien,  luiintii  F©fRi^,  C©ffimtfelal  Law,  Bankir  g, 
Jeint  Stoek  Companiti,  Partntfihip  SettltRiinli,  Spilllfi|  mi  Bm©tieai 
Grammar. 

full  Behekrship,  whkh  h stuital  th§  pri^ikf©  §1  §©fflpl©Bu|  his 
e©ur§©aad  ©f  r©¥i©wiB|  aay  tlm©  duriu|  tw©  ^©ar§  ii©m  issu©  ©f  iyhykr-- 
ship,  ©r  ©©siultiBf  us  % litter  asy  tlffi©  , •.  •. , •.  .. .. ..  .. , . , ||g  OO 

(TAk  imblu  wn  m nmkmk  U t&h  tw§  wintm  t§  kk  mum.) 

Th©  saffie  e©urse  by  th§  mesth,  per  a^euth  . .. ...  .......  . . , . . . 10  00 

Businiss  CouPii  fop  Fpoftiiional  Aooountanti,  oto»,  ©©s^ifiti  ©f 

thorough  iuitruetlon  in  thi  followini  iubjtetg  i lookAitping  (Singlt 
and  Doubli  Entry),  Gommoroial  Arlthmttie,  Writing,  Gopftipondinet,, 
Muniuration*  Buiiniii  P^ormi,  Gommoroial  Law,  Convtyaneing,  Bank= 
ing,  Joint  Stoek  Companieg,  Fartnerihip  Sittliffltnt§,  ipeiling  and 
Fraetieal  Grammar,  Auditors’  and  E?tpert  AeeountanW  Work, 

Pull  ieh©l&rship,  wkieh  gi^es  a itudeat  the  prifilefe  ©I  @©iapletiag  his  ©©urge 
aad  ©f  reviewieg  aay  time  withia  tw@  year©  f{©ia  jggae  ©f  seheiarskip,  ©r 
e©asultii3|  us  by  litter  aay  toe  . .. . . * = , .*.:|4§0§ 

The  saiae  by  the  meath,  per  mnath  . ....  .....  ....  = . . . 10  00 

Qraduateg  ©I  ©ther  sekeels  wb©  desire  ©ar  Busiaess  Fraetlee,  Baakia|  sad 
OSee  Drill,  whi©h  are  eertaialy  the  best  la  Oaaada,  per  maath  . . ^ 1^00 

Ihopthand  and  Typiwpltinf  Courii  eoniiiti  of  imiruetlon  In  Mm 
Pitman’i  lyitim  of  Phonography  (eorrigponding  and  reporting  ifylesL 
and  the  uie  el  the  Typewriters  (Eemington,  Caligraph  and  Hammond)? 
also  Buiiniis  Penmanship  and  Businesi  Correspondenee* 
f ©r  a term  ©I  three  laeaths  ...  ....  ....  ....  ....  . . . . |i§  00 

By  the  mnath,  per  meath  ....  ....  ....  ....  ....  ....  10  00 

iherlhjiad  aad  Typewritlag  Caurse,  alter  the  irst  three  aeaths  tersa,  pr 

ffiSath  ....  , . ....  ....  : : . . ....  ....  . : . ; §0(^1 

Typewritlag  |BeiaiB|t@a,  Caligraph  ©r  Baiafflead),  iaekdiai  ©ae  hour’s 
praetiee  eaeh  day  ©a  the  maSsiae,  per  m©ath . ....  ....  ....  i 00 

Typewritlag,  t©  studeats  ia  the  lusiaiss  C©ur§e,  iaeludiag  h@ui’s  prae^^ 
tiae  ©a  the  afraghiae  ea@h  day,  pr  aaeath  ....  ....  ....  ....  4 00 

0pnaffl®nt&l  Finmanihip  Cnurii  embraeei  instrueiion  in  the  follow^ 
ing  I prineiplii,  spaeing,  shading,  ete.,  of  imall  and  eapital  letlers,  ©ff= 
hand  eapitals  flourished,  Flourishini,  :Littifin|  (plain  and  ©fnamental), 
Card  Writing,  Pen  Sketehing,  Peripeetlve  Drawing?  lignatures,  ln= 
irossing  of  Seiolutions,  Addriises,  Ttslimoniais,  ete, 
for  a term  ©I  three  aaeaths  ...  ....  ....  ....  ....  . . . . |il  00 

Plain  Fanmaaship,  tahea  al©ee,  three  deaths  ....  ....  . . . . ||g  00 

H M per  sroath ...  ....  ....  a...  ...«  B 00 


DISCOUNTS  TO  CLUBS. 


Whin  IwQ  ptriORS  tfiter  Iht  mlWg^  at  tht  tame  time  fmm  the 
pket  fef  a full  huiintii  e©urie==  either  the  Merehants,  Meehtnies  and 
Farmeri  Course  m the  Fr©fe§si©nal  Aeeountauts  Ceurse— we  make  a 
fedueti€)n  ©f  $j  feum  eaeh  seholar^hip.  Wheu  mere  than  three  enter  at 
ah©ve  itated  we  make  a reduetinn  of  $|  trem  eaeh  scholarship^ 

In  order  to  entitle  clubs  to  the  above  reduction,  notice  must 
lie  sent  to  the  principal,  in  advance,  giving  the  name  and  post  oMce  of 
each  of  the  memfiers  of  the  club. 

ISTllATl  OF  COST. 


W^UmaUd  Omt  0/  a M^hunim  mnd 

Scho'arihip,  full  course  ^ ^ x . ^ ^ x ^ x x v ^ $35  00 

Te*xt  Books  and  Stations  r)\  Blanks,  etc.,  (say)x  x x x x x x 10  00 

Board,  16  we%ks  in  private  families,  at  $^.50  per  week  x x x . 40  00 

B.aundry  and  incidentals,  (sa^)  x x x x x . x 4 00 

Total  xxx.  XXX.  XX XX  $89  00 

Vmt  0/  Ammmhmii  Umrm^ 

^Scholarship,  full  course . x . x x . . x x x $43  00 

Test  Books,  Stationery,  Blanks,  etCx,  (say)  x x x - . x x . la  00 

Board,  20  weeks  in  pTmte  families,  at  $av|o  per  week  . . . . 50  ©o 
laundry  and  incidentals  (say)  x x x x x ..  x . x x . 30© 

Total  XX  xx  'xxxx  XX XX  $iia  ©© 

If  a students  education  is  very  deficient,  or  if  he  is  a very  slow 
worker,  he  may  have  to  spend  a longer  time  and  thus  cost  him  more  for 
hoard-  If  the  student  is  well  advanced,  or  is  a very  diligent  worker,  the 
item  of  hoard  may  he  reduced  $3  to  $1©.. 

STUDINTS  lOABDtNO  TRlltSlLVES. 

Students  frequently  rent  rooms  and  board  themselves  at  a much 
lower  rate  than  $^..3©  per  week-  We  have  never  known  such  students  to 
exceed  $i..3o  per  week  for  hoard,  room,  rent,  etc-  In  this  way  the  sum 
of  $rh,  at  least,  could  he  deducted  from  the  firat  estimate  of  $^9,  leaving 
it  only  $^3$  and  $a©  from  the  second  estimate  of  $ita,  leaving  it 
only  $9a- 
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Do  you  want  to  be  able  to  raise  a dollar,  or  more  than  one,  easily., 
not  only  once,  but  throughout  your  whole  lifetime  ? If  so  there  is  no 
lever  equal  to  a sound  business  education  to  enable  you  to  apply  your 
powers  in  that  direction  effectively.  It  enables  you  to  go  about  your 
duties  in  the  right  way  and  that  is  half  the  battle. 
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Ger)€ral  Ir}foriT)atioi7 

Relative  to  the  Northern  Business  Collegre. 


Its  Character. — -It  is  a live,  practical,  common-sense  school,  suit- 
ed to  the  wants  of  the  times.  It  is  conducted  by  able  and  competent 
teachers.  It  is  endorsed  by  the  press,  by  prominent  business  men,  by 
educationists,  and  by  students  who  have  been  the  recipients  of  its 
teachings. 

Courses  of  Study,.— The  courses  of  study  are  short  and  practical, 
not  flashy  or  classic,  but  useful ; and  are  just  what  every  man  and  woman 
needs,  and  what  every  successful  person  uses  no  matter  what  their  calling 
or  profession  may  be. 

Time  of  Entering’. — Students  can  enter  any  time  of  the  year 
except  during  the  holiday  months  of  July  and  August.  Now  is  always 
the  best  time  to  begin  educating  yourself  for  your  life  work. 

Our  Tuition  Fees  are  uniform  to  all  We  issue  a full  scholarship 
good  for  two  years  so  that  those  who  cannot  remam  long  enough  to  finish 
their  course  can  come  back  and  finish  or  review  their  work  at  a future 
time. 

Qualifications  for  Entering. — An  ordinary  common  school  edu- 
cation is  all  that  Is  required  to  enter  this  ins  itution.  If  a student  has  not 
been  at  school  for  some  time,  and  feels  ” rusty  ” and  behind  in  his  studies, 
we  can  assure  him  that  he  wall  find  others  like  himself ; and  that  he  will 
receive  if  necessary,  personal  instruction  at  his  desk,  by  patient  teachers. 

Hours  of  Study.— 

Morning  session from  9 to  1 2 

Afternoon  se>sion  from  1.30  to  4 

The  attendance  is  taken  twice  each  day.  Every  student  is  expected 
to  give  his  number  before  opening  time ; if  he  come  in  after  roll-call  he 
must  record  his  name  in  the  “late  book.” 

Attendance. — Students  are  required  to  be  regular  and  punctual  in 
attendance.  A complete  record  is  kept  of  each  student,  showing  the 
number  of  times  absent,  the  condition  of  his  books  at  each  examination, 
and  his  general  deportment  while  in  school,  conduct  at  boarding-house, 
etc.,  which  will  be  sent  to  parents  or  guardians  monthly,  if  required. 


In  the  foregoing  plate  the  letters  are  arranged  on  the  scale  in  groups  according  to  their  formation, 


— 27  — 


Good  Board  may  be  had  in  private  families,  for  gentlemen  at  $2, -5© 
per  week,  and  ladies  at  $1.75  to  $2.25. 

Ladies  are  admitted  on  the  same  terms  and  take  the  same  course 
as  the  gentlemen. 

Mail. — Students  may  have  their  papers  and  letters  addressed  in 
care  of  the  college.  The  mail  is  distributed  twice  a day  to  the  students. 

Visitors. — We  earnestly  request  all  interested  in  a business  educa- 
tion to  call  and  see  us,  and  hear  our  daily  recitations,  and  examine  the 
working  of  the  various  departments.  Come  ! You  are  always  welcome. 

Time  Required. — The  time  requ-red  to  complete  a course  varies 
from  three  to  seven  months.  It  depends  much  upon  the  student’s  appli- 
cation, ability  and  [irevious  knowledge.  Our  courses  are  thorough  and 
practical,  and  take  more  time  than  if  we  only  gave  a smattering  of  the 
branche'i  taught.  Our  students  are  our  best  recommendation,  and  we 
cannot  afford  to  have  them  superficial  in  iheir  work.  The  school  that 
advertises  to  give  a complete  business  course  in  ten  or  twelve  weeks  is  a 
deception  and  should  be  avoided.  A short  superficial  course  is  worthless 
and  is  therefore  dear  at  any  pnee,  no  matter  how  cheaply  you  may  obtain 
it.  Our  Business  Courses  require  from  four  to  eight  m.onths,  varying 
according  to  abibty,  former  education,  and  a[)plication  to  work. 

Will  it  Pay?  — We  know  of  no  business  or  profession  in  which  a 
man  can  invest  his  money  that  will  bring  him  as  great  return  as  that 
invested  in  a business  education  at  a first  class  institution.  An  educa- 
tion cannot  be  lost — it  is  capital  in  hand,  and  its  value  increases  every 
year  in  a man’s  life.  It  is  a treasure  ; don’t  fail  to  secure  it. 

Situations. — Although  it  is  our  business  to  educate,  and  not  to 
procure  situations  for  students,  nor  would  we  make  any  promises  to  do  so, 
yet  we  take  pleasure  in  helping  those  who  are  faithful  to  procure  suitable 
places.  No  young  man  of  ordinary  ability,  who  is  determined  to  succeed 
need  be  long  out  of  a situation  when  he  has  the  necessary  qualifications 
to  fill  one.  During  the  past  year  we  have  placed  a large  number  of  our 
students  in  good  situations,  which  they  are  now  filling  with  excellent  sat- 
isfaction to  their  employers. 

Our  Graduates  are  now  to  be  found  in  responsible  positions 
throughout  this  country  and  United  States,  to  whom  w'e  point  with  pride 
for  reference  as  to  what  our  school  can  do  for  young  men.  They  are 
employed  in  many  of  the  leading  banks,  business  houses  and  manufact- 
uring establishments  in  Canada,  The  United  States,  Mexico  and  Australia. 
Two  of  them  are  Business  College  Principals. 


The  above  problem  iu  uouble  entry  is  worthy  of  considei  ation.  ii  ilie  young  man  enters  the 
saloon,  and  continues  entering,  he  enters  on  a course  of  di-sipation  which  will  likely  terminate  as 
in  one  of  the  three  small  engravings  on  the  right — the  piiscn,  the  poor  house,  or  the  hovel.  If 
the  young  man  takes  a business  e iucatioa,  and  makes  hinnelf  daily  better  and  worth  more,  he 
will  occupy  a lucrative  and  honorable  place  in  the  office  or  factory,  and  enjoy  a comfortable  home. 
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Diploma. — We  have  had  a beautiful  diploma  engraved  in  New 
York,  at  great  expense.  This  diploma  is  awarded  to  all  students  who 
complete  the  course,  pass  a satisfactory  examination,  and  prove  themselves 
able  to  keep  a set  of  books  intelligently  and  neatly.  We  wish  it  under- 
stood that  we  will  not  award  it  because  a young  man  has  attended  a 
certain  number  of  months,  or  completed  a number  of  sets  of  books.  He 
must  be  a good  accountant  first,  thoroughly  qualified  to  do  account- 
ants work.  Our  diploma  is  a first-class  recommendation  in  itself — ^a 
passport  to  good  situations. 

Books  and  Stationery. — The  total  cost  of  Text.  Books,  Station- 
ery, Blank  Books,  Paper,  Pens,  Ink,  &c.,  for  a Business  Gdurse,  is  from 
$io  to  $12.  A fullline  of  College  Stationery  is  kept  in  the  Cdllege  at 
very  low  rates. 

Married  Men  frequently  move  to  Owen  Sound  to  attend  the  college. 
They  bring  their  wives  along,  rent  a house  or  rooms  and  board  them- 
selves. We  can  usually  procure  either  rooms  or  a house  on  a few  days’ 
notice.  In  a number  of  cases  we  have  directed  other  students  to  board 
with  them  when  the  accommodation,  etc.,  was  suitable.  The  expense  of 
board  etc.,  has  been  entirely  saved  in  some  cases  in  this  way. 

When  you  come  to  Owen  Sound. — When  you  arrive  in  Owen 
Sound  come  immediately  to  the  College.  If  you  come  by  stage  you  can  be 
driven  to  the  College  if  you  ask  it.  If  you  come  by  railway  or  boat,  re- 
tain your  baggage  check  and  come  directly  to  the  College.  You  will 
always  find  some  one  there.  You  will  be  immediately  directed  to  a 
boarding  house.  Your  trunk  can  then  be  removed  directly  to  your  room 
from  the  station. 

College  Literary  Society. — The  College  Literary  Society  meets 
on  Friday  Evenings  from  4 to  6 o’clock.  All  the  students  take  part  It 
is  an  organization  entirely  among  the  students.  The  programmes  consist 
of  readings,  recitations,  music,  debates,  etc.  Students  find  the  two  hours 
spent  in  this  society  not  only  pleasant  but  profitable,  r 

The  society  has  printed  constitution,  by-laws,  rules  of  order,  etc.,  by 
which  it  is  governed.  Officers  are  elected  monthly  and  the  retiring  offi- 
cers have  their  books  audited,  and  present  their  report  on  election  night. 

There  is  also  a good  library  in  connection  with  and  owned  by  the 
society.  It  contains  an  excellent  Encyclopedia,  and  other  works  of  ref- 
erence, and  plenty  of  useful  and  instructive  re^ading. 

The  literary  and  social  talents  of  the  students  are  developed  and 
many  of  them  become  very  fair  public  speakers. 


In  above  plate  the  Capitals  are  not  suitable  for  business,  they  are  too  ornamental.  They  are  very  nice  to  look  at, 
but  they  are  the  kind  that  we  do  not  allow  in  our  Business  Department.  Life  is  too  short  to  spare,  either  for  the  prac- 
tice necessary  to  learn  to  make  such  flourishes,  or  for  their  introduclion  into  books  or  letters  of  business  people,  and 
besides  they  obscure  the  writing  and  render  it  less  legible.  See  our  business  capitals,  page  8. 
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Deposits  for  Pupils. — Parents  or  guardians  can  deposit  with  us  the 
money  for  necessary  expenses  of  the  pupils,  and  it  will  be  paid  out  to  them 
at  such  times  and  in  such  sums  as  may  be  requested.  This  is  accomp- 
lished by  opening  an  recount  for  each  student  in  the  Post  Office  Savings 
Bank.  The  money  bears  interest  when  there,  and  can  be  drawn  by  the 
student,  only  on  the  order  of  the  principal.  Small  sums,  however,  may 
be  left  with  the  principal,  vvho  will  pay  it  out  when  necessary. 

Deportment  and  Discipline. — All  students  are  treated  as 
gentlemen,  and  at  all  times  expected  to  deport  themselves  in  a gentle- 
manly manner.  As  the  schoolrooms  are  sacred  to  the  purpose  of 
instruction  students  who  cannot  conform  to  the  regulations  are  respect- 
fully requested  to  vacate  their  seats,  and  make  room  for  those  who  can. 

Class  Instruction. — There  are  classes  and  daily  recitations  in  all 
the  branches  taught  in  this  institution.  There  are  class  rooms  in  our 
new  College  building,  specially  for  class  drill,  besides  the  regular  study 
rooms.  In  many  of  the  branches  we  have  three  and  sometimes  four 
grades.  A pupil  frequently  takes  two  grades  in  the  same  subject  if  he 
finds  himself  deficient.  Pupils  may  enter  at  any  time  and  be  accom- 
modated wnth  classes  to  suit  their  advancement. 

Individual  Instruction. — Each  student  will  receive  such  indiv- 
idual instruction  as  will  best  advance  him  in  his  work.  This  is  given  at 
his  desk,  or  at  the  teacher’s  desk,  and  sometimes  after  school  hours.  We 
are  ready,  night  or  day,  to  give  a word  of  assistance  to  any  deserving  pupil. 

The  Classification  is  such  that  black-board  instruction  may  be 
given,  and  the  individual  student  not  retarded  by  his  slower  classmate. 

Rooms. — Our  school-rooms  are  large,  well  lighted  and  ventilated, 
and  pleasant  in  every  respect.  We  desire  you  to  note  the  fact  that  we 
own  and  occupy  our  entire  building.  It  is  no  rented  third  or  fourth  flat 
over  some  business  house.  It  has  oeen  fitted  just  to  meet  the  require- 
ments of  our  largely  increasing  school,  and  will  accommodate  comfortably 
200  pupils.  The  entire  building  is  heated  by  a 20-horse  power  steam 
boiler,  which  is  placed  in  the  basement. 

Our  Furniture  is  well  adapted  to  the  purpose  intended,  and  in 
every  department  we  can  offer  first-class  accommodation.  Our  desks 
are  made  from  our  own  plans,  and  we  guarantee  them  better  than  those 
used  in  any  other  college  in  Canada. 

Evening’S  and  Saturdays. — The  course  is  so  arranged  that 
much  work  can  be  done  during  evenings  and  Saturdays,  so  that  the 
student  may  shorten  his  course  as  much  as  possible,  and  thus  lessen  the 
expense. 


The  abo'/e  engraving  shows  the  Morse  Telegraphic  Alphabet — the  one  commonly  in  use.  We  do  not  teach  telegraphing  in  the  college,  but  we 
give  the  alphabet  because  many  young  people  like  to  learn  it.  Some  use  it  for  private  correspondence. 
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Sending”  Specimens. — We  have  had  to  satisfy  the  idle  curiosity 
so  frequently,  of  persons  who  write  on  postal  cards  for  “Specimens  of 
plain  and  ornamental  penmanship  and  ( ard  writing  ” that  we  have  had  to 
discontinue  sending  them.  It  would  require  a man  all  his  time  to  supply 
such  demands.  We  have  had  one  of  our  prize  specimens  photo-engraved 
a copy  of  which  we  will  send  to  any  person  on  receipt  of  ten  cents  to 
cover  cost  of  postage  and  mailing.  It  is  a handsome  piece  of  work  i8  x 
24  inches,  suitable  for  framing.  It  is  superior  to  what  others  are  asking 
one  dollar  for. 

Our  Premises. — Having  a building  of  our  own  which  is  used  ex- 
clusively for  college  purposes,  the  student  can  rely  on  getting  good 
accommodation.  We  have  plenty  of  class  rooms  besides  large  study 
rooms.  Every  department  has  its  own  place.  The  ladies  have  a dress- 
ing and  cloak  room  for  themselves.  The  luisiness  office  is  fitted  up  with 
modern  office  conveniences.  Tne  whole  building  is  heated  by  a twenty 
hf>rse  power  boiler  in  the  basement,  which  forces  the  steam  through 
about  five  thou.sand  feet  of  steam  pipe.  Each  room  has  one  or  more 
heaters,  each  of  whi  h is  controlled  by  a valve  by  which  the  steam  can 
be  shut  off  or  let  on  in  a moment.  The  light  and  ventilation  are  first- 
class.  A complete  system  of  electric  bells  and  speaking  tubes  connect 
the  various  departments. 


Baggage. — w'hen  you  arrive  in  town,  retain  your  checks,  and 
come  directly  to  the  College  office  and  you  will  be  directed  to  the  College 
boarding  houses.  When  you  have  chosen  a place,  you  can  have  your 
trunk,  etc.,  taken  directly  from  the  station. 

Three  Month  Courses. — That  man  must  have  a singular  con- 
ception of  “bu^^iness”  who  can  honestly  undertake  to  fit  all  comers  for 
business  life,  in  three  months.  His  methods  must,  indeed  be  ingenious 
to  enable  him  to  take  boys  of  all  ages,  and  all  degrees  of  culture,  and  teach 
them  thorougfily  in  three  months,  grammar,  arithmetic,  spelling,  penman- 
ship, commercial  law,  business  forms,  book-kt  eping,  and  a dozen  other 
difficult  branches.  Talk  about  lightning  speed!  Talk  about  “improved 
method  !”  Here  is  celerity,  indeed  ! The  short  term  idea  of  business 
was  long  since  exploded.  Business  men  of  experience  do  not  want  boys 
thus  educated,  except  for  cheap  positions. 


INCORRECT  POSITION.  CORRECT  POSITION. 

THE  POSITION  AT  THE  DESK  IN  WRITING. 


How  TO  Rest  teie  Arm  and  Fingers  for  Metscuear  Movement  Writing, 


HOW  TO  HOLD  THE  PEN. 

The  above  cuts  are  from  Fleming’s  Self-Instructor  in  Business  and  Ornamental  Penmanship. 
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Young  Men’s  Christian  Association.— Each  student  receives 
an  invitation  to  the  Free  Reading  Room  and  other  privileges  of  the  Asso- 
ciation, and  is  made  welcome  there.  The  principal  always  takes  great 
pleasure  in  introducing  the  students,  making  them  at  home  and  securing 
them  all  the  privileges,  assistance  and  Christian  society  they  desire. 

Short  and  Long  Courses. — We  are  not  advocates  for  short 
courses.  The  College  that  represents  that  a thorough  course  can  be 
mastered  in  eight  to  ten  weeks  or  three  months  is  a delusion  and  a 
snare. ' 

'Fhe  entire  course  of  study  in  some  Canadian  institutions  can  be 
mastered  by  any  person  in  less  time  than  that  mentioned  above.  But 
what  is  the  value  of  such  a course  We  do  not  profess  to  put  old  heads 
on  young  shoulders  in  eight  or  ten  weeks,  or  to  make  a hoy  into  an  ex- 
perienced business  man  in  a like  time,  but  we  do  promise  to  give  a young 
man  or  \voraan  a first-class  training  for  business  in  a reasonable  time. 

We  do  not  want  them. — If  there  be  any  who  think  they  can 
enter  our  Business  College  for  the  purpose  of  whiling  away  a few  months 
in  idleness,  merely  to  have  it  said  that  they  have  been  with  us,  let  us, 
right  here  disabuse  their  minds.  We  want  it  emphatically  understood 
that  our  institution  ‘means  business,’  and  hard  work,  and  we  do  not  want 
drones.  We  trust  we  shall  not  have  any  : but  should  we  be  so  afflicted 
we  shall  either  make  them  workers  or  sting  them  out  of  the  hive,  bhould 
there  be  any  who  would  not  like  that  proceeding,  they  had  better  stay  at 
home  and  be  supported,  for  the  world  needs  no  dead  weights,  but  active 
minds  and  willing  hands. 

We  are  strong  advocates  of  hard  work,  pluck  and  energy,  and  shall 
always  try  to  instil  into  the  minds  of  those  who  place  themselves  with  us 
THAT  WORK  IS  ESSENTIAL  TO  ULTIMATE  SUCCESS.  It  is  a pleasure  to  help 
those  who  help  themselves. 

Telegraphing. — We  do  not  teach  telegraphing  for  several  reasons, 
(i)  We  will  not  take  pay  for  teaching  what  is  not  likely  to  be  of  any 
service  to  the  students  afterwards.  The  amalgamation  of  two  large  com- 
panies reduced  the  number  of  offices,  and  the  great  Telegraph  Strike  of 
a few  years  ago  showed  that  there  were  at  least  two  operators  for  every 
one  required.  (2)  The  telephone  and  other  improved  electrical  applian- 
ces will  gradually  reduce  the  demand  for  operators,  and  in  time  do  away 
with  them  entirely. 
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^ Sasiness  education  useful  to  ad]  3%,  30- 
dusiness  courses,  30,  ^1- 

Curriculum  of  Ddlercfiants,  Dffl.ecfianics^fJ'armers  Course,  ^3-^% 
' ^professional  Accountants’ Course,  ^0-55- 
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A Business  Education  Useful  to  All, 

The  education  offered  in  this  institution  is  peculiar ; suited  alike  to 
the  educated,  from  a literary  standpoint,  and  to  those  whose  primary  train- 
ing has  been  neglected.  Some  get  the  idea  that  the  work  of  a Business 
College  is  simply  to  train  Book-keepers.  If  this  were  the  case  there  would 
be  little  use  for  their  existence.  The  work  is  practical  and  definite ; 
useful  in  any  line  of  work  or  in  any  profession. 

FARMERS. 

To  those  who  desire  to  engage  in  Agricultural  pursuits,  it  gives  the 
necessary  practical  knowdedge  of  business  which  enables  them  to  meet 
the  shrewd  business  niBn,  the  “oily-tongued  agent,”  or  the  cunning  specu- 
lator, with  a confidence  in  their  own  ability  and  knowledge  of  the 
principles  and  liabilities  of  contracts  that  secures  them  from  fraud  and 
imposition. 

MECHANICS. 

The  Mechanic  who  has  mastered  such  a course  of  study  has  every 
opportunity  to  rise  in  his  calling  by  reason  of  his  superior  ability  to  trans- 
act business  correctly  and  with  despatch.  Too  often  we  find  young  men 
starting  for  themselves  who  are  master  workmen  at  their  trade,  but  who 
have  not  the  least  idea  as  to  how  a business  should  be  done.  Nine  out 
of  every  ten,  at  the  least,  of  this  class  fail.  Others  far-seeing  at  the  start, 
take  into  partnership  a man  having  a knowledge  of  office  work.  This 
could  be  avoided  by  spending  a term  in  College. 

MERCHANTS. 

To  those  engaged  in  mercantile  pursuits  it  is  invaluable.  They 
gain  a knowledge  of  the  modes  of  conducting  a business  properly  in  a 
few  months  that  they  would  not  acquire  in  years  of  actual  work  in  a 
counting  house.  In  the  office  they  only  learn  what  applies  io  one  parti- 
cular line  of  business^  while  in  the  College  they  get  a knowledge  of  the  broad 
principles  and  usages  of  trade  that  are  applied  to  all  classes  of  work. 

TEACHERS. 

The  Teacher  who  has  completed  our  course  of  study  commands 
a much  better  salary  by  his  knowledge  of  book-keeping,  &c.  Graduates 
are  very  much  sought  after  in  every  public  school,  for  their  excellent 
style  of  writing  and  proper  methods  of  teaching  it.  Besides  should  he 
determine  to  abandon  teaching  at  any  time,  he  is  ready  to  accept  a 
partnership  in  a business,  or  start  one  himself.  Teachers  who  take  our 
course  can  add  a handsome  sum  yearly 'to  their  salary  by  doing  convey- 
ancing, posting  up  books,  etc. 
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Offers  the  ver)^  best  opportunities  to  young  men  and  women  to  get  a 
sound  practical  business  education.  Reasonable  rates  of  tuition  ; cheap 
board ; healthy  location  ; and  the  most  practical  course  of  study  given 
in  Canada. 


“To  YOUNG  men  and  women  who  are  hesitating  about  getting  an 
education,  we  commend  the  words  of  Franklin  : ‘If  a man  empties  his 
purse  into  his  head  no  man  can  take  it  from  him.  An  investment  of 
knowledge  always  pays  the  best  interest.’” — Christian  Standard, 
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PROFESSIONAL  MEN. 

To  professional  men  it  is  also  invaluable.  The  thorough  training  in 
accounts,  kept  by  both  single  and  double  entry  enables  the  lawyer  to 
handle  his  cases,  many  of  which  have  more  or  less  connection  with  books 
of  account,  intelligently  ; to  investigate  any  irregularities  or  peculiarities 
in  the  books  of  individuals,  corporations,  companies  or  municipalities. 
It  enables  the  doctor^  the  lawyer^  or  the  capitalist  to  judge  of  the  finan- 
cial standing  of  monetary  institutions  trom  their  published  statements, 
and  make  their  investments  judiciously  as  well  as  to  keep  their  own  busi- 
ness records  in  proper  condition. 

YOUNG  MEN  AND  WOMEN. 

To  that  large  class  of  young  men  and  women  who  are  uncertain  as 
to  what  course  to  pursue,  it  is  not  only  the  best  means  of  commanding 
lucrative  and  permanent  employment  but  is  an  excellent  stepping  stone 
to  a permanent  business  of  their  own. 

Jijoo  guginCjSS  0UF§es. 

It  will  be  noticed  by  the  reader  of  the  following  pages  that  we  have 
two  Business  Courses.  The  first  is  known  as  the  Merchants’,  Mechan- 
ics’, and  Farmers’  Business  Course.  Although  this  course  does  not  in- 
clude as  much  work  as  the  other  course,  yet  we  have  the  following  to  say 
about  it  : — 

(1)  It  is  as  complete  as  thorough,  as  practical  and  extensive  as  the 
best  course  given  by  any  other  Business  College  in  Canada. 

(2)  It  is  sufficiently  extensive  for  all  ordinary  business  purposes, 
and  for  the  abilities  and  the  time  at  the  disposal  of  a great  majority  of 
the  Business  College  students. 

(3)  This  course  includes  banking,  actual  business  practice,  the  for- 
ation,  management,  and  book-keeping  of  Joint  Stock  Companies,  etc. 
The  Joint-  Stock  Company  work,  though  very  important,  is  only  taught 
in  one  orher  college  in  Canada,  and  that  only  to  a limited  extent.  The 
student  who  has  taken  this  course,  can  get  the  additional  work  of,  and 
graduate  on  the  higher  course  on  payment  of  the  difference  between  the 
fees,  viz.  $10. 

(4)  This  course  should  be  taken  by  all  young  men  and  women 
who  desire  a good  sound  business  education  good  enough  for  all  ordi- 
nary business,  and  for  book-keepers  in  all  ordinary  mercantile  and  man- 
ufacturing concerns. 

The  Professional  Accountants  Course  is  substantially  the  same  as 
the  Merchants’,  Mechanics’,  and  Farmers’  Business  Course,  with  the 
addition  of  a vast  amount  of  expert  accountants’  work  relative  to  Joint 
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Stock  Companies  formed  for  Mercaniile,  Manufacturing,  and  Financial 
purposes  ; also  Insurance  Society,  Building  and  Loan  Societ) , Co-oper- 
ative Society  Work,  Municipal  Book-keeping,  Auditing,  etc.  This  course 
should  be  taken  by  those  who  wisn  to  become  prote:3Sional  accountants. 

If  the  young  man  asks  how  can  the  N.  B.  C.  give  a course  so  much 
in  advance  of  any  other  Canadian  or  even  American  College,  we  would 
simply  refer  them  to  our  series  of  Business  Text  books  written  and  com- 
piled by  the  Principal  and  puolished  in  the  College  ::>team  Printing  Office. 
We  have  produced  a text  book  in  every  casi‘  where  a suitable  one  can- 
not be  bought.  We  stand  alone  and  ahead  right  here. 

Read  the  curriculum  of  each  course  over  and  get  an  idea  of  the 
practical  work  in  our  course,  and  the  amount  of  it.  The  courses  are 
very  s milar  n the  Junior,  Senior,  and  Business  Practice  Departments, 
but  the  proiessiona!  accountant's  course  has  the  work,  of  the  Advanced 
Department  extra.  'Phe  intending  student  perhaps  will  say,  Would  not 
an  easier  c ur^e  do?  Wnat  is  the  cse  of  so  much  work  as  there  is 
in  your  Merchants’,  Farmers , and  Mechanics’  Course  ? We  ansA^er  that 
you  could  do  without  a course  entirely,  but  yon  could  do  better  with  it. 
In  like  manner  we  say  you  could  do  well  with  our  easier  course — the 
Merchants’,  Farmers’,  anJ  Mechanics’  Course— and  you  need  nothing 
mure  for  ordinary  work.  If,  however,  you  intend  to  become  a profess- 
ional accountant  and  act  as  an  official  of  a joint  Stock  Company  or 
other  incorporated  concern,  then  you  would  do  better  to  take  the  Pro- 
fessional Accountants  Course  of  study. 

goDert^  to  gFO$perit'^. 

It  has  been  claimed,  and  apparently,  supported  by  statistics,  that 
ninety-five  out  of  every  hundred  who  enter  ousiness  fail.  Of  course 
many  profit  by  thi  less  ms  of  their  failure,  and  establish  themselves  in 
business  again  on  a surer  footing,  and  from  that  time  go  on  to  pro.^perity. 

Our  illustration  .shows  the  perilous  walk  irom  Poverty  to  Prosperity. 
Below  are  the  dangerous  nicks  that  produce  the  fearful  consequences  of  a 
single  false  stc  p. 

But  the  young  man  that  is  treading  this  narrow  and  dangerous  way 
is  protected  by  a balancing  pole,  and  that  pole  is  Business  Education. 
By  means  of  this  balance,  a cool  head  and  a firm  determination,  the  trip 
from  Poverty  to  Prosperity  will  be  safely  made. 

But  even  with  a cool  head,  an  iron  nerve,  and  strong  determinatton, 
the  young  man  could  not  safely  undertake  the  journey  without  his  bal- 
ancing pole.  A business  education  is  a necessity,  and  the  one  who  en- 
ters upon  the  duties  of  life  without  its  guiding  influence  has  the  chances 
of  success  all  against  him. 
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The  above  little  flourishes,  from  Fleming’s  Self- Instructor  in  Penmanship,  are  suitable  for  Cards,  Album  Designs,  &c. 
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Of  Business  Course  for  Merchants,  Mechanics,  Farmers,  Etc. 


For  the  work  in  all  the  departments  of  this  course  see  pages  43-47,  in  the 

three  departments-  (i),  Junior  ; (2),  Senior  ; (3),  Business  Practice. 

JUNIOR  DEPARTMENT. 

Book-keeping". — The  use  of  the  Day  Book,  Journal  and  Ledger; 
Form  and  important  points  of  correct  Day  Book  Entries  ; Journalizing 
of  simple  transactions;  a thorough  knowledge  of  Dr.  and  Cr.;  Classifica- 
tion of  Account.^ ; Posting  ; Trial  Balances  ; Detection  of  Errors  in  Trial 
Balances  ; A knowledge  of  the  different  errors  that  ivill  not  affect  a Trial 
Bi'ance.  also  ilmse  errors  that  will  effect  a Trial  Balance;  making  of 
Balance  Sheets  exhibiting  Losses  and  Gains,  and  Assets  and  Liabilities; 
a thorough  understanding^  of  Proprietor’s  Capital  Account,  and  those  of 
simple  Pannerships  ; a knowledge  of  the  showing  of  the  following 
accounts  : Cash,  Merchandise,  Interest,  Discount,  Expense,  Bank,  Bills 
Payable,  Bills  Receivable,  Real  Estate,  Loss  and  Gain,  and  Personal  Ac- 
counts ; how  to  treat  Accounts  of  Goods  sold  on  commission;  Indexing 
of  Ledger. 

Arithmetic.  — Addition,  Subtraction,  Multiplication,  Division, 
Fractions;  reduction  of  Denominate  Numbers;  Decimals;  Simple  In- 
terest ; Bank  Discount ; Bills  and  Invoices,  and  Trade  Discounts  con- 
nected therewith. 

Writing.- — Materials;  Position  at  Desk;  Position  of  Arm;  howto 
hold  the  Pen  ; Position  of  Paper  ; the  different  movements ; Practice  in 
muscular  ’ movements  ; Form  of  Small  and  Capital  Letters;  Slant  of 
Letters  ; Height  of  Letters  ; Illustration  and  correction  of  faults,  illus- 
trated on  Black-board  ; Daily  exercises  in  Plain  Writing  ; Figures  ; Exer- 
cises to  secure  good  movement  and  rapidity;  Classification,  Principles 
and  Analysis  of  Letters  ; Ledger  Headings. 

Practical  Grammar. — How  to  use  Capital  Letters;  Punctuation: 
use  of  the  Comma,  Semicolon,  Colon,  Period,  Dash,  Quotation  mark. 
Interrogation  mark.  Exclamation  mark  ; Correction  of  common  errors  in 
speech. 

Spelling. — Written  Exercises  of  words  liable  to  be  mis-spelled,  and 
the  correction  of  same  from  Dictionary  ; Geographical  proper  names  ;_ 
Commercial  words. 
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Business  Correspondence. — Materials— including  colors  and 
quality  of  Ink,  Paper  and  Envelopes  ; Heading  of  Letter  ; Items  ; Punc- 
tuation ; Correct  arrangement;  Name  of  person  addressed  and  his 
residence,  with  punctuation  and  correct  arrangement;  Complimentary 
Address— different  forms  and  the  use  of  each  ; Body  of  Letter,  including 
Paragraphing  and  making  of  sentenct  s ; Complimentary  Closing,  with 
various  forms  and  the  use  of  each  ; Signature;  Margin  ; Folding;  Ad- 
dressing the  Envelope;  Stamping;  Registering;  Easy  exercises  in  writing 
Business  Letters, 

Commercial  Law.  - Contracts — the  principles,  requirements  and 
liabilities  thereof;  Negotiable  Paper,  including  the  liabilities  and  effects 
of  Endorsements ; Acceptances;  Protests;  Interest  and  Usury ; Ware- 
house Receipts  ; Bills  of  Lading,  etc. 

Business  Papers. — Promissory  Notes — Individual  Promissory 
Notes,  Joint  Promissory  Notes,  Joint  and  Several,  with  various  forms  of 
each,  and  thorough  understanding  of  their  negotiability ; various  forms 
of  Endorsement;  Time  Drafts  and  their  acceptance;  Sight  Drafts;  Bank 
Drafts;  Post  Office  Orders ; Protects ; Due  Bills  ; Chattel  Notes ; Deposit 
Receipts;  Warehouse  Receipts  ; Bills  of  Lading;  Receipts;  Invoices; 
Bills  ; Accounts  ; Statements,  etc. 

Mensuration. — 4'able  of  Weights  and  Measures  ; Square  Root ; 
Cube  Root ; Measurement  of  Areas  ; Circles  ; 'rHangles  ; Measurement 
of  Land;  Plastering;  Carpeting;  Papering;  Roofing;  Measurement  of 
Lumber,  etc. 

When  the  work  in  the  Junior  Department  has  been  correctly  and 
carefully  performed,  and  the  student  has  gi\en  proof  of  his  mastery  of 
such  work  by  passing  the  prescribed  examinati*.  ns,  he  is  promoted  to  the 
Senior  Department. 

SENIOR  DEPARTMENT. 

Here  the  knowledge  previously  obtained  is  further  extended.  More 
complicated  books  are  introduced,  and  short  methods  ot  Book-keeping 
thoroughly  explained  and  practised. 

Book-keeping. — Single  and  Double  Entry;  Changing  Books  from 
Single  to  Double  Entry;  Statements  of  Assets  and  Liabilities,  and  Losses 
and  Gains;  Discussion  of  methods  of  finding  worth  of  proprietor  or  firm; 
different  methods  of  keeping  Bank,  Salary  and  Rent  Accounts ; various 
forms  of  ruling  of  Cash  Book  ; Posting  from  Cash  Book  ; Cash  Journal ; 
Bill  Book  ; Commission  Sales  Book  ; Invoice  Book ; Sales  Book ; Time 
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Book,  etc.;  Journalizing  difficult  entries  ; Special  torms  of  Books  used 
for  Wholesale  and  Retail  Merchandizing ; Commission  ; Administration 
of  Estates  ; Farming,  etc.;  detection  of  Errors  in  Trial  Balances;  proving 
parts  of  Trial  Balances  ; Systematic  Checking  of  Books  for  errors  ; use 
of  Cross  Entries  in  correcting  errors. 

Business  Arithmetic.— Profit  and  Loss;  Commission  and  Broker- 
age; Simple  and  Compound  Interest;  Investments;  True  Discount  and 
Present  Worth;  Partial  Payments;  Easy  Partnership  Settlements;  Easy 
Equation  of  Payments  ; Averaging  of  Accounts. 

Civil  Government  of  Canada. — Township,  Town  and  County 
Councils,  Provincial  Government  and  its  departments;  Taxes. 

Writing. — Analysis  of  Letters;  Easy  rapid  Business  Writing,  giving 
attention  to  sizes  required  for  Correspondence,  Ledger  Headings,  Ledger 
Entries,  Journal  Entries,  Journal  Explanations,  etc.;  Exercises  on  Figures 
with  a view  to  rapidity,  neatness  and  legibility. 

Commercial  Law. —Affecting  Agency;  Partnership;  Joint  Stock 
Companies  ; Liens  ; k'ire  Insurance. 

Business  Papers. — Review  of  Junior  Work,  and  Forms  of  Con- 
tract ; Least;  Deed;  Mortgage;  Assignment  of  Mortgage;  Discharge; 
Agreement  for  Sale  of  Land. 

Business  Correspondence.— Composition  of  Business  Letters 
on  subjects  given  from  time  to  time;  Writing  Business  l.etiers;  arranging 
parts  in  proper  form,  and  Punctuation  of  same  ; making  of  Letter  Press 
Copies;  Indexing  of  Letter  Books;  Fyling  of  Letters  in  convenient  ways 
for  future  referei  ce. 

Practical  Grammar. — Exercises  in  Punctuation  ; Correction  of 
errors  in  Speech  and  Composition  ; Correction  of  Sentences. 

Mensuration.  —The  measurement  of  the  contents  of  solid  bodies  ; 
Practical  measurement  of  Brick  and  Stone  Work;  Excavation  of  cellars; 
Foundations;  Drains;  Bins  of  Grain;  Cisterns;  Square  Timber ; Saw- 
Logs  ; Mows  of  Hay. 

BUSINESS  PRACTICE  DEPARTMENT. 

This  department  of  the  Business  Course  for  Merchants,  Mechanics 
and  Farmers,  is  the  most  important  and  most  interesting.  The  student 
here  takes  upon  himself  the  duties  of  a business  man.  He  is  provided 
with  an  ample  capital  of  College  Currency,  necessary  blanks,  documents 
and  stationery,  and  is  directed  through  a course  of  transactions,  the  most 
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perfect  and  practical  that  has  ever  been  prepared  for  Business  Practice 
purposes.  The  student  is  required  to  draw  up  the  following  documents 
in  the  practice  work  just  the  same  as  a business  man  would  draw  them  : — r 
Notes,  Drafts,  Deposit  Slips,  Cheques,  Leases,  Mortgages,  Deeds,  Co- 
Partnership  and  other  contracts ; Receipts,  Invoices,  Accounts,  Statements, 
Telegrams,  Orders  and  Advertisements.  The  student  is  also  required  to 
do  a large  number  of  transactions  in  mercantile  work,  etc.,  in  which  the 
foregoing  papers  are  used,  and  to  do  all  the  letter  willing,  book-keeping, 
banking,  &c.,  in  connection  therewith. 

Book-keeping. — Besides  the  vast  amount  of  practice  given  in 
the  various  offices  in  this  department,  and  in  keeping  the  books  of  their 
own  business  as  transacted  with  their  fellow  students,  and  with  the  offices, 
the  student  receives  much  valuable  instruction  regarding  the  special  forms 
of  books  used  for  Joint  Stock  Companies,  Banks  ; Special  Forms  for 
Creamery  and  Cheese  Factory  Books,  etc. 

Arithmetic. — Private  marking  of  goods  p Fire  Insurance,  including 
calculation  of  premiums,  adjustment  of  losses,  etc.;  Ratio  ; Prooortion  ; 
Alligation  ; Savings  Bank  Accounts  ; Mental  Arithmetic. 

Mensuration. — The  measurement  of  Cylinders,  Cones,  Pyramids, 
Frustums  of  Pyramids  and  Cones ; Measurement  ot  piles  of  grain, 
tapering  sticks  of  timber,  drains  ; difficult  exercises  in  measurin  j irregular 
plots  of  grourd,  etc. 

Writing  of  Exercises  wiih  a view  to  obtaining  neatness,  rapidity 
and  legibility  in  business  writing  ; Figures  ; Addressing  em’elopes,  wrap- 
pers, etc. 

Commercial  Law. — The  relation  of  landlord  and  tenant ; Guar- 
anty; Master  and  servant ; Wills;  distribution  of  estates  of  deceased 
persons. 

Business  Papers.--  Partnership  Contracts,  etc.;  Review  of  work 
of  other  departments;  the  drawing  up  of  all  Notes,  Cheques,  Drafts, 
Invoices,  Statements,  Receipts,  etc.,  required  in  the  work  of  the  Business 
Practice  Department. 

Business  Correspondence. — Discussion  of  various  ways  of  fyling 
correspondence  for  future  reference  ; Forms  of  Index  for  letters  in  large 
offices ; Writing  of  Circulars,  Telegrams,  Advertisements,  Postal  Cards,  etc.; 
Addressing;  Wrapping  articles  for  the  mail  ; Postal  Rates  and  Laws. 

-^THE  OFFICES  AND  BANKS  OF  THE  BUSINESS  PRACTICE 

DEPARTMENT. 


We  have  in  this  department  three  Banks — the  College  Bank,  the 
Traders’  Bank,  and  the  'Merchants’  Bank  ; also  two  Wholesale  Houses, 


— 47 


Melville  & Co.,  Jobbers,  and  Fleming  & Co.,  Importers  ; also  two  Com- 
mercial Exchanges  representing  Commission  Houses,  Agencies  for  Ad- 
vertising, Collection  of  Rent,  Telegraph  Co.,  Express,  &c.  Each  student 
is  required  to  spend  three  v/eeks  in  one  of  the  banks  one  week  in  each  posi- 
tion— ist  as  Discount  Clerk,  2nd  as  Ledger  Keeeper,  3rd  as  Teller  and 
Manager.  He  spends  two  weeks  in  one  of  the  Wholesale  Houses,  one  week 
as  Invoice  Clerk,  and  one  week  as  Book-keeper  ; also  one  week  in  one 
of  the  Commercial  Exchanges.  In  each  of  the  foregoing  positions  he 
does  the  work  pertaining  to  the  office  with'  his  fellow  students  in  this 
department.  There  Js  some  talk  about  student^  of  one  college  doin^ 
business  wUh  those  of  another  college  in  the  Busii\ess  Practice  Depart- 
ment. }¥e  have  what  is  better — plenty  of  office  accommodation  within 
our  own  premises  and  plentyxof  work  to  be  done  among  students,  and 
that  right  under  our  own  supervision.  The  old  idea  of  iptercommuni- 
cation  has  passed  into  ancient  history  so  far  as  progressive  Business 
Educators  are  concerned.  It  was  fully  tried  and  found  cumbrous,  un- 
wieldy, impracticable,  and  useless. 

^ In  the  banks  and  office^cash-books,  &c.,  are  balanced  every  night, 
books  all  posted,  C''sh  counted,  bank  oooks  writien  up,  and  trial  balances  - 
made  to  prove  the  correctness  of  the  work.  All  bu-.iness  must  be  done 
up  smartly,  accurately,  and  neatly,  and  pass  under  the  scrutiny  of  the 
teacher  in  charge.  The  students  in  charge  of  the  various  offices  are  just 
as  responsible  for  the  correctness  of  cneir  cash  at  the  time  of  counting  as 
a cashier  actually  in  the  employ  of  a bank  or  business  firm. ^ The  value 
of  the  drill  in  a th'jroughly  equipped  and  carefully  conducted  depart- 
ment of  this  kind  cannot  be  estimated^  'ri\^e  harm  done  to  students 
both  in  giving  them  wrong  ideas  of  business  and  slovenly  habits  of  bus- 
iness by  departmeute,  and  there  are  many  of  them,  beaming  the  name 
“ Business  Practice that  are  condacted  on  a slip-shod, \ happy-go-lucky 
style  without  regard  tp  either  ordinary  business  routine  o^  business  disci- 
pline, cannot  easily  be  figured  out.  The  course  just  outllined  is  equal  to 
that  given  by  any  other  Business  College  in  Canadaf  The,  one  follow- 
ing has  not  even  a competitor.  Read  over  the  work'carefully  and  com- 
pare with  the  curriculum  of  any  other  college  and  be  satisfied. 


“Money  and  Time  Well  Spent.’’ — This  is  the  universal  verdict 
of  our  graduates. 
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The  above  engravings,  though  reduced  in  size  to  suit  the  pages  of  this 
book,  illustrate  some  of  the  College  Currency  used  in  our  Business  Practice 
Department  in  connection  with  the  student’s  work  in  this  department,  and  in 
the  banks,  of  which  there  are  three  : the  College  Bank,  the  Traders  Bank, 
and  the  Merchant’s  Bank.  Every  student  passing  through  this  department 
spends  three  weeks  in  the  various  offices  of  one  of  the  banks,  besides  time 
in  the  office  of  the  Wholesale  House  and  Commercial  Exchange. 
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Of  Eysinass  Course  for  Professional  Aoeountants,  Book-keepers  of 
Joint  Stook  Oompanies,  Building,  Loan,  and  Insurance 
Companies,  Auditors,  &o. 

For  the  work  in  all  the  departments  of  this  course  see  pages  49-56,  in  the  four 
departments— (I ),  Junior;  (2),  Senior;  (3),  Business  Practice;  (4),  Advanced. 

JUNIOR  DEPARTMENT. 

Book-keeping". — The  use  of  the  Day  Book,  Journal  and  Ledger; 
Form  and  important  points  of  correct  Day  Book  Entries;  Journalizng 
of  simple  transactions;  A thorough  knowledge  of  Dr.  and  Cr,;  Classifi- 
cation of  Accounts;  Posting;  Trial  Balance;  Detection  of  errors  in  Trial 
Balances  ; A knowledge  of  the  different  errors  that  will  not  affect  a Trial 
Balance,  also  those  errors  that  ivill  affect  a Trial  Balance;  making  of 
Balance  Sheets  exhibiting  Losses  and  Gains,  and  Assets  and  Liabilities; 
a thorough  understanding  of  Proprietor’s  Capital  Account,  and  Capital 
Accounts  of  simple  Partnerships;  a knowledge  of  the  showing  of  the 
following  accounts ; Cash,  Merchandise,  Interest,  Discount,  Expense, 
Bank,  Bills  Payable,  Bills  Receivable.  Real  Estate,  Loss  and  Gain,  and 
Personal  Accounts  ; how  to  treat  Accounts  of  Goods  sold  on  commission; 
Indexing  of  Ledger;  Mercantile  terms,  phrases  and  abbreviations. 

Arithmetic.  — Addition,  Subtraction,  Multiplication,  Division ; 
Fractions;  reduction  of  Denominate  Numbers  ; calculation  of  time  with 
regard  to  the  earth’s  surface,  and  the  reason  for  “ Standard  Railroad 
Time  ” changes  at  various  places ; Decimals ; Simple  Interest ; Bank 
Discount;  Bills  and  Invoices,  and  Trade  Discounts  connected  therewith. 

Writing. — Materials  ; Position  at  Desk  ; Position  of  Arm  ; how  to 
hold  the  Pen;  Position  of  Paper;  the  different  movements;  Practice  in 
muscular  movements;  Form  of  Small  and  Capital  Letters;  Slant  of 
Letters  ; Height  of  Letters  ; Illustration  and  correction  of  faults,  illus- 
trated on  Black-board;  Daily  exercises  in  Plain  Writing  ; Figures  ; Exer- 
cises to  secure  good  movement  and  rapidity  ; Classification,  Principles, 
and  Analysis  of  Letters  ; Ledger  Headings. 

Practical  Grammar.— How  to  use  Capital  Letters ; Punctuation  : 
use  of  the  Comma,  Semicolon,  Colon,  Period,  Dash,  Quotation  mark, 
Interrogation  mark.  Exclamation  mark  ; Correction  of  common  errors 
of  speech. 
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Spelling’. — Written  Exercises  of  words  liable  to  be  mis-spelled,  and 
the  correction  of  same  from  Dictionary ; Geographical  proper  names  ; 
Commercial  words. 

Business  Correspondence, — Materials — including  colors  and 
quality  of  Ink,  Paper  and  Envelopes;  Heading  of  Letters;  Items; 
Punctuation  ; Correct  arrangement ; Name  of  person  addressed  and  his 
residence,  with  punctuation  and  correct  arrangement ; Complimentary 
Address — different  forms  and  the  use  of  each  ; Body  of  Letter,  including 
Paragraphing  and  making  of  sentences  ; Complimentary  closing,  with 
various  forms  and  the  use  of  each;  Signature;  Margin;  Folding;  Address- 
ing the  Envelope;  Stamping;  Registering;  Easy  Exercises  in  writing 
Business  Letters, 

Commercial  Law. — The  general  principles  of  Contracts,  including 
the  Parties,  the  Work  to  be  done,  the  Consideration,  etc.,  and  the  bearing 
of  the  “Statute  of  Frauds”,  and  the  Statute  of  Limitations  on  Contracts 
generally;  Negotiable  Paper,  including  the  liabilities  and  effects  of  En- 
dorsements, Acceptances,  I.ien  Notes,  Chattel  Notes,  Interest,  Usury; 
Protests  ; Guaranty  ; Warehouse  Receipts  ; Bills  of  Lading,  etc. 

Business  Papers. — Promissory  Notes — Individual  Promissory 
Notes,  Joint  Promissory  Notes,  Joint  and  Several,  with  various  forms  of 
each,  and  a thorough  understanding  of  their  negotiability ; various  forms 
of  Endorsement;  Time  Drafts  and  their  acceptances;  Sight  Drafts;  Bank 
Drafts  ; Post  Office  Orders  ; Protests ; Due  Bills  ; Chattel  Notes;  Deposit 
Receipts;  Warehouse  Receipts  ; Bills  of  Lading ; Receipts;  Invoices: 
Bills;  Accounts:  Statements;  Forms  of  Simple  Contracts. 

Mensuration.— Table  of  Weights  and  Measures  ; Square  Root ; 
Cube  Root ; Measurement  of  Areas  ; Circles ; Triangles ; Measurement 
of  Land  ; Plastering  ; Carpeting ; Papering  ; Roofing ; Measurement  of 
Lumber. 

When  the  work  in  the  Junior  Department  has  been  correctly  and 
carefully  performed,  and  the  student  has  given  proof  of  his  mastery  of 
such  work  by  passing  the  prescribed  examinations,  he  is  promoted  to 
the  Senior  Department. 

SENIOR  department. 

Here  the  knowledge  previously  obtained  is  further  extended.  More 
complicated  books  are  introduced,  and  short  methods  of  Book-keeping 
thoroughly  explained  and  practiced. 


— 51  — 


Book-keeping”. — Single  and  Double  Entry  ; Changing  Books  from 
Single  to  Double  Entry  ; Statements  of  Assets  and  Liabilities,  and  Losses 
and  Gains  ; Discussion  of  methods  of  finding  worth  of  proprietor  or  firm; 
different  methods  of  keeping  Bank,  S iDry  and  Rent  Accounts  ; various 
forms  of  ruling  of  Cash  Book;  Posting  from  Cash  Book  ; Cash  Journal; 
Bill  Bo  )k  ; Sales  Book  ; Commission  Sales  Book  ; Invoice  Book  ; Time 
Book,  etc.;  Journalizing  difficult  entries  ; Special  forms  of  Books  used  in 
Wholesale  and  Retail  Merchandizing  ; Commission  ; Administration  of 
Estates,  etc.;  detection  of  errors  in  Trial  Balances;  proving  parts  of 
Trial  Balances;  Systematic  Checking  of  Books  for  errors ; use  of  Cross 
Entries  in  correcting  errors. 

Business  Arithmetic. — Profit  and  Loss;  Commission  and  Bro- 
kerage; Simple  and  Compound  Interest ; True  Discount  and  Present 
Worth  ; Partial  Payments  ; Stocks  and  Bonds  ; Partnership  ; Insolvency: 
Equation  of  Payments  ; Averaging  of  Accounts  ; Taxes  ; Duty  ; Mental 
Arithmetic. 

Writing. — Analysis  of  Letters  ; Easy  rapid  Business  Writing,  giving 
attention  to  sizes  required  for  Correspondence,  Ledger  Headings,  Ledger 
Entries,  Journal  Entries,  Journal  Explanations,  etc.;  Exercises  on  Figures 
with  a view  to  rapidity,  neatness  and  legibility  ; Rapid  Marking  Alphabets 
for  box  or  package  marking  with  brush  or  pen. 

Commercial  Law. — Affecting  Agency,  Partnership,  Joint  Stock 
Companies,  Sales  of  Chattels  and  Real  Estate,  Liens,  Marine  Insurance, 
Life  and  Fire  Insurance,  Guaranty  and  Suretyship. 

Business  Papers. — Review  of  Junior  Work,  and  Forms  of  Con- 
tract; Lease;  Deed;  Mortgage;  Assignment  of  Mortgage;  Discharge; 
Agreement  for  Sale  of  Land ; Chattel  Mortgage,  ordinary,  and  for  j-ecurity 
of  an  Endorser  ; Chattel  Mortgage,  Renewal  and  Discharge  ; Bill  of  Sale  ; 
Quit  Claim  Deed ; Statutory  Declaration. 

Business  Correspondence.— Composition  of  Business  loitters 
on  subjects  given  from  time  to  time;  Writing  Business  Letters;  arranging 
parts  in  proper  form,  and  punctuation  of  same ; making  of  Letter  Press 
Copies  ; Indexing  of  Letter  Books  ; Fyling  of  Letters  in  convenient  ways 
for  future  reference. 

Practical  Grammar. — Exercises  in  Punctuation  ; Correction  of 
errors  of  speech  and  composition ; Correction  of  Sentences  and  reasons 
therefor. 
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Mensuration. — The  measurement  of  contents  of  solid  bodies  ; 
Practical  measurement  of  Brick  and  Stone  Work  ; Excavation  of  Cellars, 
Founditions,  Drains;  Bins  of  Grain;  Cisterns;  Squjre  Timber ; Saw 
Logs;  Mows  of  Hay. 

Civil  Government  of  Canada.— A study  of  Townships,  Villages, 
Towns,  Cities,  Counties  and  Provinces. 

BUSINESS  PRACTICE  DEPARTMENT. 

This  department  o^"  the  Business  Course  for  Professional  Account- 
tants,  etc.,  is  ihe  most  important  and  the  most  interesting.  The  student 
here  takes  upon  himself  the  duties  of  a business  man.  He  is  provided 
with  an  ample  capital  of  College  Currency,  necessary  blanks,  documents 
and  stationery,  and  is  directed  through  a course  of  transactions,  the  most 
perfect  and  practical  that  has  ever  been  prepared  for  Business  Practice 
purposes.  'Phe  student  lequires  to  use  the  f<dlowing  documents  in  the 
actual  work  just  the  same  as  a business  man  would  use  them  ; Notes, 
Drafts,  Deposit  Slips,  Cheques,  Leases,  Mortgages,  De.eds,  Co-Partner- 
ship and  other  contracts.  Receipts  ; Business  Letters,  'Pelegrams,  Orders 
and  Advertisements,  as  well  as  transactions  in  Merchandise,  Real  Estate, 
Stocks,  Bonds,  etc. 

Book-keeping’. — Besides  the  vast  amount  of  practice  given  in  the 
various  offices  of  the  department  the  students  do  for  themselves  a great 
amount  of  book-keeping  by  both  single  and  double  entry.  They  keep 
a record  of  all  transactions  they  have  with  the  offices,  banks,  and  with 
their  fellow  students,  in  the  most  approved  manner,  making  daily  cash 
balances,  etc.,  just  as  in  regular  business,  the  equating  of  many  of  the 
accounts  in  their  ledgers  and  settlement  on  the  basis  of  the  equated  date. 
They  admit  partners  and  take  over  the  book  accounts  on  the  only  really 
equitable  plan  of  averaging  them  and  finding  their  true  value,  and  value 
the  bills  payable  and  receivable  by  applying  to  them  the  mercantile  rule 
of  partial  payments,  trial  balances,  balance  sheets,  statements,  etc.,  are 
regularly  taken  so  that  the  work  done  is  of  the  most  practical  nature. 
The  special  books  of  joint  stojk  companies  in  reference  to  the  shares, 
capital,  etc.,  and  simple  manufacturing  books. 

Arithmetic,— Private  marking  of  Goods  ; Insurance,  (Life,  Fire 
and  Marine),  including  cdculations  of  Premiums,  adjustment  of  losses, 
etc.;  Endowment  Life  Insuranre,  considered  as  an  investment;  For- 
eign Exchange  ; Ratio  ; Proportion  ; Alligation  ; Savings  Bank  Accounts  ; 
Mental  Arithmetic ; General  Average,  etc. 
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Mensuration. — The  measiijeinent  of  Cylinders  ; Cones;  Pyra- 
mids; Frustrums  of  Pyramids  and  Ccnes ; Measuremenls  of  piles  of 
fFain  ; Tapering  sticks  of  timber;  Drains;  Difficult  exercises  in  meas- 
uring irregular  plots  of  ground,  various  general  exercises  and  problems, 
elc. 

Writing"  of  Exercises  with  a view  of  obtaining  neatness,  rapidity 
and  legibility  in  bu^^iness  writing;  Figures;  Package  Marking,  etc., 
Lettering ; Addressing  Envelopes,  Wrappers,  etc. 

Commercial  Law. — The  relation  of  Landlord  and  Tenant ; 
Master  and  Servant ; Shipping;  Wills  ; Distribution  of  Estates  of  deceas- 
ed persons;  Patents;  Copyrights;  Industrial  designs;  Transpoi tation 
of  Freight  and  Passengers ; Host  and  Gue.st ; Telegraphs ; Auctions ; 
Pledging  of  Property. 

Business  Papers. — Special  forms  of  deeds ; (a)  unmarried  per- 
sons; (b)  where  Wife  owns  property  ; (c)  whi^esold  subject  to  Mortgage; 
P.irmership  Contract etc.;  AuJitors  Statements;  Review  of  work  of 
other  departments ; the  drawing  up  of  all  Notes,  Cheques,  Drafts,  In- 
voiceq  Statements.  Receipts,  etc.;  required  in  the  work  of  the  Business 
Practice  Department. 

Business  Correspondence. — Discussion  of  various  ways  of 
fylmg  c'orre>pondence  for  future  reference;  Forms  of  Index  for  letters 
in  large  offices;  Precis  Writing;  Writing  of  Circulars,  Telegrams,  Ad- 
venisements  ; Postal  Cards,  etc.;  Addressing;  Wrapping  articles  for  the 
Mail ; Postal  Rates  and  Laws 

Civil  Government  of  Canada.— A study  of  the  Federal  (Govern- 
ment of  the  Dominion  in  all  its  departments.  Citizenship,  Naturalization 
of  Aliens,  Re-patriation,  the  Oath  of  Allegiance,  etc. 

THE  OFFICES  AND  BANKS  OF  THE  BUSINESS  PRACTICE 

DEPARTMENT. 

We  have  in  this  department  three  Banks — the  College  Bank,  the 
Traders’  Bank,  and  the  Merchants’  Bank  ; also,  two,  Wholesale  Houses, 
Melville  & Co.,  Jobbers,  and  Fleming  & Co.,  Importers ; also  two  Com- 
mercial Exchanges  representing  Commission  Houses,  Agencies  for  Ad- 
vertising, Collection  of  Rent,  Telegraph  Co.,  Express,  &c.  Each  student 
is  required  to  spend  three  weeks  in  one  of  the  banks  one  week  in  each 
position — -ist  as  Discount  Clerk,  2nd  as  Ledger  Keeper,  3rd  as  tellex  and 
Manager.  He  spends  twm  weeks  in  one  of  the  Wholesale  Houses,  one 
week  as  Invoice  Clerk,  and  one  week  as  Book-keeper;  also  one  week  in 
one  of  the  Commercial  Exchanges.  In  each  of  the  foregoing  positions 
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he  does  the  work  pertaining  to  the  ofifiee  with  his  fellow  students  in  this 
department.  In  the  banks  and  ofhees,  the  casli-houks,  &c.,  are  balanced 
every  night,  books  all  posted,  cash  counted,  bank  books  written  up,  and 
trial  balances  made  to  prove  the  correctness  of  the  work.  All  business 
must  be  done  up  smartly,  accurately,  and  neatly,  and  pass  under  the 
scrutiny  of  the  teacher  in  charge.  Tne  students  in  charge  of  the  various 
o.di:e3are  just  as  responsible  for  the  correctness  of  their  cash  at  the  lime 
of  counting  as  a cashier  actually  in  the  employ  of  a bank  or  business 
firm.  Each  student  in  the  department  of  the  Professional  Accountants 
Course  is  required  to  audit  the  books  of  the  various  banks  and  officers 
for  one  week  and  prove  the  correctness  or  incorrectness  of  the  work 
done  daily  during  his  term.  This  is  done  under  the  supervision  of  the 
teacher  in  charge,  and  is  a good  beginning  and  introduction  to  such 
auditors’  work  as  he  may  afterwards  have  to  do  in  actual  work.  The 
value  of  the  drill  in  a thoroughly  equipped  and  carefully  conducted  de- 
partment of  this  kind  cannot  be  estimated.  The  harm  done  to  students 
in  Business  Practice  Departments  cannot  be  easily  figured  out.  Many 
of  them  are  conducted  on  slip-'^hod  happy-go  lucky  fashion,  that  gives 
students  incorrect  ideas  of  business  methods.  They  engender  slovenly 
business  habits  because  they  pay  no  attention  to  details  and  are  run 
without  regard  to  ordinary  business  routine  and  instead  of  getting  ?^eal 
business  discipline^  get  what  is  worse  than  nothing,  rhey  get  bad  business 
habits.  We  have  plenty  of  office  accomodation  within  our  own  institu- 
tion and  we  do  not  resort  to  any  scheme  of  intercommunication  with 
the  Business  Practice  Department  of  other  colleges.  That  scheme  was 
proved  cumborous,  unweildly,  impracticable,  and  useless  years  ago,  and 
has  been  relegated  to  ancient  history  by  all  of  the  most  progressive  busi- 
ness educators  of  America.  As  we  have  already  said  we  have  plenty  of 
office  accomodation  within  our  own  premises,  and  plenty  of  work  to  be 
done  among  our  own  students,  and  that  right  under  our  own  supervision 
and  we  do  first  class  work  without  any  delays  or  nonsense. 

ADVANCED  DEPARTMENT. 

The  studies  in  this  department  belong  solely  to  the  Professional 
Accountants  Course.  The  work  in  the  Junior,  Senior,  and  Business  Prac- 
tice Departments  of  this  course  is  more  extended  but  very  similar  to  the 
work  in  the  corresponding  departments  in  the  Merchants’,  Farmers’,  and 
Mechanics’  Course.  In  preparing  this  part  of  the  curriculum  we  had 
special  reference  to  the  needs  and  requirements  of  accountants  for  Joint 
Stock  Companies,  Mercantile,  Manufacturing,  and  Financial,  also  incor- 
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]i3raled  sadetie>,  ‘^uch  as  Insurance  Societies,  Building  Societies,  and 
Co-operative;  Soc  eties,  also  to  the  book-keeping  required  for  Municipal- 
ities, Churches,  and  Eleemosynary  Societies,  also  expert  information  re- 
quired by  auditors  and  others  in  regard  to  balance  sheets,  statements,  &c. 

We  part  company  with  every  Business  College  in  Canada  at  the  be- 
ginning of  the  work  in  this  department.  They  do  not  touch  any  more 
than  what  is  found  in  the  first  three  departments.  We  use  the  regular 
Business  College  book-keeping  text  for  the  work  in  those  departments  ; 
but  for  the  work  in  this  department  we  use  the  text  book  “ Expert 
Book-keeping,”  written  by  the  Principal  of  the  College,  a book  of  338 
large  pages  on  the  advanced  departments  of  the  science  of  accounts, 
P eise  make  a n >te  of  this  if  you  are  interested  in  getting  the  very  best 
coarse  obtainable  in  Canada,  and  read  carefully  the  subjects  of  study  in 
the  fourdi  or  advanced  department  of  this  course. 

Arithmetic— Compound  Interest  and  the  various  applications  of 
it  to  Investments,  Sinking  Funds  for  Debentures,  Sinkir'g  Fund  Mort- 
giges,  Annuities,  Life  Insurance,  &c.  Settlements  of  a complicated 
nature  I etween  partners,  also  settlements  with  Branch  Houses,  Agencies, 
with  various  ways  of  testing  theT  cash  balances,  winding  up  of  both  sol- 
vent and  insolvent  estates,  special  tests  for  trial  balances  out  of  bal- 
ance, Szc.j  and  review  of  work  in  other,  departments, 

Cammercial  Law— The  Joint  Stock  Companies  Letters  Patent 
Act  for  both  the  Dominion  of  Canada  and  the  Province  of  Ontario,  and 
the  routine  of  incorooration  of  Joint  Stock  Companies,  The  fomration  and 
incorporation  of  Insurance  Companies,  Building  Societies,  Co-operative 
Societies  and  Banks,  and  the  Bank  Act  of  1890, 

Business  Papers,  Forms  of  Affidavits,  Statutory  Declarations,  &c., 
especially  those  connected  with  the  work  of  Incorporated  Concerns, 
Constitutions,  By-i,aws,  and  Minutes  of  Incorporated  Companies,  &c. 
Annual  Reports  to  Governments,  Financial  Statements  of  various  kinds,&c. 

Book-keeping* — In  this  department  the  student  makes  a study  of 
the  higher  departments  of  the  science  of  accounts,  using  as  the  basis  of 
such  work  the  PrincipaFs  book,  on  Expert  Book-keeping.  This  depart- 
ment includes  the  incorporation  of  Joint  Stock  Companies  of  all  kinds 
under  almost  every  conceivable  set  of  conditions,  the  keeping  of  their 
books,  making  the  statements,  dosing  their  books,  reporting  to  Govern- 
ment and  auditing  their  books  with  expert  instruction  relative  to  balance 
sheets,  trial  balances,  and  statements,  with  various  ways  of  locating  er- 
rors in  them,  Reserve  Funds,  Rest  Accounts,  Dividends,  &:c.,  with  the 
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latest  and  best  forms  of  books  connected  wrth  such  work.  The  follow- 
ing are  also  carefully  treated— Insurance,  includhig  Mutual  Associations 
or  Societies,  Building  Societies  and  Loan  Companies,  Co-operative  Asso- 
ciations, Churches,  Municipalities,  &c..  Banking  both  by  Private  Banks 
and  Chartered  Banks,  accounts  for  warehousing  of  grain,  &c.,  also  Special 
Record  Book-keeping  Books  for  medical  men.  The  students  are  care- 
fully instructed  in  regard  to  the  work  and  duties  of  auditors  and  expert 
accountants  generally. 

There  is  no  person  connected  with  College  work  in  Canada  that 
has  had  one  tenth  of  the  experience  as  an  expert  Accountant  on  special 
work  as  the  Principal  of  this  College.  This  part  of  the  work  is  entirely 
attended  to  by  himself.  The  Principal. is  also  a member  of  the  Insti- 
tute of  Chartered  Accountants  of  Ontario. 


Ranking  cergus  f^on^senge. 


We  want  it  understood  that  our  banking  department  is  not  like 
that  in  many  famed  colleges  in  Canada,  where  ?io  books  are  kept  except 
the  students'  pass  hooks^  and  not  one  in  a dozen  of  the  students  being  al- 
lowed to  do  any  work  in  them  even  in  the  way  above  mentioned.  This 
could  scarcely  be  called  an  apology  for  a Bank.  The  ridiculous  nonsense 
that  is  palmed  off  on  students  as  banking  by  some  institutions,  is  a dis- 
grace, and  should  be  exposed  by  the  press.  In  some  cases  it  is  due  to 
the  ignorance  of  the  proprietors,  and  in  others  to  their  lazine'^s.  The 
former  class  should  be  instructed  in  the  elements  they  pretend  to  teach  ; 
the  latter  class  shouli  not  he  allowed  to  live  on  reputations  built  by 
others,  or  on  the  credulity  of  the  public. 


(ffaFteFed  s/\;ccountant8. 

The  Institute  of  Chartered  Accountants  for  Ontario  is  a society  in- 
corporated by  the  Legistatme  of  Ontario.  It  is  composed  of  members 
who  “have  a known  standing  and  established  reputation  as  accountants, 
or  who  hoM  responsible  positions  in  financial  or  other  corporations.” 
The  institution  is  the  highest  authority  on  the  matter  of  accountancy  in 
Canada.  The  Principal  of  the  Northern  Business  College  has  been  a 
member  of  the  Institute  almost  since  its  incorporation.  The  importance 
of  attending  an  institution  that  has  a standing  recognized  by  leading  bus- 
iness men,  cannot  be  over-estimated.  ( i ) The  students  are  sure  of  a 
practical  course  given  by  men  of  known  standing  as  accountants. 
(2)  They  gain  a prestige  by  attending  such  an  institution  that  they  will 
not  get  elsewhere. 
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Xo  Eii^mers. 

We  will  make  no  excuse  for  urging  upon  the  attention  of  the  farm- 
ers th  j njcjssity  of  giv'ing  thur  sons  a knowledge  of  business.  It  is 
jusc  as  important  to  th  ^ farmer  as  to  the  merchant  or  banker  to  have  a 
thorough  business  education. 

Tne  farmer  of  to  day,  with  the  present  competition  in  production 
and  his  relation  to  commerce  and  commercial  men,  should  be  possessed 
of  a thorough  systematic  business  education.  The  class  to  whom  he  sells 
his  produce,  and  of  whom  he  makes  purchases,  are  men  of  shrewd  business 
minds — thorough  economists.  'Then  how  to  meet  this  knowledge  with 
equit  knowledge,  and  conduct  farming  as  any  other  business  is  con- 
du:ted,  is  by  being  p^^sessed  of  business  information  that  will  enable 
him  to  turn  everything  to  the  best  advantage. 

We  say,  then,  give  your  boys  a chance  ; let  them  learn  to  figure 
their  own  way  in  the  world,  study  the  economy  of  trade,  the  law  of  sup- 
ply and  demand  ; send  them  to  college,  where  they  can  learn  book- 
keeping and  penmanship  ; where  they  can  get  a knowledge  of  practical 
arithmetic  and  commercial  law,  and  become  acquainted  with  the  differ- 
ent business  forms  that  are  in  constant  use  in  both  city  and  country, 
and  learn  their  legal  value. 

Every  winter  we  have  a large  number  of  farmers’  sons  in  attendance. 
They  enter  College  in  November,  December,  or  at  the  beginning  of  Jan- 
uary, and  drop  out  again  in  time  for  seeding  in  the  spring.  The  possess- 
ion of  a business  education  does  ndt  take  away  any  of  a young  man’s 
qualifications  as  a farmer,  and  it  adds  greatly  to  his  ability  to  manage 
a farm. 

We  need  more  educated  farmers  in  this'  country.  There  are,  per- 
haps, more  possibilities  of  success  open  before  the  farmer  who  can  keep 
accounts,  write  a good  business  letter,  draw  up  a note,  a cheque,  a mort- 
gage, or  a deed  ; calculate  interest,  quantities,  measurements,  etc:,  than 
before  any  other  person.  If  he  remain  on  the  farm  he  will  not  only  be 
able  to  look  after  his  own  business  successfully,  but  he  will  be  wanted 
for  a Municipdl  Officer  or  Manager  of  a Joint  Stock  Company,  Cheese 
Factory,  Creamery,  etc. 

By  reference  to  works  of  Biography,  and  such  works  as  “ Success- 
ful Men  of  To-day  and  What  They  Say  of  Success,”  it  will  be  noticed 
that  at  least  nineteen  out  of  every  twenty  successful  men  have  risen  out 
of  comparative  poverty.  Not  iiiore  than  one  in  tw'enty  of  the  successful 
men  w'as  cradled  in  the  lap  of  luxury,  and  at  least  three-fourths  of 
them  were  raised  cm  a farm. 
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Shorthand  and  Typewriting  Course,  59-65. 
Curriculum,  65. 

Typewriting,  67. 
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§l^ortl2and.a|^X\’P^i^i‘iting  0ur,s2. 

The  time  his  come  when  old  and  slow  methods  have  to  give  way  lu 
the  newer,  faster,  and  more  progressive  methods.  d’he  farmer  has  his 
self-binder  now,  instead  of  the  hand  sickle  of  forty  years  ago.  He  now 
harvests  ten  acres  of  grain  in  a day  with  very  little  exertion,  and  a half 
acre  of  grain  would  be  a hard  day’s  work  with  the  old  reaping  hook. 

The  same  advancement  that  is  apparent  on  the  farm  is  felt  in  the 
business  office.  The  proprietor  wrote  his  letters  himself  fifteen  years 
ago.  Now  he  talks  them  to  his  shorthand  writer  in  one-tenth  the  time 
it  would  take  him  to  write  them  with  his  pen.  The  shorthand  writer 
dashes  them  off  on  the  typewriter  at  the  rate  of,  perhaps,  a hundred 
words  a minute.  The  letters  are  printed,  and  there  is  no  danger  of  er- 
rors and  bad  temper  as  the  result  of  undecipherable  penmanship. 

The  change  in  the  last  five  or  ten  years  is  remarkable.  In  i88i  a 
typewriter  and  a private  secretary  were  luxuries  only  thought  of  in 
Canada  by  the  most  prosperous  and  progressive  wholesale  houses.  So 
rare  were  type  written  letters  that  a merchant  out  west  who  received  one 
from  a prominent  wholesale  firm  in  one  of  the  cities,  became  very  angry 
and  wrote  the  house  a very  wrathy  epistle  to  say  that  he  could  read  writ- 
inil,  and  that  they  needn’t  insinuate  that  he  could  not  by  going  to  the 
trouble  of  having  his  letters  printed. 

The  time  has  gone  when  a shorthand’s  circumscribed  sphere  of 
usefulness  extended  only  to  the  reporting  of  sermons,  speeches,  &c.,  for 
the  press.  They  are  in  every  well-regulated  business  office  where  there 
IS  much  correspondence.  The  rapid  click  of  the  typewriter  takes  the 
place  of  the  unmusical,  scratching  sound  of  the  pen,  greatly  saving  time 
and  energy  of  the  proprietor,  and  introducing  into  the  office  that  system 
of  division  of  labor  that  works  so  advantageously  in  the  factory  or  the 
machine  shop. 

The  System  taught  in  this  institulion  is  that  invented  by  Isaac 
Pitman,  the  best  and  most  readable  system  in  use. 

Easy  to  Learn — This  subject  is  very  easy  to  learn.  No  harder 
than  any  ordinary  subject.  It  requires  both  patience  and  perseverance 
to  get  up  the  speed  for  reporting.  Any  person  can  learn  it.  Ladies 
are  usually  adepts. 

The  Speed  of  a Shorthand  Writer  is  a department  of  this  sub- 
ject that  demands  attention.  In  a conversation  with  friends  in  business 
circles  during  the  last  few  years,  I have  gathered  several  points.  The 
first  is  that  there  is  plenty  of  room  for  good,  intelligent  shorthanders, 
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The  above  engraving  represents  the  Phonograpnic  Alphabet  of  Isaac 
Pitman’s  system  of  Shorthand. 


having  a speed  of  not  less  than  loo  words  per  minute.  This  does  not 
me  n that  the  writer  may  practice  some  easy  selection  for  a week  and 
then  write  it  at  the  rate  of  loo  words  per  minute,  but  that  the  writer 
-sh  ill  take — in  good,  readable  shorthand  characters — anything  in  ordinary 
composition  that  they  have  never  heard  before,  at  not  less  than  loo  per 
minute,  and  be  able  to  read  their  notes  with  ease.  The  shorthander 
requires  any  quaniity  of  patience  to  get  up  this  speed,  and  the  majority 
have  not  got  the  perseverance  to  attain  to  this.  A gentleman  remarked 
to  me  the  other  day  that  he  alwa;ys  divides  the  speed  claimed  by  a 
young  writer  by  two,  in  order  to  get  an  idea  of  his  real  speed.  iNow, 
this  should  not  be  the  case  ; that  is,  never  over-estimate  your  real  speed 
on  new  work.  Do  not  be 'in  a great  hurry  to  get  into  a situation,  untill 
you  know  that  you  are  competent  to  do  the  work  entailed  on  the  holder 
of  that  position. 

Other  Qualifications  (i)  To  be  a successful  amanuensis,  it  is 
necessary  to  have  a good  ordinary  English  education,  so  as  to  be  able  to 
spell  correctly,"  to  correct  any  grammatical  inaccuracies,  and  to  be  able 
to  substitute  one  word  for  another  that  has  been  repeated,  and,  generally, 
to  change  a clumsy  or  inelegant  expression  into  a clear,  smooth,  rytnmi- 
cal  sentence.  (2)  A good  general  education — the  result  of  wide  reading 
in  the  newspapers,  in  the  magazines,  for  current  topics — and  some  knowl- 
edge of  arts  and  sciences  in  general,  so  as  to  be  able  readily  to  under- 
stand technical  terms,  etc.  The  more  of  this^  kind  a person  gets,  the 
better  he  is  fitted  for  a shorthander.  To  know  all  about  something 
(shorthand,)  and  something  aoout  every  thing,  should  be  the  aim  ot 
every  person  who  desires  to  make  “ this  their  profession.  (3)  A good 
commercial  education  is  almost  indespensible  to  any  young  person  who 
makes  this  their  calling.  We  have  had  a numbci  of  requests  during  the 
past  year  for  shorthand  writers  who  understand  book-keeping,  and  for 
book-keepers  who  write  shorthand.  There  are  hundreds  ot  businesses 
that  wih  give  employment  to  one  person  that  could  not  afford  two — bus- 
inesses where  one  could  do  all  the  work.  The  person  with  both  book- 
keeping and  shorthand  can  thus  much  more  readily  find  employment 
than  a person  with  only  one,  and  will  command  a higher  salary.  With- 
out a business  education  the  shorthand  writer  employed  by  a business 
house  is  often  stuck,  not  knowing  anything  of  the  loutine  or  customs  of 
business.  We  have  seen  some  of  the  most  ridiculous  mistakes  made 
just  on  this  account,  and  have  known  many  shorthand  writers  to  be  dis- 
missed and  replaced  by  others  who  had  a knowledge  of  business  ways. 
There  will  always  be  a demand  for  those  who  combine  both  book-keep- 


62  


I 


r 

SPECIMEN  OF  SHORTHAND. 
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above  cut  of  Shorthand  is  in  the  Learner’s  Style  of  Isaac  Pitman’s 
System.  We  give  a translation  below. 


1 The  cane  chair. 

2 They  bake  a cake. 

3 See  the  oak  gate. 

4 He  came  to  the  seat. 


5 They  gape. 

6 Care  woke  the  watch. 

7 We  laugh. 

8 They  may  say  so. 


9 They  eat  raw  meat. 

10  We  saw  the  sheep  eat  hay. 

11  Joe  go  home  to  tea. 

12  The  rope  may  reach  the  boat 


-63- 


ing  and  shorthand  ; hut  let  us  notice  that  careless  or  inaccurate  work  in 
book  keeping  is  not  one  little  bit  of  use.  Let  the  ycung  man  or  woman 
who  is  preparing  for  business  life,  take  both  a business  and  a shorthand 
course — and  make  both  thorough — and  then  you  will  have  something 
useful  to  you.  Do  not  attempt  to  get  up  both  shorthand  and  business 
work  at  the  same  rime — the  two  courses  should  be  entirely  separate. 
We  have  found  from  years  of  experience  that  they  cannot  be  successfully 
taken  up  at  the  same  time.  There  is  enough  work  in  either  course  to 
fully  occupy  a pupil’s  time.  In  trying  to  take  two  courses  at  one  time, 
we  have  always  found  the  old  principle  enunciated  in  the  parable,  about 
trying  to  serve  two  masters,  come  true — holding  to  the  one  and  neglect- 
ing the  other. 

The  Demand  has  always  been  greater  than  the  supply  of  good 
capable  writers.  There  is  no  demand  for  incapables,  either  in  shorthand 
or  any  thing  else.  There  is  a great  demand  for  shorthand  writers  as 
Secretaries,  Amanuenses,  and  Reporters  for  Courts,  Conventions,  News- 
|)apers,  and  as  Corresponding  Clerks  for  business  men  of  all  kinds  who 
h ive  much  correspondence  to  do.  Shorthand  clerks  are  employed  in 
railroad,  express,  and  shipping  offices,  in  the  offices  of  lawyers,  mercan- 
tile and  manufacturing  houses,  and  in  all  departments  of  the  National 
and  Provincial  Governments, 

The  question  of  supply  and  demand  to  our  mind  is  easily  settled. 
The  old  adage,  “There’s  plenty  of  room  at  the  lop,”  gives  us  the  key  to 
it.  There  always  is  a demand  for  a first-class  article — for  the  best  of  ev- 
erything— while  the  poorer  grades  of  any  commodity  are  always  a drag 
on  the  market,  and  so  it  is  with  shorthand  writers.  Then  practice,  strive 
and  labor  to  be  first-class  in  your  chosen  vocation. 

Who  should  not  begin  to  learn  Shorthand — We  are  often 
asked  questions  of  this  kind  A few  hints  here  may  help  intending 

students  to  decide,  (ist).  There  is  no  use  beginning  this  subject  unless 
the  beginner  has  at  least  a fairly  good  English  education.  We  mean  that 
the  shorthand  writer  should  spell  correctly,  and  be  able  to  write  a letter  or 
composition  in  good  English  and  grammafically  correct.  {2nd).  He  or  she 
should  be  able  to  correct  the  gramnaatical  inaccuracies  and  inelegant  ex- 
pressions found  in  the  shorthand  notes,  and  generally  revise  and  correct 
them.  (3rd).  The  student  should  have  a wide  general  knowledge  so  that 
he  will  not  blunder  in  his  work  for  lack  of  ordinary  information  that  all 
shorthand  writers  should  possess  of  affairs  in  general. 

A shorthand  student  should  be  quick  in  movement  and  in  per- 
ception. A person  of  slow  or  sluggish  movement  w'ould  be  of  no  use  as 
a shorthander.  We  often  advise  students  not  to  begin  the  study  of 
shorthand  because  we  find  out  that  their  education  is, sadly  deficient  or 
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they  are  so  lymphatic  that  they  would  never  get  up  speed.  We  do  not 
hesitate  to  dissuade  such  persons  who  we  have  reason  to  believe  will  not 
be  able  to  make  use  of  the  instruetion  given  in  this  work.  The  business 
course  is  useful  to  every  person,  but  this  is  not  the  case  with  the  short- 
hand course. 

GCirrieCtlCtn) 

Of  the  Shorthand  and  Typewriting  Course. 

Shorthnnd— Isaac  Pitman’s  System— Learner’s  style  Cor- 
responding style  ; easy  exercises  in  reading  ; easy  exercises  in  translation 
into  shorthand,  and  from  shorthand  back  to  ordinary  writing  ; Black- 
board exercises  ; writing  from  dictation  ; reading  of  exercises  written  by 
other  students  ; Reporting  style  ; Grammalogues  ; Phraseograms  ; Aman- 
uensis work  and  Reporting  ; Dictation  and  Translation. 

Typewriting — Daily  practice  on  the  Caligraph,  Remington,? or 
Hammond  Machines,  Fingering  Exercises  for  speed,  Copying  documents, 
Manifolding,  Speeding,  Exercises,  Writing  from  dictation. 

Business  Correspondence — Along  with  shorthand  it  is  necessary 
to  have  a good  knowledge  of  Business  Letter  Writing,  both  as  to  struc- 
ture of  the  letter  and  its  composition.  It  is  also  of  importance  to  know 
how  to  use  letter  fyles  and  all  kinds  of  labor  saving  office  appliances,  and 
to  be  able  to  make  good  letter  press  copies  of  letters,  etc.  The  follow- 
ing is  an  outline  of  the  work  in  this  subject  : Materials,  including  colors 
and  quality  of  ink,  paper,  and  envelopes  ; Heading  of  Letter  ; Items  ; 
Punctuation  ; correct  arrangement ; name  of  person  addressed,  and  his 
residence,  with  punctuation  and  correct  arrangement ; Complimentary 
address — different  forms — and  the  use  of  each  ; Body  of  letter,  includ- 
ing paragraphing  and  making  sentences  ; Complimentary  closing,  with 
various  forms,  and  the  use  of  each  ; signature  ; margin  ; folding  ; ad- 
dressing the  envelope ; stamping  ; registering ; composition  of  busi- 
ness letters  on  subjects  given  from  time  to  time  ; writing  business  let- 
ters ; making  of  letter  press  copies  ; Indexing  of  letter  books  ; Fyling  of 
letters  in  convenient  ways  for  future  reference  ; Discussion  of  various 
ways  of  fyling  correspondence  for  future  reference  ; Forms  of  index  for 
letters  in  large  offices  ; Precis  vvriting  ; Writing  of  Circulars  ; Advertise- 
ments ; Telegrams;  Postal  Cards,  etc. ; Addressing;  Wrapping  articles 
for  the  mail ; Postal  rates  and  laws. 

Writing — Shorthand  writers  should  also  be  good  business  writers. 
All  students  in  this  department  can  have  instruction  in  penmanship  in 
our  regular  classes.  This  includes  the  analysis  of  the  capital  and  small 
letters,  and  practice  of  all  kinds  of  writing  required  in  ordinary  business. 
For  rates  of  tuition  see  pages  22  and  23. 
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IHE  CALIGRAPH. 


THE  REMINGTON.  THE  HAMMOND. 


A Great  A dvantage. 

The  above  engravings  represent  the  three  machines  in  use  at  the 
college.  Students  have  the  advantage  of  making  themselves  thoroughly- 
acquainted  with  the  wurking  of  the  three  leading  machines  in  use,  and 
are,  without  difficulty,  able  to  operate  which  ever  machine  their  em- 
ployer may  have. 
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The  machines  shown  in  the  engravings  on  foregoing  page  are 
designed  to  take  the  place  of  the  pen  in  all  ordinary  work,  except  in 
writing  in  books.  They  are  operated  by  touching  keys  similar  to  a piano, 
and  are  coming  into  use  as  rapidly  as  good  operators  can  be  found  to  use 
them. 

A good  operator  can  write  seventy-five  to  ninety  words  per  minute, 
which  is  three  times  as  fast  as  an  expert  penman,  and  not  as  fatiguing  as 
pen  writing. 

Besides  the  advantage  of  speed  the  work  is  always  legible,  there  are 
no  delays  or  mistakes  in  ordering,  through  bad  penmanship.  This  work 
is  especial  adapted  for  ladies,  as  they  make  excelient  correspondents.  In 
a month  any  ordinary  person  should  attain  a speed  of  35  words  per 
minute.  With  three  months’ practice  they  should  learn  to  write  from  60 
to  75  words  per  minute. 

Every  shorttiander  should  also  be  a typewriter,  as  he  would  command 
a much  higher  salary  and  find  employment  more  readily,  as  all  the  larger 
business  houses,  law  firms,  and  manufacturing  establishments  use  them 
in  their  offices.  We  find  it  nececessary  to  use  it  for  the  correspondence 
in  the  college  office. 

Several  copies  can  be  made  at  once  by  using  carbon  paper.  The 
writing  of  this  machine  can  be  applied  to  such  duplicating  aoparatus  as 
the  Lithogram,  Lithograph,  &c.,  and  hundreds  of  copies  made  from  one 
writing. 

This  course  cannot  be  taken  satisfactorily  at  the  same  time  a srudent 
is  taking  the  Business  Course,  as  it  requires  the  entire  time  and  attention 
of  the  student. 

Our  students  have  the  advantage  of  the  Caligraph,  Remington  and 
Hammond  machines.  They  can  learn  to  operate  either  they  desire,  so 
that  will  be  able  to  use  either  machine  that  an  employer  might  have, 


“Young  Men  have  only  to  master  Phonography  to  make  it  a source 
of  profit  to  themselves  and  their  employers.” 


Ornamental  Pennianship  Course,  69. 

Curriealam  of  the  Ornamental  Penmanship 
Course,  71. 


g)rnan7ental  genmangl^ip  @ur§e. 

The  design  of  this  department  is  to  give  more  than  ordinary  atten- 
tion to  Penmanship,  and  Pen  Drawing,  to  prepare  those  who  desire  to 
devote  theiiiselves  exclusively  to  Pen  Work,  and  to  train  those  who  de- 
sire to  become  special  teachers  of  this  most  important  art.  Our  prizes 
are  sufficient  evidence  of  the  quality  of  our  work.  The  students  have 
the  advantage  of  a thorough  penman  to  attend  to  them.  We  were  award- 
ed prizes  at  the  Industrial  Exhibition,  Toronto  ; the  Provincial  Exhibi- 
tion, and  the  Colonial  Exhibition,  London,  England,  as  follows  : — 

Eight  First  Prizes.  Six  Special  Prizes. 

Six  Diplomas.  Five  Medals. 

We  know  whereof  we  affirm  when  we  say  that  no  other  College  in 
Canada  can  make  a showing  equal  to  one-half  the  above,  no  matter  how 
long  established  their  institution  is. 

We  have  no  fear  of  any  attempt  at  contradiction  when  we  say  that 
we  have 

The  Finest  and  Largest  Collection  of  Pen  Work  in  Canada. 

This  itself  is  of  great  importance  to  a student  in  penmanship — it  is 
an  inspiration  for  him  to  practice  and  think,  seeing  the  work  of  others. 
Some  schools  have  placed  their  Ornamental  Penmanship  tuition  at  such 
figures  as  $io  and  $15.  We  do  not  propose  to  lower  our  rates,  as  we 
are  confident  we  are  prepared  to  give  first  class  value  for  the  tuition  we 
charge.  Schools  that  offer  these  low  rates  are  prepared  to  call  a few 
lessons  in  bird  flourishing  a course.  If  we  were  only  to  offer  this  much 
as  our  Ornamental  Course,  we  would  charge  about  $5  fee  for  it. 

To  those  who  would  like  to  see  a sample  of  our  penmanship,  we 
would  say  that  we  have  had  one  of  our  prize  specimens  Photo  Engraved. 
By  this  system  of  Photo  Engraving  the  penmanship  is  reproduced  with 
any  imperfections  it  may  contain.  When  comparing  this  with  litho- 
graphed specimens  which  some  send  out,  let  it  be  remembered  that  the 
Lithograph  repn-sents  the  work  of  an  Engraver  and  not  the  work  as  done 
in  the  College  by  the  Penman. 

We  will  send  a Photo  Engraved  copy  of  a specimen,  18  x 24  inches, 
post  paid,  on  receipt  of  10  cents  to  cover  postage  and  cost  of  mailing 
tube,  etc.  Address  C.  A.  Fleming,  Owen  Sound,  Ont. 
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G6rrie6lCinQ 

Of  the  Ornamental  Penmanship  Course. 


The  Course  includes — Plain  Business  Writing,  Letter  Writing,  Card 
Writing,  Off-hand  Flourishing,  Scrolling. 

Lettering,  including  Roman,  Italic,  Old  English,  German  Text,  Rus- 
tic, Ribbon  Alphabets,  Initial  Letters  and  Monograms,  Pen  Sketching, 
Fine  Pen  Shading,  Preparation  of  Pen  Work  for  Framing,  Preparation 
of  Pen  Work  for  Engraving,  Engrossing,  etc.  Thorough  instruction  in  the 
formation  of  Letters,  Slant,  Spacing,  Shading,  Pen-holding,  Position,  etc. 
The  Course  also  includes  the  study  of  light  and  shade.  Perspective 
drawing  and  lettering.  The  study  of  form  is  carefully  attended  to.  The 
pupil  is  taught  to  design  and  lay  out  new  styles  of  work  for  himself,  not 
merely  to  copy  the  work  of  others. 

The  rooms  are  well  arranged  and  decorated  with  choice  specimens 
of  plain  and  fancy  writing,  drawing,  sketching,  card  writing,  etc.  Special 
attention  is  given  to  those  who  desire  to  become  teachers. 


“ Why  should  not  our  girls,  as  they  grow  up  to  be  young  women, 
go  into  some  regular  occupation,  just  as  boys  do  ?”  is  a question  that  is 
often  asked.  There  is  no  good  reason  why  they  should  not,  at  least 
have  the  preparation  for  doiug  sometning,  as  well  as  young  men.  And 
what  preparation  can  a voung  lady  have  to  bring  her  in  harmony  with, 
and  make  her  as  self-reliant  as  her  brothers,  or  other  young  men,  unless 
it  be  the  same  daily  training  that  they  receive— the  familiarizing  of  her- 
self vvith  principles  and  usages  of  actual  business  life.  If  a parent  wishes 
to  give  a daughter  something  as  a part  of  her  education  that  would  in- 
itiate her  into  the  real  economies  of  everyday  affairs,— that  something 
should  be  a thorough  business  education. 

An  indulgent  father  will  furnish  the  means  freely  for  music?al  and  fine 
art  discipline,  but  the  most  important  discipline,  the  ability  to  assist  in 
setting  in  motion  the  wheels  of  commerce,  and  properly  recording  the 
changes  that  occur  in  the  interchange  of  commodities  in  the  production 
of  our  income,  is  overlooked. 


✓ 


The  above  plate  of  Ornamental  Capitals  is  from  Fleming’s  Self  Instructor  in  Business  and  ornamental  Pen- 
manship. They  are  very  nice  for  fancy  work,  but  are  positively  no  use  for  business  purposes.  They  belong  to 
our  Ornamental  Penmanship  Department.  In  our  Business  Department,  we  do  not  allow  such  work. 
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If  the  widow,  with  her  sorrows,  has  added  thereunto  a conscious- 
ness that  she  has  no  knowledge  of  business,  she  is  jndeed  at  the  mercy 
of  others.  To  her  a knowledge  of  business  matters,  and  an  ability  to 
keep  accounts  properly  is  of  vital  importance. 

Not  only  does  a business  education  prepare  a lady  to  look  after  her 
own  property,  but  it  gives  her  a means  of  earning  a good  living  should 
it  be  necessary  for  her  to  do  so  at  any  time. 

We  believe  there  is  no  reason  why  ladies  should  not  be  educated 
the  same  as  gentlemen.  It  has  been  acknowledged  by  high  authorities 
that  they  are  unsurpassed  for  accuracy  as  cashiers  and  correspondents, 
while  their  places  behind  the  counter  cannot  be  filled  by‘the  sterner  sex. 

I^adies  are  often  thrown  on  their  own  resources  through  the  death 
of  relatives,  misfortune,  etc.  They  may  have  to  manage  a business  or 
an  estate,  or  earn  their  own  living  by  their  own  exertion.  If  they  are 
schooled  in  the  principles  of  business  they  will  not  have  to  trust  their 
affairs  to  others,  and  if  they  have  to  earn  their  living,  they  will  be  better 
prepared  to  watch  their  own  interests  and  secure  a good  salary  than  with 
any  other  education  they  can  have.  The  addition  of  shorthand  will 
place  them  in  a still  better  position. 

Our  lady  students  are  constantly  increasing  in  numbers.  During 
the  past  seascm  about  thirty  per  cent,  of  the  students  were  ladies.  We 
have  found  them  just  as  apt  students  of  business  as  gentlemen.  They 
find  po.->itions  as  readily  as  the  gentlemen. 

The  following  are  a few  of  our  recent  graduates  : — 

Miss  Delia  WARRriaaw,  Book-keeper  for  Messrs.  Redfern  & Lepan,  Hardware, 
Owen  Sound. 

Miss  Lizzie  Jackman,  Head  Book-keeper  for  Dominion  Grange  Mutual  Fire  Insur- 
ance Association,  Owen  Sound. 

Miss  Cobean,  Asst.  Book-keeper  for  Dominion  Grange  Mutual  Ins.  Co.,  Owen  Sound. 
M ss  Sadie  Warrilow,  Book-keeper  for  W.  F.  Wolft,  Dry  Goods,  Owen  Sound. 
Miss  Maguie  EuciOTr,  Book-keeper  for  R.  P.  Butchart  & Bro.,  Hardware,  Owen 
.Sound. 

Miss  Bessie  Sadler,  Book-keeper  for  H.  P.  Adair  & Co.,  Booksellers,  Owen  Sound. 
Miss  Clara  Fleming,  Book-keeper  for  Jas.  Fleming  & Co.,  Music  Dealers,  &c. 

Miss  Jessie  Lloyd,  Book  keeper  for  Lloyd  & Scully,  Produce  Merchants,  Owen  Sound. 
Miss  Tena  Morrow,  Book-keeper  for  Franz  Jahn,  New  York  Hair  Works,  Toronto. 
Miss  Dobie,  Book-keeper  for  J.  B.  Dobie,  Merchant,  Thessalon,  Ont. 

Miss  Hamilton,  Shorthand  writer  for  Creasor  & Smith,  Solicitors,  Owen  .Sound. 
Mlss  Taylor,  Shorthand  writer  for  C.  P.  R. , Owen  Sound. 

Miss  Anderson,  Shorthand  teacher,  Northern  Business  College,  Owen  Sound. 

Miss  Jay,  Book- keeper  for  Trout  & Jay,  Real  Estate  Agents,  Meaford. 

Miss  MaggTe  Cowie,  Book-keeper  for  T.  Vickers’  general  store,  Owen  Sound. 

Miss Cowie,  Book-keeper  for  John  Notter,  Grocer,  Owen  Sound. 

Miss  Wright,  Shorthand  writer  for  Frost  & McKay,  Barristers,  Owen  Sound. 

Miss  Briggs,  Book  keeper  for  Notter  & Scott,  Grocers,  Owen  Sound. 

Miss  Brown,  Book-keeper  for  Melville  & Co.,  Dry  Goods,  Ow'^n  Sound. 

Miss  Maud  McDowall,  Book-keeper  for  T.  W.  Douglas,  tailor  and  gents  furnish- 
ers, Owen  Sound. 

The  foregoing  names,  that  occur  to  us  as  we  write,  are  but  a few 
of  a very  long  list  of  names  that  we  could  append  of  young  ladies  who 
have  put  the  education  received  at  the  college  to  a practical  use. 
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street  corners,  wastes  in  the  course  of  a year,  three  hundred  and  sixty- 
five  precious  hours,  which,  if  applied  to  study,  would  familiarize  him 
with  the  rudiments  of  almost  any  ol  the  sciences.  If  in  addition  to 
wasting  an  hour  each  evening,  he  spends  ten  cents  for  a cigar,  which  is 
usually  the  case,  the  amount  thus  worse  than  wasted,  would  during  the 
year,  pay  for  a course  ot  Book-keeping. 

Boys,  think  of  these  things.  Think  of  how  much  time  and  money 
you  are  wasting,  and  for  what  ? 'Bhe  gratification  afforded  by  the 
lounge  on  the  corner  and  the  cigar  is  not  only  temporary,  but  positively 
hurtful.  You  cannot  indulge  in  them  without  seriously  injuring  your- 
selves. You  acquire  idle  and  wasteful  habits,  which  will  cling  to  you 
to  your  dying  day. 

Be  warned  then  in  time,  and  resolve  that  as  the  hour  spent  in  idle- 
ness is  gone  forever,  you  will  improve  each  passing  one,  and  thereby  fit 
yourselves  for  usefulness  and  business. 

^ HOW  TO  WIN. 

Young  man,  you  ought  to  have  some  distinct  idea  before  you  as  to 
what  you  desire  to  be  or  to  accomplish.  Nothing  worthy  of  your  man- 
hood ever  will  be  done  by  you,  unless  you  place  a great  good  object 
before  your  mind,  and  work  for  it.  No  danger  of  the  point  being  too 
high,  or  the  prize  too  great  at  which  you  aim.  There  is  much  more  dan- 
ger of  your  aim  being  too  low.  There  is  one  essential  method  to  be 
adopted  in  order  to  great  achievement  : — Do  well  everything  which  you 
undertake  to  do.  Slight  nothing.  That  which  is  worth  doing  is  worth 
doing  well.  High  place  or  position  is  not  necessary  in  order  that  you 
may  gain  distinction.  Skill  m doing  present  duties  alone  is  necessary  to 
bring  you  to  notice.  The  door  opens  upward  to  him  who  does  present 
work  faithfully  and  well— it  opens  downward  to  the  slack  and  careless 
worker.  Who  have  gained  the  eminence  ? Who  are  the  wealthy,  hon- 
orable, useful,  successful  men  of  the  time  ? Not  the  high-born,  the 
favored  sons  of  fortune,  with  helps  at  all  points  to  aid  them,  and  props 
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to  sustain  them,  and  friends  to  fawn  upon  them.  No  ! I.ook  at  our 
halls  of  lea;islation,  our  courts  of  justice,  our  pulpits  and  platforms,  our 
chairs  of  learning,  our  laboratories  of  scientific  research,  our  h’ghest 
authority  and  responsibility  ! They  are  filled  by  the  earnest  workers. 
Men  who  have  climbed  to  place  and  fortune  by  slighting  nothing,  no 
matter  how  menial,  in  which  they  have  been  employed  ; men  who  have 
held  time  to  be  too  valuable  to  be  frittered  away,  and  have  improved  it 
well  ; who  have  not  sought,  or  pushed,  nr  crowded  for  place,  but  rather 
have  qualified  themselves  by  industry  and  well  doing,  and  have  been  called 
up,  because  they  were  needed  in  the  most  responsible  places  in  the  na- 
tion. Young  man,  place  your  mark  high  ; do  present  work  well,  and 
you  will  not  fail  of  honest,  abiding  distinction. 

^ To  Parei^ts. 

We  desire  to  explain  a few  points  concerning  our  own  school,  which 
may  be  of  interest  to  parents  contemplating  sending  their  sons  and 
daughters  away  to  College. 

We  know  from  experience  that  there  is  no  time  in  the  history  of  a 
young  person  when  he  needs  the  sympathy,  advice,  and  personal  atten- 
tion of  kind  friends  more  than  when  he  is  away  at  school.  Knowing 
this  we  have  telt  it  a duty  as  well  as  a pleasure  to  give  our  students  a 
hearty  welcome  on  entering  our  .school,  to  become  well  acquainted  with 
them,  and  to  show  them  much  personal  attention,  both  in  school  and 
out  of  It.  They  need  the  sympathy,  advice  and  encouragement  of 
teachers  and  kind  friends. 

In  this  way  they  are  made  to  feel  quite  at  home,  and  interested  in 
their  school  and  studies  from  the  very  first.  If  once  interested  in  their 
studies  there  is  no  difficulty  concerning  school  discipline — there  is  no 
time  or  inclination  for  idling  away  the  hours — ^their  evenings  will  be 
spent  in  study  at  their  rooms,  and  the  day  with  profit  at  the  College  Halls. 

We  procure  pleasant  rooms  and  boarding  places  for  our  students  in 
good  private  families,  and  vigilantly  watch  the  progress  made  in  their 
studies  from  the  first  to  the  close  of  their  course. 

Another  advantage  is,  our  school  is  composed  of  the  very  beH  young 
men  and  women  ot  the  town  and  surrounding  country,  who  are  old 
enough  to  realize  the  value  of  time  and  money,  and  understand  how  to 
use  both  with  profit  and  credit  to  themselves  and  the  school.  The  most 
cordial  and  friendly  relations  exist  among  the  students — they  are  as  a 
band  of  brothers,  ever  ready  to  assist  and  encourage  each  other  in  their 
work. 

Parents  need  have  no  fear  of  their  boys  forming  habits  of  idleness 
and  dissipation  while  at  our  school,  and  thev  have  an  assurance  that  the 
closest  and  kindest  attention  will  at  all  times  be  shown  them,  and  their 
interests  carefully  guarded  and  cared  for  while  under  our  instruction. 

When  it  is  convenient  we  are  pleased  to  have  parents  call  and  visit 
the  school. 

Any  information  desired  that  is  not  given  in  this  book  will  be  cheer- 
fully furnished  by  letter  to  any  one  addressing  us. 
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1.  FSg.  2. 


F5g.  3.  Fig.  4. 


Fig.  5. 


v> 


Fig.  0. 


The  illustrations  upon 
this  page  show  two  boys, 
each  u ell  gifted  in  mind,  dis- 
position, health  and  person- 
al atnaction.  One  is  offered 
educational  advantages  and 
eagerly  avails  himself  of 
them  ; is  also  placed  under 
good  moral  influences, 
yields  to  them,  acquires  in- 
dustrious habits,  and  is 
successful  financially  and 
socially.  The  other  either 
has  no  opportunities  for 
education,  «*r  fails  to  avail 
himself  of  those  that  he  has; 
cultivates  habits  of  idleness ; 
yields  to  demoralizing  in- 
fluences, and  becomes  a 
financial  pauper  and  moral 
bankrupt. 

There  is  a lesson  in  this 
for  fathers  and  mothers  and 
sons  and  daughters.  In 
faces  Figs,  i and  2 are  the 
evidences  of  a noble  future 
for  each,  with  the  right 
education.  In  Figs.  3 and 
4 the  effect  or  neglect  of 
education  or  moral  training 
are  plainly  shown.  In  Fig. 
3 the  index  of  educated 
mind,  pure  heart  and  in- 
dustrious habits  are  express- 
ed in  the  face.  A studious 
mind,  early  hours  to  bed, 
temperance  in  eating 
and  drinking,  moral  and 
instructive  reading,  clean- 
liness in  habits,  good 


— 77  — 


boys  for  society  and  industry — all  these  are  doing  the  work  towards 
preparing  him  for  a noble  inanhoud.  In  Fig.  4,  ignorance,  marks  of 
dissipation,  habits  of  idleness,  are  leaving  their  impress  on  the  face. 
Bad  company,  late  hours,  strong  drink  and  vicious  thoughts  reveal  their 
traces.  In  Figs.  5 and  6 the  evidences  of  good  education  and  excellent 
training,  and  consequently  noble  thoughts  and  aspirations,  and  no  edu- 
cation and  training,  and  low  ambitions  and  depraved  companionship 
are  much  more  distinctly  seen.  ’While  Fig  5 has  developed  into  the 
healthy,  happy,  useful,  respected  and  honored  citizen  of  undoubted 
prosperity,  Fig.  6 is  a worthless  loafer,  the  criminal  or  dead  beat,  dis- 
eased and  useless  from  the  effects  of  bad  tabits.  Figs.  7 and  8 tell  their 
own  story  better  than  words’  can  portray.  In  Fig.  7 is  seen  the 
serene  old  age  of  a man  of  excellent  physical  condition,  of  true  moral 
worth,  fine  spiritual  developement,  surrounded  by  friends  with  wealth 
and  influence  ?t  command — a grand  mental,  moral,  spiritual  and 
financial  success. 

In  Fig.  8 is  revealed  the  truth  of  that  assertion  “As  ye  sow,  so 
shall  ye  reap.”  The  youth  “sow^ed  the  wind  and  reaped  the  whirlwind.” 
An  early  life,  governed  by  bad  circumstances  aiid  neglect  of  oppor- 
tunities, has  developed  in  Fig.  8 an  old  man  who  is  a tramp  and  beggar, 
unless  possibly,  he  has  found  refuge  in  a poor-house,  or  is  confined  in 
some  prison — the  personification  of  physical,  mental,  moral,  spiritual 
and  financial  failure.  ’ 

Ignorance  encourages  indolence,  must  suffer  poverty,  and  is  likely 
to  lead  to  vice.  An  ignorant  man  has  little  use  of  brains,  limited  use 
of  his  hands  and  is  the  pack  mule  and  dray  horse  of  society. 

Education  has  powder  to  elevate  the  despised  and  forgotten  Pauper 
to  the  ease  and  affluence  of  the  Millionaiie;  the  Day-LaboreJ  to  the 
position  and  influence  of  the  Capitalist;  the  Brakeman  to  the  railroad 
King  ; the  Pioughboy  ro  the  opulent  Landowner  ; the  private  Soldier  to 
the  great  General;  the  Porter  to  the  bank  President;  the  “Printer’s 
Devil”  to  the  Editor;  the  Cashboy  to  the  Merchant  Prince;  the 
Tinker  to  the  Manufacturer  ; the  humble  schoolboy  to  the  leading  place 
in  the  nation  ; in  flne,  Practical  Knowledge  is  the  great  power  that 
moves  the  world.  Such  is  a Business  Education. 


l7arriet  Beec;!7er  Stouie’s  Opii^ioi}. 


“IsTo  yoiang-  lady  coialci  have  a better  safe-g^aard  agfainst 
the  adversities  of  P'ortane,  or  a better  resoarce  ia  time 
of  aeed  thaa  a Raowledgfe  of  BooR-Reepiag;'  aad  basiaess 
affairs.” 


Specimen  of  Receipted  Bill. 


79  — 


Press  JNfotiees. 


The  ‘‘Daily  Globe”  of  May  lAtli  explains  what  its  reporter  saw 
on  a visit  to  the  K.  B.  C. 

“ This  institution  is  one  of  which  the  citizens  of  Owen  Sound  may  justly  be  proud. 
It  IS  at  the  head  of  such  institutions  in  Canada.  The  Principal,  Mr.  C.  A.  Fleming,  strikes 
out  on  original  lines.  He  purchased  a large  building,  and  fitted  it  up  entirely  for  college 
use.  Bealizing  the  need  of  proper  text  works,  he  has  written  six  works  on  business  sub- 
jects, and  published  them  in  the  first-class  steam  printing  office  he  has  fitted  out  for  do- 
ing the  College  printing  and  publishing  in  the  basement  story.  With  all  these  facilities 
it  is  not  surprising  that  young  men  and  women  gather  from  all  parts.  There  were  in 
attendance  this  season  students  from  Manitoba,  British  Columbia,  Quebec,  in  fact  from 
all  parts  of  the  Dominion  and  from  half  a dozen  States  across  the  line.  In  short,  the 
institution  is  business  from  bottom  to  top.  It  is  the  foremost  Business  School  in  the  Do- 
minion.” 

The  “ Canada  Citizen”  has  this  to  Say  : 

“It  is  worthy  of  note  that  no  other  Business  College  in  Canada  or  United  States,  and 
there  are  none  elsewhere  for  such  institutions  are  distinctively  American— has  such  a 
record  as  the  one  we  are  referring  to— to  wit,  the  Northern  Bnsiness  College  of  Owen 
Sound.” 

The  “ Orange  Sentinels”  message 

“ No  Business  College  in  Canada  has  a larger  attendance  than  the  N.  B.  C.  to-day. 
Students  from  all  parts  of  Canada  and  many  of  the  States  of  the  American  union  being 
present.  The  course  of  study  is  more  comprehensive,  thorough  and  practical  than  any 
other.  They  do  not  advertise  any  short  three  month  courses,  as  good  and  thorough  work 
cannot  be  done  in  that  time.” 

The  “ Dundalk  Herald”  says  this  : 

“ We  direct  attention  to  the  advertisement  of  the  Owen  Sound  Business  College,  The 
Principal,  Mr.  Fleming,  is  a very  practical  and  efficient  teacher,  and  those  who  attend 
his  College  may  depend  on  getting  a thoroughly  practical  business  training.” 

“ Port  Elgin  Times,”  calls  attention  to  the  Jf.  B.  C. 

“ We  need  not  remind  our  readers  that  a course  in  the  Northern  Business  College  is 
no  sham.  All  the  students  testify  to  the  great  pains  taken  to  secure  thorough  and  accur- 
ate work.  Mr.  Fleming  knows  just  what  Businessmen  require,  and  endeavors  to  train 
young  people  in  correct  business  ways.” 

“ Bradford  Witness”  advises  its  readers  where  to  get  a business 
education: 

“ Young  men  and  women  cannot  do  better  than  to  write  to  Principal  Fleming  for  a 
description  of  the  course  of  study,  if  they  wish  to  be  able  to  meet  the  exacting  require- 
ments of  the  affairs  of  every  day  life,  on  the  farm,  in  the  workshop,  or  behind  the  coun- 
ter or  desk.” 

“ Exeter  Advocate”  recommends  the  Jf.  B.  C. 

“We  heartily  commend  the  N.  B.  C.  as  a real  live  progressive  school  up  with  the  times 
in  everything.  If  you  want  the  latest  business  methods  you  are  sure  to  get  them  at  the 
Northern.” 

The  “ Canadian  Evangelist”  malces  a note  of  events  as  tJiey  occur. 

“ We  are  pleased  to  be  able  to  congratulate  Principal  Fleming  on  the  completion  of 
his  tenth  collegiate  year  at  the  head  of  the  now  famous  institution,  the  Northern  Business 
College.  His  advertisement  has  been  before  our  readers  during  all  this  time,  and  many 
young  people  that  we  know  have  availed  themselves  of  the  practical  training  offered  by 
this  College,  and  are  now  profiting  yearly  by  their  judicious  outlay  of  capital  in  educa- 
tion.” 

“ Acton  Free  Press”  comments  on  the  Northern  Bussiness  College. 

“ This  famous  institution  has  had  ten  years  of  continued  growth,  and  though  small 
at  the  beginning,  the  thorough  practical  work  of  the  past  decade  has  placed  it  far  in  ad- 
vance of  any  other  similar  institution  in  Canada.” 

The  “ Presbyterian  Review”  gives  its  opinion: 

“One  of  the  oldest,  largest  and  we  believe  the  most  successful  of  Canadian  Business 
Colleges  is  that  conducted  under  the  name  of  the  Northern  Business  College,  Owen 
Sound.  The  Principal  is  Mr,  C.  A.  Fleming,  who  has  recently  published  “The  Laws 
of  Business.”  a useful  volume  to  which  we  have  much  pleasure  in  drawing  attention.” 
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From  “ Our  Dominion,”  Published  by  the  Historical  Publishing 
Company  of  Toronto. 

“ The  uuparalled  success  of  this  institution  is  in  no  small  measure  due  to  the  fact 
that  Mr.  Fleming  brings  to  bear  oh  his  work  a scholarly  mind,  a ma':ured  and  perceptive 
judgment.  His  whole  heart  and  soul  are  wedde  Ito  the  mission  he  has  undertaken,  and  he 
combines  with  it  a rare  energy  and  indomitable  perseverance.  He  is  an  accomplished 
and  artistic  penman,  and  was  recently  awarded  two  bronze  medals  at  the  Colonial  and 
Indian  Exhibition,  Loudon,  England,  for  exhibits  cf  plain  and  ornamental  penmanship 
which  he  sent  to  that  exhibition.’* 

The  “ 'yikYL"  has  the  following ; 

“ But  not  alone  is  Owen  Sound  blessed  with  the  means  of  affording  its  sons  a liberal 
general  education ; it  is  also  fortunate  in  having  an  inshtution  in  the  Northern  Business 
College  well  calculated  for  imparting  to  them  that  special  knowledge  necessary  to  a suc- 
cessful business  career.  Mr.  C.  A.  Fleming  is  the  principal  of  the  college  and  he  is  in 
every  way  eminently  fitted  for  the  position.  The  course  of  study  is  a thoroughly  i.n-acti- 
cal  and  efficient  one,  and  embraces  book-keeping  in  all  ibs  branches,  corresnoii deuce, 
business  papers,  arithmetic,  mensuration,  commercial  law,  grammar,  punctuation  and 
shorthand.  Theletdiug  merchants  and  manufacturers  of  the  town  t.ake  pride  in  this 
institution,  and  speak  in  glowing  terms  of  Mr.  Fleming’s  proficiency  and  success.” 

The  “ Grey  Review”  puts  a strong  case; 

“The Owen  Sound  Business  College  under  the  management  of  Mr.  C.  A.  Fleming,  will 
re-open  on  Aug.  27th.  We  would  recommend  young  men  to  go  there  in  preference  to  a 
high  school,  and  get  an  education  that  will  be  of  some  practical  use  instead  of  wasting 
time  trying  to  nass  for  teachers  ” 

The  “ Southampton  Beacon”  spealcs. 

“ A practical  education  is  what  is  wanted  to  fit  a student  for  the  business  of  every-dav 
life.  The  Northern  Business  College,  Owen  Sound, is  the  best  institntioxi  we  know.” 

The  Owen  Sound  Times”  makes  note  of  a studeiit  from  British 
Columbia, 

“ The  Owen  Sound  Northern  Business  College  is  deservedly  earning  for  itself  a con- 
tinental fame.  On  Monday  last,  Mr.  W.  Scott,  who  has  been  ranching  with  his  father  in 
British  Columbia,  entered  the  college  as  a student.  Previously,  pupils  from  as  far  east  as 
New  Brunswiek  have  attended  the  college  ; and  we  congratulate  the  principal,  C.  A. 
Fleming,  Esq.,  that  the  superior  advantages  offered  by  this  institution,  are  becoming 
known  from  the  Atlantic  to  the  Pacific  coast.” 

The  “ Durham  Chronicle”  furnishes  the  following^ 

“This  is  a first  class  institution  at  which  to  get  a thorough  business  training,  and 
young  men  anxious  to  get  good  salaries  should  attend  it  before  going  out  into  the  world.” 

The  “ Gr.\nce  Bulletin”  an  opinion, 

“ The  teachers  are  live  men.  It  is  just  the  place  for  young  farmers;  they  will  get  a 
practical  training  in  a short  time,  such  as  young  men  want  for  Counting  House,  Banking, 
Insurance,  or  for  every-day  occupation  on  the  farm.” 

The  “ Western  Advertiser”  says  : 

“ The  Northern  Business  College  of  Owen  Sound,  has  become  celebrated  and  far- 
famed  for  its  business  course  throughout  the  Dominion,  according  to  the  testimony  of 
the  many  hundreds  of  graduated  students  that  have  taken  their  course  at  this  well-known 
school.” 

The '' gives  its  verdict ; 

•*  BEAUTIFUL  PENMANSHIP.” 

“ Mr.  C.  A.  Fleming  of  the  Northern  Business  College,  Owen  Sound  exhibits  speci- 
mens of  plain  and  ornamental  penmanship  of  rare  excellence.  The  designs  and  work- 
manship would  be  difficult  to  match  anywhere.” 

The  “ Toronto  News  ” furnishes  a few  words ; 

“The  Northern  Business  College  is  an  institution  well  calculated  to  teach  that  spe- 
cial knowledge  necessary  to  a successful  business  career,  and  in  Mr.  C.  A.  Fleming  it 
possesses  a principal  in  every  way  fitted  to  fill  the  position  The  course  of  study  is 
thoroughly  practical,  and  embraces  all  the  branches  of  book-keeping,  correspondence, 
commercial  law  and  shorthand.” 

Strong  recommendation  from  the  “ Markdale  Standard.” 

“ We  cannot  too  strongly  recommend  this  institution  as  a thoroughly  practical  train' 
ing  school,  and  would  encourage  every  young  man  to  take  a course  of  six  inonths  at 
least,  whether  you  purpose  being  a merchant,  mechanic  or  farmer,  or  any  calling  what- 
ever.” 


Tht  “ Fleshejiton  Advance  ” TEmCLVlcs  ,* 

“ Mr  Fleming  of  the  Northern  Business  College,  Owen  Sound,  is  not  in  the  habit  of 
letting  the  grass  grow  under  his  feet.  His  college  is  now  the  largest  and  most  complete 
of  its  kind  in  Canada;  its  growth  has  been  something  phenomenal.” 

The  “ Meechant  ” (Toronto,)  has  the  following  ; 

2B¥C‘  Tiie  orLucip  tl,  Mr.  C.  A.  Fleming,  is  an  expert  and  practical  accountant,  and  has 
f >r  years  been  chief  book-kee])er  for  an  extensive  loan  company.  He  is  also  a member 
of  the  Chartered  Accountants  of  Ontario.  Besides  numerous  medals  and  diplomas  ob- 
tained during  the  past  five  or  six  years  at  the  ditfeie  it  exhibitions  held  annually 
thronglK  ut  tlie  Province,  last  year  Mr.  t- leming  carried  off  at  the  Provincial  Exhibition 
at  Kingston,  the  only  silver  medal  ever  offered  in  the  Province.” 

hvOTR  the  “ CobLiNGWooD  Bulletin.” 

“ Tliis  i-  stitution  bears  a record  that  has  not  been  excelled  by  any  other  in  the  Prov- 
ince, The  attendance  is  always  large,  and  the  students  speak  in  the  highest  terms  of  the 
training  given  in  the  institution,” 

The  “ Empire”  testifies  : 

“ Particularly  to  be  drawn  to  the  attention  of  the  studiously  inclined  is  the  North- 
ern Business  Collegegof  Owen  Sound,  Mr.  C.  A.  Fleming,  principal.  This  institution  is  now 
so  well  known,  that  scholars  are  entering  it  from  all  parts  of  Ontario,  and  even  from 
points  outside  the  province.  With  a splendid  situation,  most  perfect  and  comfortable 
accommodation  for  students,  its  complete  and  thorough  staff  of  teachers,  and  with  the 
most  improved  and  advanced  methods  of  instruction,  this  college  has  made  a reputation 
that  is  daily  being  enhanced.  In  no  other  college  of  the  class  are  there,  perhaps  the  same 
results  froiii  students  after  graduation.  Penmanship  appears  to  be  a feature  of  instruc- 
tion, as  the  college  has  taken  numerous  first  prizes  for  proficiency  in  this  art.  Mr.  C.  A. 
Fleming,  the  principal,  well  understands  the  management  of  a college,  and  to  him  is  due 
the  name  which  the  college  has  obtained  for  itself.” 

The  “ Canada  Presbyterian”  says  as  follows  : 

“ One  of  the  most  prosperous  and  best  conducted  commercial  colleges  in  Canada  is  the 
Northern  Business  College,  which  is  situated  at  Owen  Sound,  Out.  This  institution  pur- 
chfised  some  three  years  ago  a large  three-story  building,  but  so  large  has  been  the  in- 
crease in  attendance  that  already  it  is  rather  small  for  their  business,  which  this  season 
is  greater  tliau  ever  before.  The  Principal,  Mr,  C.  A.  Fleming,  is  to  be  congratulated  on 
this  success.” 

The  “ Live  Stock  Journal,”  has  the  following  ; 

“ This  college  has  received  many  prizes,  medals,  diplomas,  etc.,  for  efficiency  in  pen* 
manship,  uotablv  among  which  we  mention  two  medals  received  at  the  Colonial  and 
Indian  exhibition,  at  Loudon,  England.  The  course  embraces  book-keeping  in  its  forms* 
commercial  arithmetic,  practical  mensuration,  business  papers  and  commercial  law, 
spelling  and  composition,  business  letter  writiug,  lectures,  banking,  joint  stock  com- 
panies, penmanship,  partnership  settlements,  shorthand,  etc.” 

The  “ Dpfferin  Advertiser”  makes  a note  of  the  hrilliant  success 
of  the  College. 

“The  Northern  Business  College,  Owen  Sound,  is  in  the  midst  of  its  winter  course 
with  a largely  increased  attendance  This  College  owes  its  gratifying  success  to  the  in- 
defattgable  labors  of  Mr.  C.  A.  Fleming,  the  popular  principal.” 

The  “ Owen  Sound  Advertiser”  remarks: 

“ The  College  has  become  one  of  the  most  useful  institutions  of  the  town  and  is  deserv- 
ing of  the  support  and  patronage  of  the  citizens.  May  it  prosper.” 

From  “Commercial  Industries  of  Canada.” 

Northern  Business  CoI/Lege, — C.  A.  Fleming,  Scrope  Street.  In  these  days  of  wide 
awake  and  pushing  enterprise,  when  a practical  business  education  is  an  absolute  neces- 
sity—when  those  who  have  been  fortunate  enough  to  complete  such  a training  are  daily 
entering  the  most  prominent  and  lucrative  positions  in  every  walk  of  life,  the  educational 
establishment  which  furnishes  a thorough  and  complete  course  of  instruction  in  all  mat- 
ters appertaining  to  finance,  commerce  and  general  business  transactions,  is  necessarily 
a very  important  factor  in  any  community.  In  this  connection  it  becomes  our  duty  to 
say  that  any  notice  of  the  institutions  of  Owen  Sound  would  be  incomplete  which  did  not 
contain  a.  record  of  the  Northern  Business  CoTlege,  which  is  most  eligibly  located  on 
Scrope  St.  This  college  was  established  in  1881,  and  from  the  date  of  its  inception  to 
the  ])resent  time  has  steadily  continued  to  increase  its  educational  facilities  and  enlarge 
the  scope  of  its  usefulness.  The  courses  are  open  to  the  youth  of  both  sexes,  the  average 
attendance  ranging  from  120  to  200  from  all  parts  of  Canada,  and  many  from  the  United 
States ; and  the  fact  that  the  graduates  of  this  institution  may  be  found  in  positions  of 
importance  in  so  many  centres  of  population  is  the  evidence  of  its  superiority  and  use- 
fulness of  the  training  which  it  gives. 
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The  above  plates  are  from  Fleming's  Self-Instructor  in  Business 
and  Ornamental  Penmanship. 
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©ocumentaF\^  ]^idence. 


Unsolicited  testimonial  from  stu- 
dents in  attendance  in  the  summer 
of  1885. 

We,  the  undersigned  students  of  the 
Northern  Business  College,  take  this  op- 
{lortunity  of  expressing  our  appreciation 
of  the  above  institution,  and  would  say 
that  we  found  the  school  as  adverdsed  in 
the  catalogue  and  College  Journal. 

We  are  especially  pleased  with  the 
practical  manner  in  which  we  have  been 
instructed  in  the  various  branches  ; and 
can  recommend  this  college  to  any  one 
desirous  of  obtaining  a good  business 
education. 

The  Principal  is  a thoroughly  expe- 
rienced teacher  ol  untiring  diligence  and 
perseverance,  who  devotes  his  whole 
time  and  energies  to  the  interests  of  his 
pupils,  by  whom  he  is  highly  esteemed. 
We  cheerfully  bear  record  to  the  kind, 
upright  and  courteous  manner,  and  the 
genuine  interest  in  our  welfare,  which 
he  has  always  displayed. 


Eva  Cameron 
W.  J.  Howey 
Minnie  Clark 
Vic.  Fleming 
J.  T.  Kennedy 
D.  McEdward 
R.  O.  Blunt 


A.  E.  Jenkins 
J.  S.  Knechtel 
R.  T.  Hassard 
W.  A.  McKay 
Ida  Fox 
Mary  Gunn 
G.  Mc  V/illiams 


— ANOTHER — 

A committee  of  students,  of  the 
winter  session  of  1887,  waited  on  us 
early  one  morning-  wiih  the  following 
unsolicited  opinion  of  our  work  : 

Owen  Sound,  Feb.  19,  1887. 
To  whom  it  may  concern  : 

We,  the  undersigned  students  of  the 
N.  B.  College,  in  Owen  Sound,  desire  to 
place  on  record  our  high  estimation  of 
this  institution  as  a thorough  and  practi- 
cal business  college,  and  would  recom- 
mend it  to  the  favorable  consideration  of 
those  contemplating  a practical  course  of 
study.  This  college  is  now  thoroughly 
established  ; the  attendance  this  year  is 
larger  than  ever  before,  numbering  near- 
ly one  hundred  day  students.  From  the 
universal  expression  of  confidence  in  the 
Principal,  Mr.  C.  A.  Fleming,  and  the 
thoroughness  of  the  work  done,  we  feel 
safe  in  saying  that  those  who  will  attend 
this  college  will  be  satisfied  with  the 
choice  they  have  made. 


The  teachers  in  the  college  seem  t* 
be  imbued  with  a spirit  of  earnestness 
and  determination  to  do  all  in  their  power 
to  raise  the  institution  still  higher  in  pub 
lie  estimation,  and  to  advance  the  inter- 
ests of  the  students  under  their  instruc- 
tion. They  have  our  earnest  wish  for  the 
success  they  so  richly  deserve,  and  which 
they  are  so  liberally  receiving. 

A.  R.  Elliott  A.  Lymburner 
F.  Wilkinson  Edward  W.  Wood 
Jas.  McBride  David  J.  Wilson 
D,  N.  Lawrence  Jos.  W.  Buchanan 
C.  Culbertson  A.  Matthews 

Geo.  H.  Keys  D.  Hammond 

R.  B.  Miller  A.  Goodwin 

Miss  Branscombe  Delia  Warrilow 
W.  McAleer  H.  Lemon 

Maggie  R.  Wilson  John  J.  Wilson 
Mary  G.  Dobie  J.  ll.  Charlton 
A.  D.  Roadhouse  W.  Struthers 
T.  Heddle  J.  Kincaid 

W.  G.  Neilson  John  P’erguson 
Joseph  Webster  W.  Breen 
Wm.  Davidson  B.  Ahrens 

R.  Rodgers  S.  Chalmers 

W.J.  Abercrombie  W.  A.  Telford 
James  W.  Elliott  E.  J.  Kose 
F.  H.  Anckorn  E.  Lawrence 
Lydia  Hill  Alice  E.  BurneT 

Maggie  McKenzie  Miss  Greenshields 
Geo.  Hepburn  E.  F.  Heming 

M.  McGregor  Tena  Morrow 

A.  Cunningham  J.  C.  Reilly 

H.  C.  Stephens  Wm.  Bond 
A.  Morrow 

The  following  testimonial  accom- 
panied a very  neatly  framed  photo- 
graph group  of  students  that  was 
presented  to  the  Principal,  Feb.  23,  ’91. 

Owen  Sound,  Feb.  23,  1891. 
Principal  C.  A.  Fleming, 

Kind  Sir, — We  take  this  opportu- 
nity of  expressing  to  you  our  appreciation 
of  the  gentlemanly  kindness  and  interest 
which  you  have  ever  shown  to  us  indi- 
vidually. 

In  matters  where  we  have  been  slow 
to  understand  or  comprehend,  you  have 
ever  been  willing  to  assist  us,  and  we 
now  desire  to  thank  you  for  your  genial 
sacrifice  in  our  behalf. 

We  have  proved  to  our  own  satisfac- 
tion that  your  College  is  a first-class 
training  school  for  those  desirous  of  be- 
coming active  business  men. 


Is. 
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A.  G.  ROSS,  JNO.  S.  HOWES, 

With  Dominion  Building  and  Loan  Book-keeper  for  W.  A.  Gerolamy,  Iron- 

Association,  Toronto.  Founder  and  Merchant,  Tara. 


Ss- 


The  principles  which  you  have 
adopted  in  your  own  life’s  work,  and 
which  are  laid  down  ’’n  your  i-chool,  will, 
we  bdieve,  be  followed  by  successful  re- 
sult.>,  as  will  be  shown  in  the  lives  of 
those  of  your  Students  who  are  in  earnest. 

vVe  refer  with  pleasure  to  the  many 
b enefits  derived  from  associations  in  the 
C )Pej,e — its  Literary  Society,  and  the 
Friday  e en’ng  Bible  class,  which  have 
been  heartily  enjoyed  by  all  of  us. 

That  you  ma)  be  spared  to  “a  Green 
Old  Age  ” to  enjoy  the  success  which  has 
aite  ded  you,  and  with  best  wishes  for 
your  future  success,  we  remain  your 
fiiends  and  students  — 

AV.  B R(jbb  Harry  White 
W.  Gray  J.  H.  Baer 
A.  (i.  McAuley  Fied.  McDowall 
John  W.  Day  S.  Howes 

We  g'vi  below  a number  of  ex- 
tracts from  letters  received  from  our 
students,  as  we  believe  the  public  like 
to  hear  from  them. 

Th  ■ first  student  enrolled  in  the 
N B.  C. , Mr.  L Tolton,  Accountant  of 
Owen  .ooiind,  Grey  and  Bruce  Loan  and 
Savings  Co.,  gives  his  opinion  : 

“ I wish  to  convey  to  you  my  appre- 
ciation of  the  course  of  study  in  your 
school,  and  the  painstaking  attention  of 
yourself  and  teachers  bestowed  upon  me 
wmle  a -tudent  of  jour  institution. 

“ I have  had  over  seven  years’  expe- 
rience in  practical  work,  and  oould  not 
have  obtained,  much  less  held,  the  posi. 
tion  of  Accountant  for  “The  Grange 
Trust,  Limited,”  which  I have  for  near- 
ly five  years,  had  it  not  been  for  the 
training  received  while  at  the  college. 

“ being  he  first  student  enrolled  in 
ypur  college,  and  watthing  its  progrc-s 
from  its  inceitioi,  it  is  a pleasure  to  re- 
commend it  to  any  one  who  may  be  de- 
sirous of  taking  such  a course.” 

From  T.  A.  Turnbull,  Manager  for 
Ogilvie’s  Manitou,  Man.  Elevator.  (This 
is  one  of  the  best  «ituat  ons  in  the  grain 
trade  in  the  great  North-West  ) 

“ Having  now  had  eighteen  months’ 
experience  in  business  since  leaving  the 
Northern  Business  College,  I must  say 
that  to  the  education  I recei'^ed  during 
the  six  months  I was  there  I owe  the 
position  I now  occupy,  and  can  heartily 
recommend  the  c )llege,  the  teachers,  and 
the  cour.se  of  study  to  any  one  desiring  a 
practical  business  education,  without 
which  business  success  is  almost  sure  to 
be  a failure.” 


From  J.  S Howes,  Book-keeper  for 
W.  A Gerolamy,  Proprietor  of  Foundry 
and  Machine  Shop,  and  Geneial  Store, 
Tara. 

“ I am  perfectly  satisfied  with  the 
business  course  I received  at  your  college. 
The  teachers  are  competent  and  atten- 
tive, allowing  nothing  to  be  overlooked, 
and  I would  advise  all  who  desire  a bus- 
iness education  to  attend  the  Northern 
Business  College,  as  the  course  there  is 
thorough  and  complete  in  every  branch,” 

From  A.  G.  Ross,  with  the  Dominion 
Building  and  Loan  Association,  Toronto. 

“ I am  better  pleased  every  day  with 
my  actir  n in  taking  a course  at  your  col- 
lege, The  position  I now  hold  calls  for 
a thorough  knowledge  of  Book-keeping 
and  Business  Practice  in  every  detail,  and 
with  the  foundation  laid  while  under 
your  instruction,  I meet  with  no  difficulty 
whatever,  for  the  princiyiles  of  business 
as  taught  at  the  N.  B.  C.  are  just  what 
are  called  into  every  day  use. 

‘ I cheerfully  recommend  the  N.  B.  C, 
to  any  one  desiring  a business  training, 
as  there  they  will  be  instructed  by  most 
competent  and  pains-taking  teachers,  as 
well  as  the  benefit  of  a thorough  course.” 

From  T.  A.  Kirwin,  Boo^  keeper  for 
Scott  and  Walnisley,  Underwriters,  To- 
ronto. 

“ To  whom  it  may  concern 

This  is  to  certify  that  I graduated 
from  the  Northern  Business  College, 
Owen  Sound,  in  1889,  and  have  much 
pleasure  in  recommending  the  same  to 
any  person  desiring  a practical  business 
education.” 

From  J.  H.  Baer,  Draujihtsrnan  for 
the  Chicago  Bridge  and  tron  Co  , Chi- 
cago, 111. 

“ Mr.  Fleming,  I .shall  never  forget 
what  yocr  college  has  done  for  me.  You 
may  think  by  this  letter  that  I have  made 
but  little  use  of  it,  but  you  will  s^"  that 
my  least  wages  have  been  $2.50  sir  ce  I 
left  college  and  the  most  that  I ever  had 
before  entering  your  school  was  $i  per 
day.  Had  I not  gone  to  your  school  and 
taken  the  course  I did,  I would  no  doubt 
have  been  in  some  one’s  swamp  chopping 
wood  for  a living.  My  only  regret  is 
that  I did  not  stay  long  enough  to  take 
out  a diploma.  ” 

Note. — Mr.  Baer’s  wages  now 
amounts  to  $3.50  per  day. 
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JOHN  RANKIN, 


Book-keeper  for  Copeland  & Co.,  Merchant 
Millers,  &c..  Elm  vale  and 
Peneiang. 


E.  W.  GEDDES, 

Book-keeper  for  C.  \Vitlioun  & Co., 
Lumber  Dealers,  Hepworth, 
Ontario. 


HARRY  WHITE,  WM.  McQUAKER, 

Book-keeper  and  Business  Manager  for  Book-keeper  for  the  Dominion  Coal,  Coke 
Wm.  Spencer,  Merchant,  Hepworth.  and  Transportation  Co.,  Ltd. 
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From  E.  W.  Geddes,  Bo  k- keeper 
for  C.  Wi'houn  & Co.,  Lumber  Deal- 
ers, Hepworih,  Ont. 

“ I am  pleased  to  say  that  I am  ge*-- 
ting  a!on^  nicely  in  Hepworth,  and  like 
my  situation  splendidly.  I am  now  get- 
ting a salary  of  $40  per  month,  which  I 
con-ideris  very  good  for  a sm  dl  Gace 
like  this.  There  has  been  several  speak- 
ing to  me  about  your  college  a>  to  what 
I thought  of  it.  In  reply  to  their  en- 
(juirie.-  I have  always  felt  justihed  in 
giving  it  the  best  recommend  possible, 
and  I think  you  may  expect  some  from 
this  quarter  some  time  in  the  near  future.  ” 

From  John  Rankin,  with  G.  Cope- 
land & Sans,  Merchant  Millers,  Elmvale 
and  Penetang. 

(Mr.  Rankin  was  a married  man, 
and  moved  a long  distance  to  Owen 
Sound  to  attend  the  N.  B.  C. ) 

“ I am  well  pleased  with  my  position 
as  Book-keeper  with  this  firm,  and  find 
no  difficulty  in  keeping  the  books  satis- 
factorily to  my  employers  as  well  as  to 
myseL,  and  consider  that  my  success  is 
entirely  due  to  the  excellent  business 
training  which  I received  at  the  N.  B.  O., 
and  I can  recommend  that  institution 
to  any  who  may  require  a good  practical 
business  education.” 

From  W.  H.  McClarty,  Grocer, 
Owen  Sound. 

“ I graduated  at  the  Northern  Bus- 
iness College  five  years  since,  and  highly 
recommend  this  institution  to  those  who 
may  wish  to  fit  themselves  for  business 
life,  either  commercial  or  agricultural. 

“ Mr.  C.  A.  Fleming,  the  principal, 
is  a live  man,  and  never  refuses  time  or 
expense  to  further  the  progress  of  those 
in  his  charge.” 

From  Lewis  Ludlow,  Billing  Clerk, 
Pt.  Huron  Tunnel,  Mich. 

“A  year  has  passed  since  I left  the 
Northern  Business  College,  and  in  that 
time  I have  had  many  changes.  .Some 
five  months  ago  I commenced  working 
for  the  Grand  Trunk  Ry.  Co.  at  Fort 
Gratiot,  and  when  St.  Clair  Tunnel  was 
opened  for  traffic  I was  transferred  to 
what  is  known  as  Pt.  Huron  Tunnel, 
and  with  punctuality,  perseverance,  and 
hard  work,  I am  now  Billing  Clerk  here, 
with  a steady  job,  good  pay,  and  a nice 
office  to  work  in,  and  all  this  is  due  to 
the  education  I received  while  attending 
your  college.” 


From  Wm.  McQuaker,  Book-keeper 
for  the  Dominion  Ccal,  Coke  & Trans- 
portation Co.,  Ltd.,  Miners  and  Shippers 
of  Anthracite  Bituminous  and  Smith- 
ing Coals. 

“ It  is  now  four  years  since  I grad- 
uated from  the  N.  B.  C.,  and  the  more  I 
consider  the  matter,  the  more  sap’-^fied  I 
am  with  the  choice  I made  when  I de- 
cided to  take  a course  in  your  college. 
The  cour.se  oL  study  i«  practical,  well 
adapted  to  the  needs  of  those  who  intend 
entering  the  business  arena.  The  talents, 
culture,  energy,  and  pu  h of  the  Princi- 
pal are  well  known  The  teache>e  in  the 
otheV  department?  seem  akso  to  be  imbued 
with  his  spirit,  and  wiih  such  a determ. - 
nation  it  is  no  wonder  that  the  college  has 
attained  so  good  a reputation  in  the  bus- 
iness community  for  tiie  character  01  the 
work  done  there.” 

From  G.  C.  .Sherman,  Shorthand 
Writer  for  W.  A.  McDonilu,  B.irrister  and 
.Solicitor,  Brandon,  Man. 

“ Having  attended  the  Northern 
Business  College  for  some  time,  I beg 
to  state  that  I can  heartily  recommend 
the  course  of  studies  pursued  there  to  all 
those  who  desire  a Imsine-s  education. 
The  teachers  of  the  college  are  always 
ready  and  willing  to  assist  the  students  in 
their  work,  thus  making  it  pleasant  as 
well  as  profitable,  and  I take  great  pleas- 
ure in  stating  ihai  the  work  done  at  the 
N.  B-  C.  has  placed  its  name  on  record 
as  being  the  best  Institution  where  you 
can  obtain  a practical  business  education. 
I mijhtalso  say  that  after  taking  a course 
in  sh'  rthand  at  the  college  I have  laeen 
employed  in  se' eral  firms  as  stenogra- 
pher, and  have  always  given  satisfaction 
to  my  employers.  ” 

From  Miss  Maggie  Elliott,  Book- 
keeper for  R.  P.  Butehart  & Bro. . Hard- 
ware, Owen' Sound. 

“ It  gives  me  great  pleasure  to  .say 
that  I have  found  the  oourse  of  instruc- 
tion given  at  the  N.  B.  College  to  be  a 
most  thorough  and  beneficial  one.” 

From  R.  J.  Johnston,  General  Mer- 
chant, Bethany,  Ont. 

“I  have  not  had  any  trouble  at- 
tending to  the  books,  business  papers, 
etc.  Thanks  to  your  practical  train- 
ing. I consider  the  graduating  stand- 
ard of  the  N.  B.  C.  higher  than  any 
similar  Canadian  institution.” 


To  the  readers  of  the  Annual  Announcement  of  the 
Northern  Business  College,  Owen  Sound,  Ont. 

y Dear  Readers: — Are  you  interested  in  a Business  Educa- 
tion ?^^f  so,  do  you  know  where  to  get  it  ^ It  is  not  because  / am  n 
graduate  of  the  various  departments  of  the  N.B.  C.,  and  not  because 
I had  the  pleasure  of  teaching  in  the  institution  for  four  years,  that 
I ivish  to  say  a fete  words  to  you  regarding  it,  but  because  I person 
ally  knoiv  the  value  of  the  instruction  there  given,  not  only  theo 
retically,  but,  better  still,  practically.  The  education  you  may 
receive  at  the  N.  B.  C.  is  worth  many  times  its  cost,  even  from  an 
educational  standpoint  only.  It  is  just  what  every  yoking  man,  and 
woman  too,  should  have  in  order  to  compete  successfully  /or  the 
business  oj  this  practical  business  age.  The  Principal,  Mr.  Fleming^ 
IS  m every  respect  a first  class  instructor  because  he  knows  his  zvork 
theoretically  and  practically.  His  publications  are  excellent,  being 
specially  adapted  to  commez'cial  zvork,  such  as  is  demanded  by  the, 
business  men  of  this  country.  The  highest  recommendation  1\ 
could  give  his  works,  is,  that  I use  them  my  self  in  my  ivo7'k.  The 
college  building  is  commodious  and  comfozdable ; the  rooms  dre 
tastefully  decorated  with  as  fine  a ciass  of  Ornamental  Penmanship 
as  can  be  found  in  A merica.  H/is  with  pleasure  that  I commend 
to  you  the  N.B.  C.  if  you  contemplate  getting  a thorough  business 
training,  knozving  that  you  will  never  regret  taking  a course  in  that 
institution.  „ • 

KespeetjuUy  yours, 

Winnipeg  Business  College,  W.  A.  McKAY,  Prin 

J5th  Nov.,  189H. 
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I From  I’hos.  Holmes,  Grocer,  8pa- 
; dina  Avenue.  Toronto, 
j “ It  is  now  two  years  since  [ left 
li  the  college,  and  having  secured  a sio 
( uation  seve'-al  we-iks  afcer  finishing  the 
I course,  I hav^e  been  steadily  engaged 
jj  ever  since,  and  can  truly  say  that  the 
business  training  that  I received  with 
i you  has  been  of  the  greatest  value  to 
jj  me,  and  has  proved  the  best  invest- 
j||  ment  that  I ever  made.  I consider  that 
I every  one  whointen  Is  to  engage  in  bas- 
I iness,  should  have  a practical  education 
III  such  as  is  given  in  your  college.  Since 
•jj  leaving  you  I have  found  no  difficulty 
I in  handling  any  set  of  books  that  have 
ij  been  p aced  under  my  charge,  and  I 
iji  can  stro  igly  recommecd  your  college  to 
,l|  an/p3rson  desirous  of  obtaining  a thor- 
ilj  OLigh  knowledge  of  book-keeping.” 

j R.  R Morgan  of  Shoal  Lake,  Man- 
f itoba,  says. 

“Tie  teachers  devite  their  entire 
time  to  the  welfare  of  Gie  pupils,  and 
after  an  anten  lance  of  five  mmths  lean 
j with  CO  ifid  me  ? reComm  >nd  every  per- 
son to  the  abive  college.  They  will 
receive  all  the  help  and  teaching  and 
encouragement  they  can  wish  for,  both 
in  and  out  of  school  hours.” 

From  A.  D.  Roadhouse,  first  with 
Smith  & Keighley,  Toronto,  now  with 
McLauchiin  & Sons,  Owen  Sound. 

“ It  is  now  while  doing  business 
that  I realize  the  benefits  of  a good 
commercial  training,  such  as  is  given 
at  Dhe  iV.  B.  C.  Had  I undert  iken  to 
till  my  position  in  business  without  a 
course  in  college,  I feel  that  I should 
have  been  entirely  unfit  for  it,  having 
no  idea  whatever  as  to  how  business  is 
done. 

“I  have  compared  the  work  of  the 
N.  B.  C.  with  that  of  other  Business 
Colleges,  and  find  that  comparing  books 
a id  other  general  wark  of  students,  ttie 
N.  B.,  C.  course  seems  to  be  the  most 
thorough  and  practical.” 

G.  M.  Pender,  proprietor  Hyber- 
nia  Mills,  New  Brunswick,  v^rites  us. 

“I  have  no  hesitation  in  saying 
that  I consider  the  time  and  money 
spent  at  the  Northern  Business  College 
an  excellent  investment.  I would  like 
to  spend  three  months  more  with  you. 
Please  send  me  your  New  Journal  wheh 
you  get  it  printed.” 


Mrs.  Ireland’s  opinion  when  em- 
ployed as  assistant  in  the  Grange  In- 
surance Gompany’s  office. 

“ I shall  never  regret  the  day  I de- 
cided to  attend  the  Northein  Business 
College  to  obtain  a busint  ss  education, 
and  shall  not  forget  yt-ur  earnest  care- 
ful ertorts  on  my  behalf,  and  your  kind 
words  of  encouragement  while  pursuing 
my  studies.  I chink  every  young  lady 
should  strive  to  obtain  a commercial 
education,  aud  I am  sure  I cannot  im- 
agine a place  where  advantages  are 
offered  eqiial  to  those  in  the  N.  B.  C.  ’ 

From  T.  \\  . Boughner,  Delhi,  Ont. 

“ The  staff  of  teachers  engaged  in 
this  college,  not  only  evince  a sirong 
interest  in  the  progress  of  each  pupil, 
and  endeavor  to  make  instruction  in 
every  branch  th  rmugh,  but  are  of  high 
moral  character.  Having  availed  my- 
sfclf  of  the  privileges  afforded  by  this 
school,  and  taken  a full  couise,  I can 
with  confidence  commend  ic.  Am  well 
pleased  with  the  instruction  and  cour- 
tems  treatment  received  from  the 
teachers.  I leel  safe  in  assuring  the 
public  of  perfect  satisfaction  in  patron- 
izing this  estimable  school.  ” 

From  J.  E.  Smith,  Public  School 
Teacher,  South  Grey. 

“ Had  the  pleasure  of  visiting  the 
Noi  them  Business  College,  Owen  Sound, 
of  which  Mr.  C.  A.  Fleming  is  Principal, 
and  am  pleased  to  be  able  to  say  that 
the  fa  duties  for  affording  a thorough, 
practical  business  education  could 
scarcely  be  surpassed.  The  Principal 
is  the  right  man  in  the  right  place. 
Being  myself  a graduate  of  a leading 
Business  College,,  I can  speak  all  the 
more  confidently.  ” 

From  J.  J.  Brown,  Sault  Ste.  Marie, 
Medalist,  1888. 

“The  halls'are  commodious,  furni- 
ture convenient,  ventilation  and  light 
perfect.  The  teachers  are  very  cour- 
teous, painstaking,  and  obliging.  The 
Principal  brings  to  bear  upon  his  work 
a well-informed  mind  on  ail  matters  in 
connection  with  business,  and  is  always 
willing  to  give  those  under  his  care  the 
benefit  of  his  superior  knowledge.  To 
any  person  contemplating  a business 
training  I can  heartily  recommend  the 
Northern  Business  College.” 
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CHAS.  M.  FARNEY, 

Bookseller  and  8iatioiier,  Carbejry,  Man, 
For  tvvo  3 ears  associate  principal  of 
Winnipeg  Business  College, 


G.  C.  ^HERMAN, 

sSlorthand  Writer  for  W.  A,  McDonald, 
Banister,  afjd  8oli(  itor,  Brandon, 
Manitoba, 


A.  F.  ARMSTRONG, 
Book-keeper  for  J.  McLaughlan  & Sons, 
Wholesale  Grocers,  Owen  Sound. 


A.  W.  McFAUL, 

With  W.  A.  McLean  & Co.,  Grocers, 
etc.,  Owen  Sound. 
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From  Alex.  Cameron,  Book-keeper 
for  A.  R William-,  klagineer,  Machinery 
Broker,  etc.,  Toronto. 

“Immediately  on  leaving  the  col- 
lege I engaged  with  Messrs.  George 
Corbett  & 6on,  Iron  Founders  and  Ma- 
chinists, Owen  Sonnd,  as  Book-ke  per 
and  Corrcspo  idiiig  Clerk,  w iic  i posi- 
tion [ held  t ) a recent  date  with  satis- 
factio.i  both  to  my  employer  and  to  my- 
self. I am  now  engaged  as  shorthand 
writer  and  assistant  book-keeper  in  the 
r>ffice  of  A.  R.  Williams,  Machinery 
Broker,  etc.,  Toronto.  I con.sidei  my 
knowledge  of  shorthand  and  book-keep- 
ing invaluable  to  me,  and  the  money 
and  time  sp  *nt  at  the  college  the  best 
investment  of  my  life.” 

From  D.  W.  Green,  of  Sheppard- 
ton,  Co  Huron,  employed  with  J.  Mc- 
Lauchlan  & Son  till  recently,  when  he 
accepted  a situation  to  go  to  Australia 
for  a firm  at  1 1,000  per  year. 

“ The  course  of  instruction,  the 
advantages  it  affords  for  those  who 
wish  to  push  themselves  ahead,  and  the 
courtesy  of  the  teachers  cannot  be  sur- 
passed. I can  with  conlldence  and 
without  hesitation,  recommend  the 
N.  B C.  to  any  one  desirous  of  obtain- 
ing a good  business  education.” 

From  Mr.  M.  McGregor,  Cashier 
Citizens’  Banic,  Marcus,  Iowa. 

“ Have  a good  situation  here  and 
fine  men  to  work  for.  It  is  now  while 
doing  business  in  the  land  of  the  Amer- 
icans that  I realize  the  necessity  of 
having  a good  business  education  such 
as  is  given  at  the  N.  B.  C. , where 
everything  taught  is  thorough  and  prac- 
tical. I can  with  confidence  recom- 
mend it  to  any  one  who  is  thinking 
about  taking  a commercial  course  of 
study.” 

From  Charles  H.  Day,  Shorthand 
Writer  for  the  Rathbun  Co.,  Deseronto, 
Ont. 

“ It  gives  me  much  pleasure  to  be 
able  to  sincerely  recommend  your  col- 
lege to  all  who  desire  a thorough,  practi- 
cal, business  education.  My  special 
course  in  Shorthand  and  Typewriting  has 
since  my  entrance  into  the  actual  pursuit 
of  same  been  very  satisfactory  and  grat- 
ifying to  me,  and  I have  the  best  wishes 
for  the  continued  success  of  your  college.” 


From  Miss  Delia  Warrilow,  Book- 
keep  r for  Messrs.  Redfcrn  & LePan, 
Haidware  Merchants,  &c. , Owen  Sound. 

“ Having  taken  the  course  of  Book- 
keeping at  the  Northern  Business  Col- 
lege, Owen  Soimd,  I took  a situation  at 
Recfern  & L -Pan’s  of  same  place,  where 
I have  had  one  year’s  experience  in 
B )ok-keeping.  I may  say  to  tho.-e  who 
are  thin  lung,  or  have  thought  of  taking 
the  course,  to  proceed,  as  they  will  never 
regret  doing  so.” 

From  Mr.  W.  R.  Davidson,  Skip- 
ness. 

“ Really,  Mr.  Fleming,  I am  bet- 
ter pleased  every  day  with  my  action 
in  attending  the  N.  B.  C. , and  always 
take  pleasure  in  recommending  it  to 
young  men  of  my  acquaintance.  ’ 

From  Jas.  A.  Briggs,  Teacher. 

“ I am  of  the  opinion  that  I could 
not  have  received  the  same  amount  of 
instruction  in  the  time  at  any  other 
institution.” 

From  W.  R.  Steadman,  with  the 
Minnesota  Mutual  Benefit  Association, 
700  and  701  Lumber  Exchange,  Minne- 
apolis, Minnesota. 

“If  it  had  not  been  for  the 
knowledge  of  business  and  business 
principles,  as  well  as  the  instruction  in 
penmanship  and  book-keeping  that  I 
received  from  you  at  the  Northern  Bus- 
iness College,  Owen  Sound,  Out.,  I 
could  not  have  had  the  position  of  trust 
that  I have  with  this  company  in  the 
office  and  travelling  all  over  the  coun- 
try for  them.  The  Secretary  and  other 
officers  are  among  the  best  gentlemen 
the  city  affords.  Please  accept  my  sin- 
cere thanks  for  your  kind  attention  and 
instructions  to  me  while  in  college.  ” 

From  J.  J.  Ball,  Book-keeper,  Bos- 
ton Cash  Dry  Goods  Store,  Chicago. 

“It  gives  me  pleasure  to  inform 
you  that  I have  found  the  course  that 
I have  taken  at  the  N.  B.  College  to  be 
a beneficial  one,  and  it  is  now  while  do- 
ing business  that  I realize  the  benefits. 
Am  well  pleased  with  the  instruction 
and  courteous  treatment  received  from 
the  teachers.  I can  strongly  recom- 
mend the  college  to  any  desirous  of  ob- 
taining a thorough  business  training. 
I took  this  situation,  you  might  say, 
out  of  another  man’s  mouth.  He  did 
not  understand  books  and  I did,  so  he 
got  left.  ” 
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From  Harry  White,  late  Book- 
keeper for  Messrs.  MacKay  & Clark  of 
the  Buffalo  Fish  Co.,  Wiarton,  Out., 
now  Book-keeper  and  Business  Manager 
for  Wm.  Spencer,  merchant,  Hepworth, 
Ont. 

“ It  affords  me  much  pleasure  to 
testify  to  the  merits  of  the  Northern  Bus- 
iness College,  Owen  Sound,  as  aii  Insti- 
tution for  business  training  and  qualifica- 
tion. I believe  it  to  be  unsurpassed,  if 
not  unequalled,  in  Canada. 

“ After  finishing  the  course  of  study 
there,  I at  once  secured  a comfortable 
situation  as  Book-keeper  at  a g jod  salary, 
and  have  not  since  been  idle. 

“ I consider  my  time  well  spent,  and 
my  money  safely  invested.  I can  hearti- 
ly recommend  it  to  any  person  as  the 
place  to  get  a high  business  education.” 

We  subjoin  a letter  from  promin- 
ent citizens  of  the  town  in  which  the 
college  is  located  ; men  who  have 
known  the  institution  from  the  begin- 
ning ; and  one  from  the  County  Coun- 
cil of  the  County  of  Grey.  Also 
letters  from  prominent  business  men, 
joint  stock  companies,  banks,  loan 
companies,  manufacturing  companies, 
&c. , for  whom  the  principal  has  done 
expert  work,  auditing,  &c. 

FROM  REPRESENTATIVE  MEN. 

Owen  Sound,  20th  July,  188.5. 

We,  the  undersigned  citizens  of  the 
town  of  Owen  Sound,  take  pleasure  in 
testifying  to  the  efficiency  of  the  Nor- 
thern Business  College.  We  have 
watched  its  rise  and  progress  to  the 
leading  position  it  has  assumed  among 
the  educational  institutions  of  our 
country  with  satisfaction.  Mr.  Flem- 
ing, the  principal  is  a man  of  untiring 
energy  and  remarkable  perseverance,  a 
good  practical  accountant  and  a thor- 
ough teacher,  who  has  the  welfare  and 
advancement  of  his  pupils  constantly 
at  heart.  He  employs  the  best  talent 
and  spares  neither  time  nor  expense  in 
carrying  out  the  practical  course  of 
study  laid  down  by  the  college  journal, 

S J.  Parker,  Tres,  Co  Grey. 

W.  J.  Graham,  Col.  Inland  Rev. 

D.  Creighton,  M.P.P.  N.  Grey, 
Manager  “ Empire.” 

D.  Morrison,  Barrister,  at-law, 
Mayor. 

V Chas.  H.  Moore,  Sheriff,  Co.  Grey. 

B.  Allen,  M.  P.,  N.  Grey. 

John  Rutherford,  Ex-Mayor. 


The  following  is  a copy  of  a res- 
olution sent  by  the  County  Council  of 
the  County  of  Grey  that  is  self- 
explanatory  : — 

Owen  Sound,  Feb.  4,  1891. 
C.  A.  Fleming,  Esq.,  Principal  rihcrn 
B isiuess  Co  lege,  Owen  Sound. 
13ear  Sir, — The  folljwing  is  a copy 
of  a resolution  passed  by  the  County  Coun- 
cil of  the  County  of  Grey,  on  Saturday, 
31st  January  ult.  : — 

“Moved  by  Mr.  Irwin,  seconded  by 
Mr.  Richardson,  That  the  Council  re- 
grets their  inability  to  accept  the  kind 
invitation  of  Mr.  Fleming,  Principal  of 
the  Northern  Business  College  of  the 
Town  of  Owen  Sound,  to  visit  his  seat  of 
learning  ; but  would  extend  to  Mr.  p'lem- 
ing  their  congratulations  on  the  grand 
work  and  great  success  of  his  College  in 
this  town,  and  that  the  Clerk  forward 
him  a copy  of  this  resolution  ; and  would 
intimate  that  we  might  be  able  to  accept 
his  invitation  in  Cart  ied. 

I have  the  honor  to  remain 
Your  obedient  servant. 

Jno.  Rutherford, 

Co.  Clerk. 

From  Mr.  E.  H.  Hilborne,  of 
Toronto,  President  of  the  Ontario 
Peoples’  Salt  Manufacturing  Company. 
To  whom  it  may  concern  : 

This  is  to  certify  that  C.  A.  Flem- 
ing, Esq.,  Principal  of  the  Northern 
Business  Coll  ge.  Owen  Sound,  has 
audited  the  books  of  the  Ontario 
Peoples’  Salt  Manufacturing  Company, 
Limited,  the  last  two  audits  to  which 
they  have  been  subjected,  and  notwith- 
standing the  books  are  kept  at  two 
different  places,  necessarily  making 
them  very  complicated  and  difficult, 
especially  as  they  are  a full  set  of  joint 
stock  company  books  kept  by  double 
entry,  his  audit  has  been  one  of  neat- 
ness clearness  and  despatch,  fully 
demonstrating  t ) the  public  that  the 
institution  over  which  he  presides  is 
everyway  capable  of  imparting  that 
thorough  busines.  training  so  indispen- 
sibly  necessary  to  success  in  life. 

And  farther,  having  visited  the 
College  on  several  occasions  and  exam- 
ined the  system  of  imparting  instruction 
especially  the  practical  business  part, 
I have  no  hesitancy  in  recommending 
this  institution  to  the  favorable  con- 
sideration of  young  men  and  women 
seeking  a thorough  business  education. 

E.  H.  Hilborne. 
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From  W,  P.  Telfjrd,  Manager  of 
the  Farmers’  Bank,  Owen  Sound. 

I am  well  acquainted  with  C.  A. 
Fleming,  Eiq  , having  occupied  an 
office  adj  lining  him,  when  he  was  en- 
gaged as  accountant. 

He  is  an  expert  in  all  classes  of 
book-keeping,  financial  and  commer- 
cial work,  and  is  a specialist  in  opening 
and  closing  complicated  sets  of  books. 
He  was  employed  to  open  and  plan  the 
bo  )ks  of  this  bank,  which  work  he  per. 
formed  in  a most  satisfactory  manner. 
I have  acted  several  times  as  judge  on 
the  work  of  the  students  in  the  ^^orth- 
ern  Business  College,  when  there  was 
competitions  for  prizes,  medals,  etc., 
and  have  to  say  that  in  every  depart- 
ment marked  improvement  was  mani. 
festei  in  the  work  done  by  every 
student,  reflecting  great  credit  on  the 
management  of  the  institution,  and  not 
only  from  inspection  of  work  done,  but 
from  my  knowledge  of  Mr.  Fleming’s 
abilities  as  a practical  and  theoretical 
accountant,  I am  satisfied  better  facilit- 
ies for  acquiring  a thorough  knowledge 
of  the  subjects  taught  cannot  be  ob- 
tained in  any  similar  ;nstitution  in  the 
Province,  than  in  the  Northern  Bus. 
College,  Owen  Sound. 

Wm.  P.  Telford, 
Manager  Farmer’s  Bank. 

Owen  Sound  Building  & Savings 
Society. 

Owen  Sound,  Oct.  9,  1890. 

This  is  to  certify  that  for  the  last 
twelve  or  fifteen  years  I have  been  well 
acquainted  with  C.  A.  Fleming,  Esq., 
Principal  of  the  Northern  Business  Col- 
lege of  this  town,  and  take  the  greatest 
pleasure  in  testifying  to  the  success  which 
has  followed  his  unaided  efforts  in  estab- 
lishing and  maintaining  this  progressive 
commercial  institution. 

Mr.  C.  A.  Fleming  is  one  of  the 
Auditors  of  the  Owen  Sound  Building 
and- Savings  Society,  in  which  capacity 
I have  found  him  not  only  an  expert 
penman  but  an  adapt  in  the  examination 
of  accounts  and  mathematical  calcula- 
tions. 

I can  heartily  recommend  the  North- 
ern Business  College  and  the  course  of 
instruction  therein  given  to  all  who  are 
desirous  of  obtai  ling  a thorough  and  in- 
telligent knowledge  of  book  keeping  and 
accounts  in  general. 

George  Meir, 

Manager  Owen  Sound  Building  and 
Savings  Society. 


Dominion  Grange  Mutual  Fire  In- 
ANCE  Association, 

Owen  Siunci,  Jan.  17th,  1890 
C.  A.  Fleming,  Owen  Sound. 

“1  am  much  pleased  with  the  success 
of  your  College  in  our  town.  Two  of 
the  young  ladifs  in  our  office  received 
their  business  education  at  > our  college. 
Other  young  ladies  from  your  college 
are  occasionally  employed  here,  and  I 
may  say  that  all  give  perfect  satis 
faction.  Yours  truly,  R.  J.  Doyle, 
Mgr.  Dominion  Grange  Fire  Ins.  Assoc. 

The  Knechtel  Furniture  Company. 

Hanover,  Ont.,  May  30,  1890. 
Mr.  C.  A.  Fleming,  Owen  Sound. 

Dear  Sir, — Miss  Tovell  has  arrived 
and  has  commenced  work.  I think  she 
will  give  satisfaction. 

Yours  truly. 

The  Knechtel  Furniture  Co. 

Owen  Sound  Quarry  and  Construc- 
tion Co.,  Ltd. 

Owen  Sound,  Dec.  4,  1890. 

This  is  to  certify  that  C.  A.  Fleming, 
Esq.,  proprietor  Northern  Business  Col- 
lege, has  done  some  special  work  for  our 
Company  as  auditor,  &c.,  and  has  shown 
himself  to  be  an  adept  in  the  business. 

W.  B.  Stephens, 

Sec. -Treasurer  O.S.Q.  & C.  Co.  Ltd. 

The  Grange  Trust,  Ltd. 

We,  the  Directors  of  the  Grange 
Trust,  Ltd.,  can  confidently  recommend 
Mr.  C.  A.  Fleming  as  a first-class  bc  ok- 
keeper,  he  hiving  kept  the  books  of  the 
aforesaid  Company  in  a very  satisfactory  ' 
manner  for  the  past  two  years 

Thos.  Blizzyrd,  M.  P.  P.,  Pres. 

R.  J.  Doyle,  Sec.  & Manager. 

W.  Clark,  W.  Eyres,  W.  O’Neil,  J. 
Trull,  Directors. 

J.  McLauchlan  & Sons,  Steam  Con- 
fectionery and  Biscuit  ¥7orks. 

Owen  Sound,  Oct.  20,  1890. 
C.  A.  Fleming,  Esq., 

Principal  Commercial  College. 

Dear  Sir, — We  have  had  in  our  em- 
ploy several  graduates  from  your  college 
who  have  proved  themselves  thoroughly 
acquainted  in  wareroom  or  office,  we  have 
noticed  that  they  very  readily  adapt  them- 
selves to  practical  work,  which  speaks  vol- 
umes for  the  training  imparted  to  them. 

To  you  as  the  principal  of  those  stu- 
dents, we  desire  to  extend  our  congrat- 
ulations, and  wish  you  long  continued 
success.  Yours  sincerely, 

J.  McLauchlan  & Sons. 


— 94  — 


INDI-iX. 


A 

Advanced  department  of  professional  ac- 
countants’ course,  54. 

Aim  of  the  college,  19. 

Attendance,  25. 

B 

Baggage,  33. 

Banking  vs.  nonsense,  56. 

Board — students  boarding  themselves,  23. 

It  in  private  families,  27. 

Books  and  stationery,  29. 

Brush  letters,  {Illush  atton)  12. 

Building  a monument  of  success,  ^Jllustra- 
tion)  16. 

Business  capitals,  {Illustration)  8. 

II  and  shorthand  courses  : should  they 
be  taken  together  ? 9 
II  education  useful  to  all,  37,  39. 

II  II  leads  to  prosperity,  {Illus- 

tration) 40. 

C 

Capitals  and  small  letters,  {Illustration)  26. 
Class  instruction,  31. 

Classification,  31. 

Chartered  accountants,  56. 

Clubs,  discount  to,  23. 

College  building,  (picture  of,)  6. 

Course  of  study,  (definiteness  of,)  7. 

Cost  of  course,  (an  estimate,)  23. 

Courses  of  study,  25. 

College  literary  society,  29. 

II  currency,  {Illustration)  48. 

Curriculum  of  merchants,  mechanics,  and 
farmers’  course,  43-47. 

II  of  professional  accountants’  course, 

49  55- 

II  of  shorthand  and  typewriting  course, 65. 
II  of  ornamental  penmanship  course,  71. 

D 

Definiteness  of  course  of  study,  7. 

Deposits  for  pupils,  31. 

Deportment  and  discipline,  31. 

Department  of  business  education,  36,  37,  39, 
41,43,47,49-56. 

Discount  to  clubs,  23. 

Diploma,  29. 

Double  entry  problem,  {Illustration)  28. 
Documentary  evidence  from  our  clas^es,  83,  85. 
II  II  II  individual  students, 

85,  87,  88,  89. 

Documentary  evidence  from  representative 
men,  92. 

Documentary  evidence  from  officers  of  incor- 
porated concerns,  93.  ' 

Drones  need  not  apply,  21. 


E 

Education  and  industry  conquering  difficul- 
ties, {Illustration)  10. 

Engravings  of  college  currency,  {Illustrations) 

48. 

Engraved  portraits  of  ex-students,  84,86,88,90. 
Estimated  cost  of  course,  23. 

Evenings  and  Saturdays,  31. 

F 

Faculty,  management,  &c.,  7. 

Farmers,  37,  57. 

Flourished  capitals,  {Illustration)  30,  72. 

II  birds,  {11  ustratwn)  38,  70. 
Flourishes,  {Il‘ustra:ion)  42. 

From  poverty  to  prosperity,  41. 
h'urniture,  31. 

G 

Gentleman’s  writing,  {Illustration)  14. 
General  information  regarding  the  college,  25, 
27i  29,  31,  33,  35. 

Girls,  the,  71,  73. 

Graduates,  27. 

H 

Hours  of  study,  25. 

How  to  hold  the  pen,  {Illustrations)  34. 

How  to  win,  74. 

I 

Introductory,  3. 

Individual  instruction,  31. 

Ladies  writing  {Illustration).  14. 

Literary  society.  29 

M 

Mail,  27. 

Management,  faculty,  etc.,  7. 

Marking  letters,  {lllustraton),  i2. 

Married  men  attend,  29. 

Mechanics,  37. 

Medals,  diplomas,  prizes,  etc.,  17 
Merchants,  37. 

N 

New  and  old  methods  in  education,  {Il- 
lustration), 18. 

No  drones  need  apply,  21. 

0 

Offices  and  banks  of  the  Business  Practice 
Practice  Depariment,  46,  47,  53,  54. 

Old  and  new  methods  in  education,  {Il- 
lustration), 18. 

Ornamental  Penmanship  Course,  69. 

Our  graduates,  27. 

P 

Portraits  of  students,  84,  86,  88,  90. 

Position  at  the  desk  in  writing,  {Illustration), 
34. 

Premises,  33. 

Press  notices,  79,  80,  81. 
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Principal  Fleming,  portrait  of,  4. 

,,  ,,  sketch  of  life,  5. 

Principles  of  flourishing,  parts  of  birds, 
etc.,  82. 

IVizes,  medals,  etc.,  17. 

Professional  men,  .“IQ. 

Problem  iu  double  entry,  28. 

Q 

Qnalittcations  for  entej  ing,  25. 

R 

Plates  of  tuition,  22-3. 

Hooms  for  classes,  study,  etc.,  31.  - 
Room  at  the  top,  {Illust7'ation),  16. 

S 

Sending  Specimens,  15,  33. 

Shorthin  and  Business  Courses;  should 
they  be  taken  tog  ther,  9. 

Short  and  long  cours^-s,  35. 

Shorthand  & T\  pewriting  Coin^se,  59,  61,  63. 
Shoithand  alphabet,  [Jlluslration],  QO. 
Sigioit  wes  td’  prominent  men,  {Illustration), 
20. 

Situa lions,  27. 

Sjjecimen  of  shorthand,  62. 

Specimen  of  receipted  bill,  78. 

T 

Teachers,  36. 

Telegraphing,  35. 


Telegraphic  alphabet,  {Illustration),  32. 
Three  month  courses,  33. 

The  girls,  71  73. 

That  boy,  74. 

Time  required  to  complete  course,  27. 

Time  of  entering,  25. 

To  succeed  in  shorthand,  {Illustration),  64. 
To  parents,  75. 

T ' o business  courses,  39,  41. 

Two  ways  in  life,  {Illustrations),  76,  77. 
Typewriters,  {Illustration),  66. 

Typewriting,  67. 

Tuition  fe<  s,  22  23. 

V 

Value  of  a business  education,  {Illustrutian), 
24. 

Visitors,  27. 

We  do  not  want  idlers  35. 

When  you  come  to  Owen  Sound,  29. 

Which  college  is  the  best  for  me  11-13. 

''''  ill  it  pay  ? 27. 

Young  men  and  Mmmen,  important  to,  11, 
13,  15,  39. 

Young  men;’  Christian  Association,  35. 


Til  e Lsia.vs  of  Gusir|css: 

This  is  a book  of  232  large  pages,  giving  the  laws  of  business  and 
all  kinds  of  business  forms  with  instructions  for  drawing  and  executing 
them. 


■‘A  useful  book  of  reference  for  business '’men, 
farmers,  mechanics  and  others.” 

Canada  Presbyteuan. 

“ It  deals  with  all  kinds  of  business  transactions 
in  a c.ear  and  concise  manner.” 

Toronto  Daily  News- 
“It  is  clearly  written  and  contains  many  useful 
business  forms.  ’ Daily  Globe. 

“ It  contains  a hoct  of  useful  and  necessary  in- 
formation. We  heartily  commend  it  to  general 
use.”  Daily  Empire. 

Substantially  bound  in  cloth. 
Table  of  contents,  free.  Address 
Sound,  Ont. 


“Valuable  as  abook  of  reference  for  business  men, 
farmers,  mechanics  and  profes.-ional  meti.” 

Christian  Guardian. 

“A  vast  amount  of  material,  covering  a most 
extensive  field,  logically  and  clearly  arranged.” 

Evangelical  Churchman. 

“ A most  valuable  book  for  business  men  as  well 
as  those  preparing  for  business  life.’ 

Canadian  Evangelist. 

Price,  by  mail,  post  paid,  $1.50. 
all  orders  to  C.  A.  Fleming,  Owen 


Praetieal  ]Vler}S(liratior): 

A handy  book  of  120  pages,  exemplifying  all  kinds  of  practical 
measurements.  Can  be  m istered  withuut  Algebra  or  Euclid. 

“Tne  Practical  Mensuration  contains  many  practical  and  useful  hints.” 

Collegiate  Institute  Times. 

Price,  by  mail,  post  paid,  full  cloth,  60  cents  ; boards,  cloth  back, 
50  cents.  _ Order  of  C.  A.  Fleming,  Owen  Sound. 


— 96  — 


E^y^pert  gool^-l^eepir^g  : 


This  is  not  a work  for  a beginner.  It  is  an  advanced  Ttxt  Book,  bi 
ginning  with  Joint  Stock  Company  work,  and  dealing  with  all  kinds  of  difficujj 
work,  such  as  Building  Societies,  Insurance  Companies,  Manufacturii  g coir 
cerns,  &c.  Wnle  for  description,  if  you  are  interested  in  this  class  of  vvoijj 
to,  C.  A.  Fleming,  Owen  Sound.  338  large  cages.  Price  $2.oc  . 


“ IT  IS  THE  FIRST  BOOK  PUBLISHED 
thai  deals  with  the  subjects  treated  and  there  is  no 
doubt  that  it  will  find  a place  on  the  table  of  every 
bu-.il. ess  man.  Mr  Flemim^  is  an  accountant  of  wide 
experience  and  is  thoroughly  qualified  to  pr  pare  such 
a work.  It  is  published  by  the  author  himself  ” 

Toronto  News. 


“ For  variety  of  information,  we  regard  this  wo® 
as  the  best  issued  in  Canada.  It  shou  d be  pari| 
the  furniture  of  every  office.” 

Toronto  World. 


HOW  TO  WRITE  A BUSINESS  LETTER ; 

Pronounced  the  best  wmrk  extant  on  the  subject. 


“It  is  worthy  of  commendation.”  Christian 
Standard,  v.incinnati,  Ohio. 

■‘It  will  be  found  of  great  practical  use  by  many.” 
Canadian  Baptist. 


“There  are  many  excellent  hints  and  much 
uable  infotmation  presented  in  brief  compa.ss  II 
alike  fitted  for  use  in  school  room  and  pri\ 
study.”  Canada  Presbyterian. 


Price,  by  mail,  post  paid,  full  cloth,  75  cents;  boards,  cloth  back,  60  cent 
Order  direct  from  C.  A.  Fleming,  Owen  Sound. 

SELF-INSTRUCTOR  IN  PENMANSHIP 

Consisting  of  Copy  Slips,  Book  of  Instructions,  Ornamental  Sheets,  and  case  ij 
contain  them.  Price,  post  paid,  $1.  Order  of  C.  A.  Fleming,  Owen  Sound. 


THIRTY  LESSONS  IN  PUNCTUATION ; 

A very  concise  and  practical  work  ; invaluable  for  those  who  study,  with  or  withoi|;' 
teacher  Price,  post  paid,  25  cents.  Send  orders  to  C.  A.  Fleming,  Owen  Sound,  f; 


FAMILY  RECORD: 

i ; 

A photo-engraving  of  pen  work.  Price  25  cents  each,  post  paid,  in  mailing  tub'l 
Address,  C.  A.  Fleming,  Owen  Sound. 


Our  Specigilties.  I 

FLEMING’S  EXCELSIOR  STEEL  PENS ; | 

Manufactured  to  order  in  Birmingham,  England.  Quarter  gross  box,  30  centu 
(iross  box,  $1.00,  by  mail.  Address,  C.  A.  Fleming,  Owen  Sound. 


OBLIQUE  PENHOLDER : I 

Writes  easily  and  smoothly.  Every  learner  likes  them.  Price  15  cents  each,  posj 
paid.  Address,  C.  A.  Fleming,  Owen  Sound.  ' i 


